AJBMEHEBCKHUM
MYHUIIUITAJIBHBIN OKPYT KYPITAHCKOM OBJIACTH

AJIMUHUCTPALIUA
AJIBMEHEBCKOI'O MYHULIUIIAJIBHOI'O OKPYT A
KYPITAHCKOM OBJIACTH

INHOCTAHOBJIEHUE

2022 roma  Ne
c. AJILMEHEBO

OO0 yTBep KIeHHH A/IMMHUCTPATHBHOIO PErJIaMeHTa NPeA0CTABJCHUS AIMUHUCTPALH e
AJIbMEHEBCKOI0 MyHUIIMNIAJIBHOr0 oKpyra Kypranckoi 00.1acTdy MyHHIMIIAJIbHON YCJIYIH
«IIpenocraBiaenne uHgopmaunu 00 00beKTAX yueTa, coaep:xalleiics B peecTpe
MYHHIHIAJILHOI0 HMYILECTBA»

B cootBerctBUU ¢ DenepanbHbiMu 3aKkoHaAMU OT 6 okTsa0ps 2003 roma Ne 131-d3 «O6 obmux
MPUHITUIIAX OPraHU3alMu MECTHOrO caMoymnpasieHus B Poccuiickoit @eneparum», ot 27 urons 2010 roxa
No 210-®3 «O06 opranmu3aiuu MpeaoCTaBICHHUS TOCYAAPCTBEHHBIX U MYHHUITUIIATBHBIX YCIYT», YCTaBOM
AJBMEHEBCKOTO MYHHIIUTIATBLHOTO OKpyra KypraHckoil 001acTH, MOCTaHOBJICHUEM AJIMHUHHCTPALUHA
AnpMmeHeBckoro paiiona Kypranckoit o6mactu ot 6 HosOps 2019 romga Ne 346 «O mopsiake pa3paboTKu
U YTBEPXKIEHUS  aJAMHHHUCTPATHBHBIX  PETJIAMEHTOB  MPEIOCTABICHUS MYHUIUIAIBHBIX YCIIYT»
AnmuHUCTpanus AJIbMEHEBCKOTO0 MyHHIMIANbHOTO oKkpyra Kypranckoit obnactu
INOCTAHOBJISIET:

1. YTBepauTh AJMHUHUCTPATHUBHBII periaMeHT MPEO0CTABIICHUS AJIMHUHUCTpaLIUEH
AJNbBMEHEBCKOTO MyHULMINAIbHOTO Okpyra Kypranckoir o061acTé MYHUIMNAIBHON yCIOyrd IO
MpEeIOCTaBICHUI0 HHpOpMaIM 00 oOBEKTaxX ydera, COJAEpXKallehCcs B peecTpe MYHHIIMIIAILHOTO
MMYIIECTBA COTJIACHO MPUIIOKEHHUIO K HACTOAIIEMY TOCTAaHOBJICHHUIO.

2. HacTosimee mocTaHOBIEHHE OMYyOJMKOBaTh B COOTBETCTBUHM C YCTaBOM AJBMEHEBCKOTO
MyHHIHMIAIBHOTO OKpyra Kypranckoii obnactu.

3. Hacrosiiee moctaHOBIEHHE BCTYMAET B CUITY TTOCIIE €r0 O(PHUIIHMATIEHOTO OMyOIMKOBAHHUSL.

4. KoHTpOonb 32 MCHOJHEHHEM HACTOSIIEr0 MOCTAHOBIEHUS BO3JIOXKHUTh HAa HayaJlbHUKA OTAeNa
DKOHOMHKH Y  YOpPaBIEHUS MYHUIMNAIBHBIM  HMYIIECTBOM AIMUHUCTpAalUd  AJbMEHEBCKOTO
MYHHIIMMATBHOTO OKpyra Kypranckoii obmacTu.

I'maBa AbMEHEBCKOTO
MyHUIUNaIbHOTO OKpyra Kypranckoii o6nactu A.B. CHexxo

Ucn. Cemenona H.IO. 1. 9-12-03
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[IpmioxxeHue K NOCTaHOBIEHUIO AIMUHUCTPALIUU
AJBMEHEBCKOTO MyHUIIMNIAIILHOTO OKpyra Kypranckoi
obnmactu oT 2022 roma Ne

OO0 yTBEp)KIEHUM aJMUHUCTPATUBHOTO perjamMeHTa
IpeloCTaBlIeHUs AIMUHUCTpaled AJbMEHEBCKOTO
MyHULIMNIaTIbHOTO OKpyra Kypranckoii obnactu
MyHuuunainbHoi yenyru «lIpenocrasinenue nadopmanuu o6
00BeKTax y4yerTa, coJieprKallelcs B peecTpe MyHUIIUIIAIBHOTO
UMYLIECTBa»

AJIMUHUCTPATUBHBIA PETJIAMEHT
IPEJOCTABJIEHUS AIIMUHUCTPAIIMEN AJIBMEHEBCKOI'O MYHHUIIUITIAJIBHOI'O
OKPYTA KYPTAHCKOM OBJACTH MYHUIIUITAJIBHOM YCJIYTH «ITPEJJOCTABJIEHUE
WH®OPMAIIAU OF OB BEKTAX YUETA, COJEPXKAIIENCS B PEECTPE
MYHHUIIMITAJIBHOI'O UMYIIECTBA»

Paznen I. OBHINE IMOJIOKEHUSA
I'nasa 1. Ilpeamer peryiupoBaHusi AIMMHUCTPATHBHOIO perjiaMeHTa

1. AIMUHUCTPATUBHBIA  perylaMeHT MpeAoCTaBieHHs ~ AIMHHHCTpanueil  AJIbMEHEBCKOIro
MyHHIMIaIbHOTO OKpyra Kypranckoit obnactu mynununansHoit yenyru «lIpenocrasienue nndopmanuu
00 oOBeKTax ydera, COJEpKallehCs B peecTpe MYHUIMITAILHOTO WMYyIecTBay (naigee — Permamedt)
pazpaboTaH B ULeNSIX TOBBIIIEHHS KayecTBa MPENOCTABICHUS MYHHUIMNAIbHONW yCIyrd IO
MpEeAOCTaBICHUI0 HHpOpManuu 00 OOBEKTaX yd4eTa, COJACpIKaIIeHCs B peecTpe MYHUIMTIAIBHOTO
UMYIIECTBa (Janee - MyHHUIMNAlbHas yciayra) B AJbMEHEBCKOM MyHUIMNAIbHOM okpyre Kypranckoi
obnacTu.

I'nasa 2. Kpyr 3asiBureJieit

2. Ycnyra npeaocTaBIsieTcs JIIOOBIM 3aMHTEPECOBAHHBIM JIMIIAM, B TOM YKCiIe (U3HMUECKUM JIHIIaM,
HHIMBHYAIbHBIM MIPEIIPUHAMATEISM, IOPHINUYECCKUM JUIaM (1anee — 3asBUTENb).

HHTepeckl 3asBUTENCH, YKa3aHHBIX B IyHKTE 2 HacTosmero PeriameHTta, MOTYT MpeACTaBiIsATh
nu1a, 00J1aaroMe COOTBETCTBYIOMUMHE TOJTHOMOYHSMH (J1ajiee - TPEICTaBUTEb).

I'naBa 3. Tpe6oBaHusi K NopsiAKy HHGOPMHPOBAHUS O NMPEAOCTABJICHHH
MYHHUIHMIAJIbHON yCIyrH

3. Undpopmanus o HopsiAKe MpeaoCTaBICHUS MYHUIMNAIbHOM YCIyrd JOBOJIUTCA 1O CBEICHHS
3asIBUTEIIA:

1) Ha odunmaneHOM caiiTe AIMHHUCTpAlMHd AJIBMCHEBCKOTO MYHHIUIIAILHOTO — OKpYra
Kypranckoit obmnactu (najnee — AAMHUHUCTpalys) B MH(MOPMALMOHHO - TEIEKOMMYHHUKALMOHHON ceTH
«MlHTEpHET» WWW:  aJAMUHUCTpalys.albMeHeBCKuii-palion.pd. (manee — cerb «lHTepHETY,
OopUIMABHBIN CalT AIMUHUCTPALINN).

2) Ha UHPOPMALMOHHBIX CTEHJAX B MOMEUICHUH, MPEIHA3HAYCHHOM JUIsl MIPHEMa JOKYMEHTOB IS
IIPEIOCTABJICHNS MYHULIUIATBHON YCIYTH, B AIMUHUCTPALINY;

3) ¢ KCHOJIB30BAHUEM CPEICTB TeIe(HOHHOI CBSI3H, IEKTPOHHO MOYTHI;

4) B (emepanbHOil rocynapcTBeHHOW HH(MOPMAINMOHHONW cucteMe «EauHBIN mopranm rocymapcr-
BEHHBIX 1 MYHHIIMTIATBHBIX YCIyT (QYHKIMI)» 10 axpecy: WWWw.gosuslugi.ru (nanee - EITY);

5) B 'ocynapcTBeHHOM OrOKETHOM yupexaeHnn Kypranckoi o6nactu « MHOTO(QYHKIIHOHATBHBIH
LEHTP MO MPEAOCTABICHUIO TOCYJapCTBEHHBIX U MYHUIMNAIBHBIX yciuyr» (nanee - I'BY «M®Ll») no
anpecy: yiu. Coserckas, 1.14b, c.AnbmeHeBo, AnbMeHeBckuil paiion, Kypranckas o6Gnacts,641130.
Odummansubiii caiit ['BY «M®L» B uH)OpPMAMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «HTepHEeT»:
www.mfc45.ru.
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Pasmemenne napopMau 0 NOPSAKE MPEAOCTaBICHUS MyHUIMNAIbHOU yciayru B ['BY «M®Ily»
OCYLIECTBJISCTCS Ha OCHOBAHUM COIVIAILEHUS O B3aUMOJCHCTBUH, 3aKIIOYeHHOro Mexay I'bY «M®PIL» u
AJMUHUCTpAIHE, C y4eTOM TpeOOBaHUH K HH(POPMHUPOBAHUIO, YCTAHOBJICHHBIX PerimamenTom;

6) B cpercTBax MaccoBOi HH(POPMAIIHH.

4. Ha nH(pOpMaIIMOHHBIX CTEH/AX B MOMEIICHUH, TPEIHA3HAYCHHOM JUIsl IpUeMa JIOKYMEHTOB IS
MPEJOCTaBICHUS MYHULIMIAIBHOW YCIyrd, OQHUIHMAIBHOM caiiTe AIMUHHCTpauuu, B QenepanrbHOI
rocy/lapcTBEHHOW HMH(OpMaLMOHHON cucTeMe «EIuHBIA MopTan rocylapCTBEHHBIX U MYHMIMIIAJIBHBIX
yenyr (dynkuuit)» (manee - EI'Y), B denepanbHoil rocynapcTBeHHONW HHMOPMAIMOHHON CHCTEME
«®DenepanbHbIl  pEEeCTp TOCYAAPCTBEHHBIX W MYHMLUMNAIBHBIX YCIyr ((QyHKUUI)» pa3melaeTcs
clenyromas HHGOpMAaIIHs:

1) u3BneUeHUs U3 3aKOHOIATEIBHBIX U WHBIX HOPMATHBHBIX MPABOBBIX aKTOB, COJICPIKAIIIMX HOPMBI,
pErynupyoIue AesiTeIbHOCTD 110 MPEA0CTAaBICHUIO MYHUIIMITAIbHOMN YCIYTH;

2) TekcT PernmamenTa ¢ MpHUIoKEeHUSIMU;

3) KpaTKoe OIKMCaHKe MOPSIKA MPEAOCTABICHUSI MyHUIIUTIABHON YCIYTH;

4) nepeyeHb JOKYMEHTOB, IIPUJIAraeMbIX K X0JaTaiCTBY;

5) mecroHaxoxaeHue, rpaduk (pexxum) padboThl, HoMepa Tesie()OHOB, ajpec OGHUIMATBHOTO caiTa U
3JEKTPOHHOM MOYTHl AJJMUHHUCTpPAIUU;

6) MOPSIOK MOTyIeHUS] KOHCYJIbTAIN,

7) OCHOBaHUS /IS 0TKa3a B MPEJOCTABICHUN MYHHUIIMIIAILHON YCIYTH;

8) cBelieHuss O TOpsaKe OOXKaloOBaHHs JCUCTBH (Oe3[eHCTBHS) ¥ PEUICHUH, TNPHHATHIX
(ocyliecTBIsIEMBIX) B X0/1€ IPEIOCTABICHUS MYHUIIUIAIBLHOM yCIyTH.

NndopmupoBanne o0 XoA€ NPEIOCTAaBICHUS MYHHMIMIIAJBHOM  YCIYIM  OCYIIECTBISETCS
CHECLMAIMCTAMU IIPU JINYHOM KOHTAKTE€ C 3asABUTEISIMHM, IOCPEACTBOM ceTHM MHTEpHET, IOYTOBOH,
Tene(OHHOM CBS3H, DJIEKTPOHHOM MOYTHI.

5. [Ipu uHOpMUPOBaHMM O TeIEPOHY AOJKHOCTHOE JUIO AJMHHHUCTPALMU, B JOJDKHOCTHBIE
0053aHHOCTH KOTOPOTO BXOJUT MPEAOCTaBICHHE HH(OpPMaMM 1O BONPOCAM IMPEAOCTABICHUS
MYHUITUIIAILHON YCIyTH (J1ajee — JOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MHGOPMHUPOBAHHUE), TOAPOOHO
1 B KOPPEKTHOH (hopMe HHPOPMHUPYET OOPATUBIIMXCS 3asIBUTEIIEH IO BOIIPOCAM:

- IepeyHs JOKYMEHTOB, HEOOXOAUMBIX /7S IPEIOCTABIECHNS MYHULIMIIAIBHON YCIYTH;

- UICTOYHMKA MOJIy4EHHUS JTOKYMEHTOB, HEOOXOJUMBIX JJIsl IPEJOCTABICHUS] MyHULIUIIAIBHON yCIyTrH
(opraH, opraHu3anus 1 X MECTOHaXOXKICHU);

- BPEMEHU IIPUEMA U BBIJA4YU JOKYMEHTOB;

- CPOKOB IIPEA0CTaBICHNS] MyHULIMITAJIILHOW yCIIyTH;

- Iopsi/ika OOKaJoBaHUs ACUCTBUM (O€3/IEeHCTBHS) W pElIeHUH, MPUHATHIX (OCYIICCTBISIEMBIX) B
XO0JI€ MPEAO0CTaBICHUS MyHUIUIIAIIBHON YCIIYTH.

OTBet Ha TeneOHHBIH 3BOHOK JOJDKEH HAaUMHATBhCA C MH(GOpPMALMUM O HAUMEHOBAaHUU OTPACIIEBOTO
oprasa (CTpyKTYpHOTO Mojpa3zfieieHus) AIMUHUCTPALUMU, B KOTOPbII MMO3BOHUI 3asBUTENb, (haMUIUH,
HUMEHH, OTYECTBE U JOJDKHOCTH JI0JKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 32 MH(POPMHUPOBAHUE, IPUHSBLIETO
TenedoHHbI 3BOHOK. Bo Bpemsi pa3roBopa IOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MH(GOPMHPOBAHUE
IIPOM3HOCHUT CJIOBA YETKO, U30€eraeT OTBIECYEHUH OT pa3roBopa.

[Ipy HEBO3MOXXHOCTU JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOIO 3a MH()OPMHUPOBAHME, MPHUHSBLIETO
3BOHOK,  CaMOCTOATENBHO  OTBETHTh Ha  IIOCTAaBJIEHHBIE  BONPOCHI,  Tele(QOHHBI  3BOHOK
nepeasipecoBbIBaeTcs (MIEPEBOAUTCS) Ha APYroe JTOJLDKHOCTHOE JIMIIO MIIM K€ 0OpaTUBIIEMYCS 3asBUTEIIO
cooOuraercst TeaeQOHHBINA HOMEp, 10 KOTOPOMY OH MOKET MOIy4UTh HEOOXOUMYIO eMy HH(POpMAIIHIO.

MakcumasnbHOe BpeMsi HHPOpMUPOBaHUs 110 TenedoHy orpannuuBaercs 10 MUHyTaMu.

6. MakcumanbHOe BpeMs HH()OPMUPOBAHUS MPU JINYHOM OOLICHUM C 3asBUTEJIEM OIPaHUYHMBACTCS
20 MUHYTaMH.

7. OTBeTHI Ha MUCbMEHHBIE 3aIPOCHl 3asiBUTeNel cornacHo denepansHoMy 3akoHy OT 2 Mas 2006
roga Ne59-03 «O nmopsake paccMoTpeHust oOpamieHuil rpaxnaaH Poccuiickoit  deneparym»
HAIPaBJIAIOTCS MIOYTOM B afpec 3asBUTENSA B CPOK, HE IpeBblaromui 30 1Hel ¢ MOMEHTa perucTpanun
MIMCBMEHHOTO 3ampoca.

OTBeT MOANUCHIBAETCS PYKOBOAWUTENEM AIMUHUCTPALMU, a B CIIy4ae €ro OTCYTCTBUS - JIUIOM,
UCTIOJHSAIOIUM ero o0si3aHHOCTH. B oTBeTe yKasbIBaloTCs (paMmins, MHULMAIBI UMEHHM, OTYECTBA M
HOMeEp TenedoHa TOHKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HH()OPMUPOBAHHE.



8. [Ipu MHGOPMHUPOBAHUU IO SJICKTPOHHOM IMOYTE OTBET HA 3asBJICHUE HAIPABISETCS B aApec
3asBUTEINS B CPOK, HE PEBBIIAIOIINN 5 pabounx aHEH.

9. 3agBuTENN, TPENOCTABUBIIME B AJMUHUCTPAIMIO JOKYMEHTBHI, B 0O0S3aTE€IbHOM MOPSIKE
UH(POPMHUPYIOTCS:

- 0 3aBepIICHUU 0()OPMIICHHUS TOKYMEHTOB U BOBMOKHOCTH X ITOJTyYCHHS;

- 00 OTKa3e B NMPEI0CTaBICHUN MYHULIUTIAIIEHOW YCITYTH.

10. Undopmanmst 0 Cpoke MPEIOCTaBICHUS MYHUIUIIAIBHOH YCIYyrH W TIOJYYEHUH 3asiBUTEIEM
pelieHus AIMUHUCTPALUU 110 MPEJOCTABIICHUIO XKUJIbIX TOMEIIEHUH 10 JJOrOBOPY COLIMAILHOIO Haiima
cooOmraercs 3asBUTEIIO YCTHO TPH MOAa4Ye JOKYMEHTOB.

B nro60e Bpemsi ¢ MOMEHTa IpreMa JOKYMEHTOB 3asiBUTENIb UMEET MIPAaBO HA MOJYYEHUE CBEACHUH O
BBINIOJIHEHUH aJMUHHUCTPATUBHBIX MPOLEAYp MO MPEAOCTAaBICHUI0 MyHUIIMIIAJLHON YCIYTH OCPEACTBOM
Teae(OHHOM CBS3U, HIEKTPOHHOM MOYTHI WIM IPU JTUUYHOM OOpaleHUH.

11. Ha odunmansHom caiite Anmunuctpauuu, Ha EII'Y u B QenepanpHoil rocynapcTBeHHOM
nHpopmaloHHON cucteme «®PeaepanbHbIl PEECTp TOCYAAPCTBEHHBIX M MYHUIMNAIBHBIX YCIYT
(pynkumii)» paszmeniaercsa cienyromas HHGoOpManMs MO BOMPOCaM NPEJOCTAaBICHUS MYHHUIMIAIbHOMN
yCIIyTH:

1) mecto HaxoxaeHUd U Tpaduku padOT AIMUHHUCTpPALUU, €€ CTPYKTYPHOTO MOJpa3ieieHus,
MPEIOCTABIISIIONIETO MYHUIMIAIBHYIO YCIYTy, TOCYJapCTBEHHBIX M MYHULUMAIbHBIX OpPraHoB H
opraHusanuii, obpamieHie B KOTOpble HEOOXOIUMO JJIsi MOJYyYeHHMs] MYHUIIMIAIBHON YCIYT'H, a TakkKe
I'BY «M®1»;

2) cnpaBoyHble TeNePOHBI CTPYKTYPHBIX MOJApA3JEIeHUN OpraHa, MpPeIOCTaBISIOLIETO
MYHHUIMIAJIBHYIO YCIYTY, OpraHU3allfii, yJacTBYIOIIMX B MPEJOCTAaBICHUN MYHHUIMIAIBLHOM YCIyTH, B
TOM 4HCJIe HoMep TenedoHa-aBTonHpopmaTopa;

3) ampeca ouUIIMATBLHOTO calTa, a TaKKe SJEKTPOHHOW moure u (Wiau) (HopMbI OOpaTHOW CBSI3H
AJMUHUCTpAIH, IPEIOCTABIAIONIEH MyHUIIUIIATIBHYIO YCIYTy, B ceTu «MHTepHET».

Paznen II. CTAHJAPT IPEJIOCTABJIEHUSI MYHULIMITAJIBHOM YCJIYTH
I'maBa 4. HaumeHoBaHHe MYHUIIUIIAJIbHOM YCJIYTH

12. HaumenoBanne myHuiumnaiasHol ycinyru: «lIpemocraBienue napopmaruu o6 oObeKkTax ydera,
CoJiepKaIleiics B peecTpe MyHHIIUTTAIBHOTO UMYIIIECTBAY.

I'maBa 5. HammMeHoOBaHHe OpraHa MeCTHOTO CAMOYINIPaBJIeHHS,
NPeI0CTABISAIONIEr0 MYHHIMIAIbHYIO YCJIYTY

13. MyHUIIMTIATTBHYIO YCIIYTY IPeaoCTaBisieT AIMUHUCTPAIIHSL.
14. Tlpu npenocTapIeHUN MYHUIIUIIATBLHON YCIyTd ATMUHUCTPAIUS B3aUMOJICHCTBYET C:

- opraHamMM TOCYJapCTBEHHOW  BJAacTH, OpraHaMH MECTHOTO  CAMOYIpPAaBICHHUS U
MOJBEIOMCTBEHHBIMU ~ TOCYJaPCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBlIEHUs
OpraHu3aIUsIMH, B paCIOPSHKEHUH KOTOPBIX HAXOASTCS JOKYMEHTHI (UX KOTIMH, CBEICHHUS, COACPIKAIIUECS
B HUX).

B mpenocrtaBineHnd MyHUIUINAIBHOW YCIYTH NMPUHUMAIOT Y4acTHE CTPYKTYpPHBIE MOJpa3/IeiIeHUS
YTHo/IHOMOYEHHOTO oOpraHa (MHOTO(GYHKIMOHAIBHBIE WEHTPbl MpPH HAIUYUH COOTBETCTBYIOILIETO
COTJIAIlIEHUS O B3aMO/ICHCTBUH).

15. [Ipu mpemocTaBIeHUH MYHUIIUNATBHONW YCIYTHM AJIMUHUCTpPAIMU 3alpeniaeTcss TpedoBars OT
3asBUTENS OCYIIECTBICHUS ACWCTBUIA, B TOM YHCIE COTIaCOBAaHWUH, HEOOXOAWMBIX I MOJIy4eHUs
MYHHIIMITATEHOW YCIYTH U CBS3aHHBIX C OOpaIlleHHeM B WHBIE TOCYAapCTBEHHBIC OPraHbl M OPraHU3aIINH,
3a UCKIIFOYEHUEM TOTYYSHHSI YCIIYT, BKIIFOUEHHBIX B MIEPEUCHb YCIYT, KOTOPBIE SBISIOTCS HEOOXO0TUMBIMH
1 00s13aTeTbHBIMU IS TIPEIOCTABJICHUS MyHULIUTIATHHON YCIYTH.



I'naBa 6. Onucanue pe3y/ibTaTa MpeI0CTABICHUSI MYHHIIUNIATbHOMH YCIyTH

16. Pe3ynpTaTom npenocTaBieHUS MyHUIUITAIBHON YCITYTH SIBIISETCS:

a) pelleHue O IMPEAOCTABICHUU BBIIUCKUM C TPUIOKEHUEM CaMOMl BBIIMCKA U3 peecTpa
rocy/1lapCTBEHHOI0 (MYHULUIIATBHOIO) UMYLIECTBA (3JIEKTPOHHBIM JTOKYMEHT, MOJIUCAaHHbINA YCUIEHHON
KBaJTM(UIIMPOBAHHON IICKTPOHHOM MOJIUCHIO, AIEKTPOHHBIN TOKYMEHT, pacliedyaTaHHbId Ha OyMaKHOM
HOCHUTEJIE, 3aBepeHHBbIM noxanuceio M mneyarbto MOIL[ (onmuoHanbHO), JOKYMEHT Ha OyMa)XHOM
Hocutene). dopma pemieHHss O MPEAOCTaBICHUM BBIIUCKA W3 PEECTpa TOCYAAPCTBEHHOTO WM
MYHHMIMIIAJILHOTO UMYILIECTBA IIPUBEICHA B MIpUIIOKeHUH | K HacTosieMy Pernamenry;

0) yBemomiieHHE 00 OTCYTCTBUH B PEECTpPE TOCYIapCTBEHHOTO (MYHHUIIMITAIHHOTO) HMYILIECTBA
3anpanmBaeMblX CBEACHUN (AJIEKTPOHHBIM JOKYMEHT, MOJANUCAHHBIA YCUJICHHOM KBATU(UIMPOBAHHON
ANIEKTPOHHOW MOJAINHUCHIO, DJEKTPOHHBIM JOKYMEHT, pacledyaTaHHbli Ha OyMa)kKHOM HOCHUTEIE,
3aBEpPEHHBIN MOANMUCHIO U neuaTtbio MOIL] (omimoHabHO), JOKYyMEHT Ha OymakHOM HocuTene). Popma
YBEJOMJIEHUS] OTCYTCTBUU B PEECTPE rOCY1apCTBEHHOrO (MyHUIIUIIAJIBLHOTO) UMYIIECTBA 3allpallliBaeMbIX
CBECHMI NPUBEACHBI B IPUJIOKEHUHN 2 K HacTosimeMmy Periamenry;

B) pemieHne o0 OTKa3e B BblJau€ BBIIUCKU U3 peecTpa TroCylapCTBEHHOrO (MYHHULMMNAIBHOTO)
UMYIIECTBA (AJIEKTPOHHBIA JIOKYMEHT, MOANMCAHHBIM YCHJIEHHON KBalIU(QUIMPOBAHHON 3JIEKTPOHHOMN
MOATHNCHIO, SJIEKTPOHHBINA TOKYMEHT, pacreyaTaHHbI Ha OyMa)XHOM HOCHUTEJIE, 3aBEPEHHBIN MOIIUCHIO U
nevyarbio MOI] (omuoHanpHO), TOKYMEHT Ha OymakHoM HocuTtene). @opma pemieHus o0 OTKaze B
BbIJJau€ BBIIMCKA M3 peecTpa TOCYJapCTBEHHOI'O WM MYHHUIMIAIBHOTO HMMYIIECTBA IPHUBEICHA B
MPUJIOKEHNUHU 3 K HacTosimeMy PermaMenTy.

Q@opMHpOBAaHHE PEECTPOBOM 3amMCH B KadeCTBE pe3yibTaTa MPEIOCTABICHUS YCIYTH He
IIPEYCMOTPEHO.

I'naBa 7. Cpok npeaocTraBjieHusi MyHUIIUNAJIbHON YCJYTH M BbIIauM (HANIPAaBJIEHUS)
AOKYMEHTOB, SIBJSIIOLIUXCH Pe3yIbTATOM MpeI0cTaBIeHUs MYHHIIUNIAJIBHOMH YCJIyTH

17. AnMuHHCTpanus B T€YCHHE S5 pabOYMX JHEH CO JHS PETUCTPAIMH 3asiBICHUS U JOKYMEHTOB,
HEOOXOUMBIX JJIsl TPEAOCTaBICHUS MYHUIUNAIBHON YCIIYTH, HampaBiseT 3asBUTENIO CIOCOOOM
yKa3aHHOM B 3asIBJICHUH OJIMH U3 PE3yJIbTaTOB, YKa3aHHBIX B MyHKTe 16 PermamenTa.

Cpok TpUHATHS pElIeHUs O MPEAOCTaBICHUM MYHHULMIAIBHOM YCIyrd B ciiydyae HampaBlICHUS
3asiBUTENIEM JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C HOPMATHUBHBIMHU IPABOBBIMHU aKTaMU IS
MPEOCTaBICHUS MYHUUIUNAIbHOU ycnyrd, dyepe3 MO®IL] ucuucnsgercs co aus nepeaaun MOPI] Takux
JOKYMEHTOB B OpPraH, IPeI0CTaBISAIONUI MyHUIIUTAIBLHYIO YCIYTY.

I'naBa 8. HopMaTuBHBIe IPAaBOBbIE AKThI, PeryJIHPYIOLIUE PeJ0CTABIEeHHE
MYHHUIMIAJIbHON yCIyrH

18. [lepeuenb HOpMATUBHBIX MIPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHUE TOCYAapCTBEHHOM
(MyHUIIUTIAIHON) yCIIyTH (C yKa3aHWEM MX PEKBU3UTOB M UCTOYHUKOB O(MUIMAIBHOTO OMYOINKOBaHNUsA),
pasmelieH B (enepaabHOM TocyJapcTBEHHOM uH(popManMoHHON cucteme «denepanbHblii peectp
roCyJapCTBEHHBIX M MYHMLIIMNIANBHBIX ycnyT (pyHkiuii)» u Ha EINT'Y.

I'maBa 9. UcuepnbiBaouuii nepeyeHb JOKYMEHTOB U CBe/IeHUI, HE0OX0UMBIX
B COOTBETCTBUM C HOPMATUBHBIMH NPABOBBIMHM AKTAMHU /ISl IPEIOCTABJICHUS
MYHUIIUNIAJTBHOH YCJIYTH U YCJIYT, KOTOPbIe SIBJISIIOTCA HE00X0AMMBbIMH
U 00513aTe/IbHBIMU JIS1 MPEAOCTABJICHUSI MYHHIIUNIAJIbHON YCIYTH, MOIJIeKAIUX
NpPeICTABJICHUIO 3asiBUTEJIeM, CIIOCO0ObI MX MOJTy4YeHHs 3asiBUTeJIeM, B TOM YHCJIe
B JJICKTPOHHOMU opMe, MOPANOK UX IPeICTABICHHS

19. Jlns noydeHus rocy1apcTBEHHOM (MYHUIIMIIANBHOM) YCIIYTH 3asBUTEINb MPEICTABIISACT:
1) 3asBiieHUE 0 MPENIOCTABICHHU TOCYIAPCTBEHHOW yCIyTH 1O (popMe, COTJIACHO MPHIIOKECHUIO 4 K



Hacrosuemy PerimameHnry.

TpeboBanust, npeabABIsSEMbIE K JOKYMEHTY MPH 110/1a4€ — OPUTHUHAIL.

B cnyuae nanpasienus 3assinenus nocpeactsom EINIY ¢dopmupoBanue 3ampoca 0CyIIECTBISETCS
MOCPE/ICTBOM 3aroJIHEeHUs] MHTepakTuBHOM ¢opmbl Ha EII'Y 6Ge3 HeoO0X0AMMOCTH AONOJIHHUTENbHOM
M0JIa4X 3asBJICHUS B KakoW-1mmO0 mHOHM (opme. PyuHoe 3anmonHeHne cBeeHUI B HHTEPAKTUBHOW (opme
YCIYTH JIOIYCKAETCS TOJBKO B Clydae HEBO3MOKHOCTH MOJYYEHHUS YKa3aHHBIX CBEICHHH W3 MU(PPOBOTO
npoduis nocpeacteom CMOB wiv BUTPUH JaHHBIX.

B 3asBieHuM TakkKe yKa3bplBaeTCs OJMH U3 CIEAYIOUIUX CIIOCOOOB HaIpaBJIEHUs pe3yJibTaTa
MIPEJOCTABJICHUS TOCY/IAPCTBEHHOW yCIyru: B (pOpME 3JIEKTPOHHOTO JIOKYMEHTA B JIMYHOM KaOMHETE Ha
EII'Y; Ha OyMaXHOM HOCHUTEIIE B BHJIC PACIEUYaTaHHOTO SK3EMIUIIpa 3JICKTPOHHOTO IOKYMEHTa B
YnonnomoueHHOM oprane, M®PII.

2) BasiBIeHHs W TIpUJIaracMble JOKYMEHTHI, yKa3aHHble B myHKkTe 19 Hactosmiero Periamenra,
HaIpaBJIAIOTCS (110/1al0TCsA) B YTIOJTHOMOYEHHBIN OpraH B 3JIEKTPOHHOM Gopme rmyTeM 3anoJiHeHUs! (OpMBI
3ampoca yepe3 JInuHbli kaduHeT Ha EIITY.

20. B cimy4yae mpencTaBieHHs 3asBICHUS TPHU JIMYHOM OOpameHnH 3asiBUTENsI MM TPEICTaBUTEIS
3asBUTENS TMPEABABIAETCS JOKYMEHT, YIOCTOBEPSIONINI COOTBETCTBEHHO JIMYHOCTh 3asBUTENS WU
MIPEACTABUTENS 3asIBUTEIIS.

Jluno, wuMeroliee mpaBoO JAEWCTBOBaTH 0€3 JOBEPEHHOCTH OT HMEHH HOPUIMYECKOro JIMIA,
MPEABSBISAET JOKYMEHT, YAOCTOBEPSIOIIMNA €ro JWYHOCThb, a MPEACTABUTENb FOPUAMYECKOTO JIHUIA
MPEABSBISAET TaKKe JOKYMEHT, MOATBEPKIAIOIINK €ro IOJIHOMOYHMS JACWCTBOBAaTH OT HWMEHHM 3TOTO
FOPUIMYECKOTO JIMIA, WM KOIMIO 3TOT0 JOKYMEHTA, 3aBEPEHHYI0 IOJINUCBIO PYKOBOIUTENSI 3TOTO
FOPUINYECKOTO JIULA.

B cnydae HampaBieHuss B DJIGKTpOHHOW (opme 3asBICHUS TPEICTABUTEIIEM 3asiBUTEIS,
JNENUCTBYIOUIUM OT UMEHHU FOPUIUYECKOTO JINIA, JOKYMEHT MTOATBEPKIAOIINNA TOJTHOMOYHS 3asiBUTENS HA
MpPEe/ICTAaBJICHUE  HMHTEPECOB  IOPUAMYECKOTO  JIMLA, JOJDKEH ObITh  MOAMHMCAH  YCUJICHHOU
KBIM(ULIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIOJIHOMOYEHHOTO JIUIIA IOPUANYECKOTO JINIIA.

B cnyuae HampaBiieHHs B 3JEKTPOHHOU (hopMe 3asBlIeHUs] PEACTaBUTENeM 3asBUTENS, TOKYMEHT,
MOATBEPXKIAOIINM [MOJTHOMOYMSL TMPEJICTABUTENI Ha MPEACTaBICHUE HMHTEPECOB 3asBUTENS BbIJIAH
HOTapuUycoM, JOJDKEH OBbITh MNOJANUCAH YCUJICHHOW KBaNU(HUIIMPOBAHHOW SJIEKTPOHHOM MOJAMUCHIO
HOTapuyca. B MHBIX cilydasx mpeacTaBieHUs 3asBJICHUS B AIEKTPOHHOU (GopMe - MOAMUCAHHBINA MPOCTOM
3JIEKTPOHHOU MOIUCHIO.

21. B OymaxkHoMm Buze Gopma 3asiBJICHHS MOXKET OBITH IMOJy4YeHa 3asBUTEIEM HETIOCPEICTBEHHO B
AJMUHHUCTpaAIUH, a TaKXke Mo oOpalleHuto 3asiBUTENS BbIC/IaHA HA a[Jpec €ro AJIEKTPOHHOM MOYTHI.

22. Tlpu nojade 3asBJICHUS M MPHJIAraeéMbIX K HEMY JOKYMEHTOB B AJIMUHUCTpPALUIO 3asBUTENb
MPEABSBISAET OPUTHHANIBI JOKYMEHTOB JIJIsl CBEPKHU.

B cnyyae Hampasnenuss 3asBieHuss nocpeactsom  EIII'Y  ceBemeHuss U3 IOKyMEHTa,
yIIOCTOBEPSIOLIErO JIMYHOCTh 3asBUTENS, MpeACTaBUTENsT (GOPMUPYIOTCS MPU MOATBEPKACHUU yYETHOM
3anucu B EpuHoil cucreme wunentudukanmu u ayreHtudukanuu (manee ™ ECHA) u3 cocraBa
COOTBETCTBYIOIIUX JIAHHBIX yKa3aHHOW Y4eTHOH 3aIUCH M MOTYT ObITh IPOBEPEHBbI IyTEM HarpaBlICHUS
3amnpoca ¢ UCHOJIb30BAHUEM CUCTEMbI MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOIEHCTBHUS.

I'naBa 10. UcuepnbiBaromuii nepevyeHb J0OKYMEHTOB M CBeJleHH i, HE0OXOAUMBIX
B COOTBETCTBUH ¢ HOPMATUBHBIMH NPABOBBIMHM AKTAMHU /ISl IPEIOCTABJICHHS
MYHHMUMNAJIBHON YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPSI’KEHHH TOCYIapPCTBEHHBIX
OPraHoB, OPraHOB MECTHOI'0 CAMOYIIPABJICHUS U MHBIX OPraHOB, Y4aCTBYIOLIUX
B NIPEe0CTABJICHUN MYHHUIUIIAJIBHBIX YCJIYT

23. [TlepedyeHb JOKYMEHTOB M CBEICHHI, HEOOXOAMMBIX B COOTBETCTBUM C HOPMATUBHBIMHU
MPAaBOBBIMU aKTaMHU IS PEJOCTABICHUS MyHUIIMIIAIBHOM YCIYTH, KOTOPbIE HaXOATCS B PACTIOPSHKEHUN
rOCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS W HMHBIX OPraHOB, YYacTBYIOUIUX B
MIPEIOCTABICHUN TOCYJAPCTBEHHBIX WM MYHHUIIMITATBHBIX YCIYT B CITy4ae OOpaIieHus:

cBelleHuss U3 EQuMHOro rocynapcTBEHHOrO peecTpa 3aluceil akTOB TIPakIaHCKOTO COCTOSIHUSI O
POXKJIEHUH, O 3aKITI0YCHUH Opaka; MpoBepKa COOTBETCTBUS (PaMUITLHO-UMEHHOM TPYIIIBI, JaThl POXKICHUS,
nona u CHUJIC;



CBEJICHUs, NTOATBEPKIAIOIINE JEHCTBUTEIBHOCTD TaCIOpTa rpaskannHa Pocculickon @enepanuu;

CBEICHUS, NOATBEP)KIAIOIINE MECTO IKUTEIbCTBA, CBEIACHMS M3 EIMHOrO rocyaapcTBEHHOTO
peecTpa HeIBMHKMMOCTH 00 00BEKTaxX HEABUKUMOCTH;

CBeZIeHUs U3 EMMHOro rocy1apcTBEHHOIO peecTpa I0pUANYECKUX JIULL;

cBeZieHUs U3 EnquHOro rocyiapcTBEHHOIO peecTpa MHIMBUyalbHBIX PEANPUHUMATENEH;

CBEICHUSI O IPU3HAHUM IPAXKAAHUHA MATIOUMYIIIM.

24. Tlpu npe1oCcTaBICHUN MyHUIMTIAIBHOM YCITYTH 3alpeniaeTcs TpeOoBaTh OT 3asiBUTEIIS:

[IpencraBnenus TOKYMEHTOB W MH(POPMALMU WM OCYHIECTBICHHS JICHCTBUA, MPEICTABICHUE WIIN
OCYILIECTBJICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMATUBHBIMU IPABOBBIMH AKTaMH, PETYIUPYIOLIUMU
OTHOIIEHHUSI, BO3HUKAIOILIKE B CBS3M C IPEIOCTABICHUEM MYHUIIUIIAIILHON YCIIYTH.

[IpencraBinenuss JOKYMEHTOB M HWHGOpPMaluU, KOTOPbIE B COOTBETCTBUUM C HOPMATHUBHBIMHU
npaBoBeIMU akTaMu Poccuiickoii @®enepauuu M (ykazaTb HauMeHoBaHHe cyOwbekTa Poccuiickoii
®denepanyn), MyHULIUNIATbHBIMUA MIPAaBOBBIMU aKTaMU (yKa3aTh HaMMEHOBAaHUE OpraHa rocyaapCTBEHHON
BJIaCTH)  HAXOJATCA B pPACHOPSDKEHMHM OPraHoB, MPENOCTaBISIIOIIMX MYHULUINAIBHYIO YCIYTY,
rOCy/IlapCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO CaMOYIpaBieHHs U (WIM) TOJBEJOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM M OpraHaM MECTHOTO CaMOYINpaBJEHHUS OpraHu3aluii, y4acTBYIOILUX B
MPeI0OCTaBICHUH MYHULIUNIAJILHON YCIYTH, 32 UCKIIOYEHHEM TIOKYMEHTOB, YKa3aHHBIX B 4acTH 6 cTaThu 7
or 27 wrons 2010 roma Ne 210-®3 «OO0 opraHW3anué TPENOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHUIMIATBHBIX yeyr» (aanee - @enepanbubiii 3akoH Ne 210-D3).

[IpencraBienust JOKyMEHTOB U MH(OpPMALMK, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIKMCh MPHU MEPBOHAYAILHOM OTKa3e B IMpHeMe JOKYMEHTOB, HEOOXOAUMBIX Ul MPEA0CTaBICHUS
MYHHULIMIAIBHON ycayru, au00 B MPEAOCTaBICHUH MYHUIMNAIBHON YCIYrH, 3a HWCKIIOYEHUEM
CIIELYIOIINX CIy4acB:

U3MEHEHHe TpeOOBaHMI HOPMATHBHBIX IPAaBOBBIX AaKTOB, KacaloIUXCA IPEJOCTaBJICHUS
MYHHUIMIIAJIBHON YCIIYTH, TIOCIIE TIEPBOHAYAIBLHON MTOAAYY 3asBJICHUS O IPEIOCTABICHUN MYHULIUIIATbHON
YCIIyTH;

HaIN4YMe OIIMOOK B 3asBICHMM O IPEJOCTAaBICHUU MYHUIMNAIBHOW YCIYIM M JOKyMEHTaXx,
MOJIAaHHBIX 3asBUTEIEM IIOC/IE IMEPBOHAYAIbHOIO OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IPEJOCTaBIECHUSI MYHULUNAIBHOW yCIyru, JMOO B NPEAOCTABICHUM MYHUIMIAIBHONW YCIYyTM M HE
BKJIFOUEHHBIX B IIPEJCTABJICHHBIN paHEe KOMILJIEKT JOKYMEHTOB;

UCTEUCHHE CPOKa JEWCTBUSA JOKYMEHTOB WM M3MEHEHHE HMH(OpMAalMU HOCjIe MEepPBOHAYATbHOIO
OTKa3a B IpUEME JIOKYMEHTOB, HEOOXOIUMBIX sl NPEAOCTABICHHUS MYyHULUNAIBHOW YCIyru, JuOo B
IIPEIOCTABJIICHUN MYHULIUIIAIBHON YCIYIH;

BBISIBJIGHUE  JOKYMEHTQJBHO IOJATBEpXAEHHOro  (akra (IPU3HAKOB) OLIMOOYHOIO WU
IIPOTHBOIIPABHOTO JieiicTBUA  (Oe3/eicTBUSA) JOJDKHOCTHOIO JIMLA AJMUHUCTpALMM, CIIyXKallero,
pabotHuka M®II, paGoTHUKa OpraHu3alMy, IpeaycMOTpeHHOH vacThio 1.1 crathu 16 PenepanbHOro
3akona Ne 210-®d3, npu mnepBOHAYalbHOM OTKa3e B IMpHEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
IIPEJOCTaBICHUSI MyHULIMIIAIBHOW YCIIyrH, JTUOO B MPEJOCTaBICHUM MYHULUMIAIbHONH YCIYTH, O YeM B
IIMCBMEHHOM BHJIE 3a NOJIHUCBHIO PYKOBOJAUTENS YIIOJHOMOYEHHOIO OpraHa, pykosoaurtens MOL npu
[IEPBOHAYAIILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX Ul MPEAOCTABICHUS MYHUIMIAIbHON
yCIYTH, JIMOO PYKOBOJAUTEINS OpraHu3alluu, IpeaycMOoTpeHHo#l dacthio 1.1 cratbu 16 denepanbHOro
3akoHa Ne 210-®3, yBenomusieTcss 3asBUTENb, a TAKXKE NPUHOCITCS HM3BUHEHHUS 3a JIOCTABIICHHBIC
Heyno0cTBa.

I'naBa 11. UcyepnbiBaronuii nepeyeHb OCHOBAHMI I 0TKa3a B MpHeMe I0KYMEHTOB,
HE00XOAMMBIX VISl PEAOCTABICHUS] MyYHUIIUNIATbHOH YCIyTH

25. OcHOBaHMSAMHU s OTKa3a B MpHEME K PACCMOTPEHHUIO IOKYMEHTOB, HEOOXOJUMBIX JUIS
IIPEIOCTABJIEHNS MyHULIUIIATbHON YCIYTH, SIBJISIFOTCSL:

1) 3anpoc o mpeAoCTaBICHUH YCIYTH MOJaH B OpraH TOCYAAapCTBEHHOW BIIACTH, OPraH MECTHOTO
CaMOYINPAaBJIEHUS WINA OPraHU3aLHI0, B [IOJTHOMOYHMS KOTOPBIX HE BXOJUT NIPEJOCTABICHUE YCIYTH;

2) Hemonnoe 3amoiHeHWe 00s3aTENbHBIX MOJIeH B (opme 3ampoca O MPEIOCTaBICHHU YCIYr'd
(HEIOCTOBEPHOE, HEMPABUIIBHOE);

3) IIpencraBieHue HEMOJIHOTO KOMIUIEKTa JOKYMEHTOB;
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4) TlpencraBieHHbIE JOKYMEHTBHI YTPaTWIM CHJIY Ha MOMEHT OOpAallleHHs 3a YCIyrod (IOKyMEHT,
yJIOCTOBEPSIOLIUI JTMYHOCTD; JTOKYMEHT, YIOCTOBEPSIOUIMI NOJHOMOYMS MpEACTaBUTENS 3asBUTENS, B
cilyyae oOpaleHus 3a MPeI0CTaBICHUEM YCIYTH YKa3aHHBIM JIMIIOM);

5) IlpencraBneHHbIC JOKYMEHTBI COJEPKAT MOAYMCTKU M MCIPABJICHHUS TEKCTa, HE 3aBEPCHHBIC B
MOPsAJIKE, YCTAaHOBJIEHHOM 3aKOHO1aTelIbcTBOM Poccuiickoit denepannu;

6) Ilomaua 3asBICHUS O TPEAOCTABICHUH YCIAYI'HM M JOKYMEHTOB, HEOOXOJMMBIX IS
MIPEOCTABIICHUS YCIIYTH, B 3JIEKTPOHHON (hopMe ¢ HapyIIEHHEM yCTaHOBIICHHBIX TPEOOBaHMIA;

7) IlpencraBiieHHbIE B JJICKTPOHHOW (hOpME JOKYMEHTBI COJEpXKAT TOBPSKICHUS, HAIMUYUC
KOTOPBIX HE MO3BOJSET B TOJHOM O00BEME HCIOJIb30BaTh MH(GOPMAIMIO U CBEICHUS, COJEpIKAIIUecs B
JOKYMEHTaX JUIsl IPEI0CTaBICHUSI YCIYTU;

8) 3asBiieHHE 1T01aHO JIUIIOM, HE UMEIOLIMM TIOJIHOMOYHIA TIPE/ICTABIISATh UHTEPECHI 3asIBUTEIIS.

Pexomennyemass ¢dopma pemeHus o0 OTkKaze B MpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MIPeI0OCTaBJICHUS YCIYTH, IPUBE/IeHa B IPUIIOKEHUH 4 K HacTosAleMy PerinaMenty.

I'naa 12. UcuepnbiBalomyii nepeyeHb OCHOBAHM /1J151 IPUOCTAHOBJIEHUS] MJIH 0TKAa3a
B NIPEAO0CTABJICHUN MYHULMIIAJIbHON YCJIYTH

26. OcHOBaHMIA /ISl IPUOCTAHOBIICHHSI TIPEIOCTABIICHNS YCIYTH 3aKOHOJATEIBCTBOM Poccuiickoit
®denepanyy He IPETYCMOTPEHO.

27. OcHOBaHUS JUTS 0TKa3a B IPEIOCTABIICHUN MYHHUITUTIAIIBHON YCITYTH:

1)  JloxymeHTBl (CBeIeHUs), TIPEACTABICHHBIC 3asBUTENIEM, MPOTHBOpPEYAT JOKYMEHTaM
(cBeneHuUsIM ), TIOJIYYCHHBIM B paMKaX MEXBEIOMCTBEHHOTO B3aMMO/ICHCTBHSI,;

2) He mpencraBiaeHbl mnpeaycMoTpeHHble TyHKTOM 19 T'maBer 9 Hacrtosmiero Pernmamenra
JOKYMEHTBI, 00s13aHHOCTH 10 MPEICTAaBICHUIO KOTOPBIX BO3JIOKEHA Ha 3asBUTEIIS;

3)OtBeT oOpraHa TOCYAapCTBEHHOW BJACTH, OpraHa MECTHOTO CaMOYIPABJICHHS JHOO
MOJBEIOMCTBEHHOH OpraHy TroCyAapCTBEHHOM BJacTM WJIM OpraHy MECTHOTO CaMOYIpaBIIEHUs
OpraHM3alMi Ha MEXBEJOMCTBEHHBIM 3allpoC CBHJETENBCTBYET 00 OTCYTCTBUU JOKYMEHTa M (WJIH)
nHpopMaluy, HEOOXOAUMBIX Ul MPHUHATHS TpaKJaH Ha y4eT B KAueCTBE HYXKIAIOMIMXCS B KHIIBIX
MOMEILIEHUSAX, €CIU COOTBETCTBYIOUIMI NOKYMEHT HE ObUI IpPEICTABJICH 3asBUTENEM IO COOCTBEHHOMN
WHUIMATUBE, 32 HCKIIOYEHUEM CIy4aeB, €CIU OTCYTCTBUE TAaKUX 3alpallMBacMblX JOKYMEHTa WIH
uHpopMallUd B  PAcHOPsDKEHWHM TaKMX OPraHoB WM  OpraHu3alii  MOATBEPXKIAeT  IPaBo
COOTBETCTBYIOIIUX IPa’kKJaH COCTOSITh Ha YUEeTE B KAUECTBE HYKJAIOIIMXCS B KUJIBIX TOMEILICHUSX.

I'naBa 13. [lepeyeHnb ycJayr, KOTOpbIe SIBJISIIOTCS HE0OXOAMMbIMHU U 00513aTeJIbHBIMHM JIJISI
NpeI0CTABIEeHUSI MYHUIIUNIAJBHOM YCJIYTd, B TOM YHCJIe CBeJeHUS 0 JIOKYMEHTe
(10KyMeHTax), BbIIaBA¢MOM (BbIIaBA€MbIX) OPraHU3aAlUAMH, Y4aCTBYIOIIMMHA

B MIPeJ0CTABJIEHUN MYHUIIUNIAJILHOMH YCIyru

28. MyHuuMnanbHble YCIyrHM, HeoOXoAuMble U 00s3aTeibHble s HPEJOCTaBJICHUS
MYHULUIAIBHON YCIIYTH, OTCYTCTBYIOT.

I'naa 14. Ilopsinok, pa3Mep U OCHOBaHMS B3MMAaHUSI FOCY1apPCTBEHHOI MONLIMHBI
WJIM MHOH OIIATHI, B3UMAEMOI 32 NpeJocTaB/IeHHe MYHUIUIIAIBHON YCIyrH

29. IlpenocraBieHne MyHUIIMIIATBHON YCIIYTH OCYLIECTBIIsIETCS OECTIIaTHO.

I'nasa 15. [lopsinok, pa3mep U OCHOBaHMS B3UMAHHUS IVIATHI 32 PeAOCTABJICHUE
YCJIYT, KOTOPbIe SIBJSIIOTCS HE00X0AMMbIMHU U 00513aTeIbHBIMHU /15
NpeAoCTABIeHUS] MYHUIIMIIAJIBHON YCJIYTH, BK/IIOYasi MH(pOpManuio

0 MeTo/MKe pacyeTa pa3Mepa TaKoi NJaThbl

30. MYHI/II_II/IHaJ'IBHBIC yciyru, HCO6XOI[I/IMBIC 1 00s13aTeNbHbIC U TIPpEAOCTABJICHU A MyHHHHHaHBHOﬁ

yCIyTH, OTCYTCTBYIOT.
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I'naBa 16. MakcuMaJIbHbIH CPOK OKMAaHHUA B OYEpPEaH IIPHU nmojJaave 3ampoca o
npeaocraBjJacHun MyHHIII/IHaHLHOﬁ YCIyru v npu nmojJdy4ceHuu pedyjabTara
NnmpeaoCTaBJICHUA MyHI/IIII/IHaﬂbHOﬁ yaiayru

31. MakcumanpHBI CPOK OXXKHIAHWS B OdYEpend MpH IojAade 3ampoca O MPEIOCTABICHUU
MYHULUIIAJIBHON YCIYry HE JOJDKEH IPEBBIIATh 15 MUHYT.

32. MakcuManbHBIA CPOK OXXKHAAHUS B OUYEPEAM NpPU TOJYYSCHHH pE3yJbTaTa NpPeIOoCTaBICHUS
MYHULUIIAJIBHON YCIYry HE JOJDKEH IIPEBBIIATE 15 MUHYT.

I'maBa 17. Cpok u nopsiA0OK perucTpanum 3anpoca 3asBuTeIs 0 NPeJ0CTABJICHMH MYHH UM ATbHOMI
YCJIYTH, B TOM YHCJIe B 3JICKTPOHHOH hopme

33. 3asBneHHWs TOJISKAT pETUCTpallMid B AJMUHUCTpanumd He mo3aHee 1 pabouero mHA,
CJIEYIOIIErO 3a THEM MOCTYIJICHHS 3asBJICHUS B AIMUHUCTPALIUIO.

B cnydyae Hanmuuus OCHOBaHMM Ui OTKa3a B IIpUEME JIOKYMEHTOB, HEOOXOJWMBIX s
MPEIOCTABJICHUS YCIYrM, YKa3aHHBIX B IyHKTe 35 Hacrosmiero PerimamenTta, AJMHHHCTpanus HeE
MO3JJHEE  CJENYIOIIEro 3aJHeM TIOCTYIUIGHHUsS 3asBJICHUS U JIOKYMEHTOB, HEOOXOAMMBIX MJIsi
MPEeIOCTABJICHUS MYHULUINAIBHOW yCIayru, paboyero JHs, HampasiseT 3asBUTEN0 JHUOO €ro
MIPEJICTaBUTENIO pellieHne 00 oOTKa3ze B IpHEME JIOKYyMEHTOB, HEOOXOIMMBIX ISl MpPerOCTaBICHUS
MYHHUIMIIAIBEHON yciyru 1o popme, nmpuBeaeHHoi B [Ipunoxkenun 5 k HacTosiemy PernaMeHnry.

I'naBa 18. TpedoBaHusi K MOMeILEHUSIM, B KOTOPbIX MPEI0CTABIAETCH MYHUIIUNIAJIbHAA YCIyra

34. 3nanrie, B KOTOPOM paCIOIOKE€HAa AIMUHUCTpANMS, JODKHO OBITH OOOpPYIOBAHO BXOJOM,
00ecTeunBaroIuM CBOOOTHBIN TOCTYIT 3asBUTEIICH.

lenTpanbHBIi BXOX B 37aHHE JODKEH OBITh 000pyIOBaH HWH(POPMANMOHHOW TaOIUYIKOM
(BBIBECKOI), coaepxamieli uH(OpPMAIMIO O HAWUMEHOBAaHWM OpraHa MECTHOTO CaMOYIPaBJICHUS,
MPEJOCTABISIONIETO MYHUIIMIAIBHYIO YCIYTY: AIMHHHCTpalus AJIBMEHEBCKOTO MYHUIIMITAIHLHOTO
okpyra Kypranckoii o0iacT.

Ha Teppuropuu, mpuieraronieid K 34aHUI0 AJMHHHACTPAIUU OOOPYAYIOTCS MecTa Uil MapKOBKH
aBTOTPAHCIOPTHBIX CPEJICTB, IOCTYII 3asBUTENICH K KOTOPBIM SIBIISIETCS OCCIIATHBIM.

35. IIpuem 3asBUTEIIEH OCYIIECTBISIETCS B CIICIAAIBHO BBIICTICHHBIX JUTS ATHX IIeJICH MOMEIICHHUSX.

VY BX0J1a B KQXJI0€ U3 TIOMEIIECHUI pa3MenaeTcs Ta0InIKa ¢ HANMEHOBAaHUEM TTOMEIICHUSI.

[Tomemennss AIMHHHCTPAlMU JOJDKHBI COOTBETCTBOBATh CAHHMTAPHO- AITHICMHOJIOTHYCCKUM
MpaBHJIaM ¥ HOpMaTHBaM «[ UTHEHWYecKHue TpeOOBaHUS K MEPCOHAIBHBIM AIIEKTPOHHO -BBIUUCIIUTEIILHBIM
MaruHam u opranuszanuu padbotsl. CanlluH 2.2.2/2.4.1340-03».

36. Mecta  WHPOPMHPOBAHWs, IpEIHA3HAYCHHBIC JUIS  O3HAKOMIICHHUS  3asBUTEICH  C
WHGOPMAIIMOHHBIMH MaTepUaiaMu, 000pYyIyIOTCS:

1) uHpOPMAIHOHHBIMU CTEHIAMHU;

2) CTYJbSIMU M CTOJIAMH [Tl BO3MOYKHOCTH O0(DOPMIICHHUS JTOKYMEHTOB.

Ha wHpOpMalMOHHBIX CTEHJAX B MOMEIICHUH, MPEJIHA3HAYCHHOM JUIS TpHEMa JTOKYMEHTOB,
pasMerniaercs cieayroas nHhpopmarus:

- TeKCT HacTosero PernamenTa;

- OJaHK 3asBIIEHUS O MIPEIOCTABICHUH 3€METHHOTO y4acTKa;

- IepevYeHb TOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEIOCTABICHUSI MYHULIUTIATHHON YCITYTH;

- rpaduk (pexxum) paboThl, HOMepa TenedoHOB, agpec OPUIIHAIEHOTO caiiTa M IEKTPOHHON MOYTHI
AJZIMUHUCTpAITUH;

- peXUM MpueMa rpakJaH U OpraHu3aIuii;

- IOPSI0K TOJTyYEHUS] KOHCYIIbTAIIUH.

MecTta st OKUAaHUS B OYepeaH Ha MPEIOCTABICHUE WM TOJNyYeHHE JTOKYMEHTOB TOJKHBI OBITh
000pYIOBaHBI CTYIBSIMHU, KPECEIbHBIMH CEKIMSIMH, CKaMbsiIMU (OaHKETKaMHU).

KonudecTBo MecT OXKuAaHUS OMpeAeNsieTcss UcXoad U3 (aKTUYECKOW Harpy3Kd M BO3MOXKHOCTEH
JUIS UX pa3MelIeHus B 3JaHUH, HO HE MOXKET COCTaBJISITh MEHEee 3 MecCT.



Mecra Ui 3amoJIHEHUS JOKYMEHTOB OOOPYAYIOTCS CTYNIbSMH, CTOJaMH (CTOHKaMHu) U
oOecrieunBaroTcs 00pa3aMu 3aroJHEHNS JOKYMEHTOB, OJJaHKaMH 3asiBIICHHH.

Mecra a1 0KUIAHUS IIPHEMa 3asBUTENCH 000pyIyroTCs:

- IIPOTUBOIIOKAPHOM CUCTEMOM U CPEICTBAMH I10KAPOTYILICHHUS;

- CUCTEMOU OXpaHBbI;

- CpeACTBaMHM OIOBEIIEHUS O BOSHUKHOBEHUH YPE3BbIYaHOMN CUTYaLlUH.

B mecrax oxugaHus mpueMa 3asBUTENECH HA BHUJHOM MECTE Pa3MEILAlOTCS CXEMbl PaCIOJIOKEHUs
CPEICTB MOXKAPOTYIIEHUsI U IyTeH IBaKyalliy MOCETUTENIEH U CIIELUAINCTOB.

37. Ilomenienns Asl HEMOCPEICTBEHHOTO B3aMMOJICHCTBHUS CIICIIMAIMCTOB, OTBETCTBEHHBIX 3a
MPEJOCTaBICHNE MYHHLIUIAIBHOW YCIYrH, C 3asBUTEISIMH JIOJDKHBI COOTBETCTBOBATH KOMMOPTHBIM
YCIOBUSAM JUISL 3asBHUTENECH U ONTUMAJbHBIM YCIOBHSM pPaOOThl CHEUAINCTOB, OTBETCTBEHHBIX 3a
MPEIOCTABICHNE MYHUIIUTIAIBHON YCIIYTH.

Kaxnoe paboyee MmecTto coenuagucTa, OTBETCTBEHHBIX 3a IIPEIOCTABIIEHWE MYHUIUIAIBHOMN
YCIIYTH, JOJKHO OBITh OOOpYIOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K
HE0OX0IMMBbIM HH(OPMALIMOHHBIM 0a3aM JIaHHBIX, €YaTAIOIIUM U CKaHUPYIOIIUM YCTPONHCTBAM.

[Ipu opranuzanuu padoyrx MecT J0JKHA OBITh IPEAYCMOTPEHA BO3MOKHOCTh CBOOOHOTO BXOa U
BBIXOJIa CIELMAINCTOB, OTBETCTBEHHBIX 3a MPEJIOCTABICHNE MYHULIUIIATBHON YCIYrH, U3 TOMELEHUS IPU
HEO0OXO0IUMOCTH.

38. BwusyanpHas, TecToBas W MYJIbTHMEIWiHAas WHGOpMAIMS O TIOPSIKE MPEIOCTaBICHUS
MYHHUIMIAJBHOM  YCIYTM pa3Mmemiaercs Ha MHQOPMAIMOHHBIX CTEHJAaX B MECTax OXXHMIaHHS
(ycranaBiuBaeTcss B yIOOHOM sl 3asiBUTENEH MecTe, MOCTOSIHHO JOCTYITHOM JJIsi TPOCMOTpa), Ha
odpunuansHoM caiite AnmuHucTpanuu, Ha EINTY.

O0beM yka3zaHHOH HMH(POPMALUHU ONPEAEISIETCs B COOTBETCTBHM C TPEOOBAHUAMHU K MOPAIKY
MH(POPMHUPOBAHUS O MPETOCTABICHNN MYHUIIUITAIbHON YCIIYTH, YCTAaHOBJIEHHOM Ti1aBoi 3 Pernmamenra.

39. IlpenocraBneHne MyHUIMNAIBHOMN YCIYTH JIMLAM C OTPAaHUYEHHBIMUA BO3MOYKHOCTSIMU 3/10POBbSI
OCYILECTBIISIETCS B CIIEUAIBHO BBIICIICHHOM Ul OTHX LI€JIEH MOMELICHHH, PACIOJIOKEHHOM Ha HIKHEM
TaXe 37aHusA, OOOPYAOBAaHHOM MaHAyCaMH, CIHEHUAIbHBIMU OTPaXACHUSMH M  I[EPUIAMH,
o0ecreunBarOIUMI  OECIIPENSITCTBEHHOE NMEPEIBMKEHUE U Pa3BOPOT MHBAIUAHBIX KOJSICOK, CTOJAMH,
pa3sMEeIlEeHHBIMU B CTOPOHE OT BXOJa JUIsl OECHpemnsTCTBEHHOIO MOJIbe3/la U pa3BopoTa Kossicok. Ilpm
HE00XO0AUMOCTH 00eCIEeUNBAEeTCs CONPOBOXKJICHUE WMHBAJIMIOB, MMEIOUIMX CTOHKHE pPacCTpOHCTBA
(GYHKUIUH 3peHUs M CaMOCTOATENBHOIO NMEPEIBUKEHUS, OCYLIECTBISAETCS JOMYCK CypAONepeBOAYMKA U
TU(IOCYPIOTIEPEBOIUMKA, HAJIeKallee pa3MelleHue oOOpyIoBaHUS M HOcHUTened uH(popMaluy,
HEOOXOAUMBIX sl oOecriedeHus: OecHpensiTCTBEHHOrO JO0CTylla HHBAJIUAOB K OOBEKTaM (3JaHUAM,
IIOMEUIEHUAM), B KOTOPBIX HPEIOCTAaBJIAETCS MyHMLHMIIANbHAs YCIyra, ¢ YY4eTOM OIpPaHMYCHHUH uX
KHU3HEEATEIbHOCTH, JAyOIMpOBaHHWE HEOOXOAMMOW JUIsi HWHBAJIUAOB 3BYKOBOM M 3pUTENIBHOM
uHbOpMalMY, a TaKKe HaJlmucel, 3HAKOB M MHOM TEKCTOBOM M rpaduueckoil MHpOpMalMK 3HaKaMH,
BBIMIOJIHEHHBIMU  penbeHO-ToueuHbIM wmpudToM bpailnsa, momyck cobGaku-mpoBOJHMKA Ha OOBEKTHI
(3maHus, MOMEIEHH), B KOTOPBIX IPEJOCTaBIIAETCS MyHULIUIIATIbHAS yCIyTa.

I'nasa 19. [loka3aTe/ju JOCTYNNHOCTH U Ka4eCTBA MYHUIIMIIAJIBHOM YCJIYyTH

40. OCHOBHBIMH NTOKa3aTeNSIMH JIOCTYITHOCTH MPEIOCTABICHUS MYHUIIUIIAIbHON YCIYTH SBIISIOTCS:

1) Hanuuue TONHONW W NOHATHON HMH(POPMAIUMU O TMOPSIKE, CPOKAX M XOJe MPEIOCTABICHHS
MYHUIUNAIBHONW YCIIYTH B MH(GOPMAIMOHHO-TEIEKOMMYHUKAIMOHHON cetn «VHTepHeT» (najnee - ceTh
«MHTEpHET»), CpeaCcCTBAX MAacCOBOM MH(OpPMAIUH;

2) BO3MOXKHOCTB MOJIYUCHHUSI 3asIBUTEIIEM YBEIOMIICHHUI O MPEI0CTABICHINH MYHULMIIABHOM yCITyru
¢ nomotuero EIII'Y unm pernonansHOro nopraa;

3) BO3MOXKHOCTb TOJTy4eHUs] MH(POPMAIMU O XOJe MPEAOCTaBICHUS MYHUIUITATEHON YCIYTH, B TOM
qHcIie ¢ UCTIOIb30BaHUEM HH(POPMAIMOHHO-KOMMYHUKAITMOHHBIX TEXHOJIOTHUH.

41. OCHOBHBIMH MTOKA3aTeNIIMU KauecTBa MPEI0CTaBICHUS] MyHULIUIAIBHOM YCIIYTH SBIISIOTCS:

- CBOEBPEMEHHOCTD IIPENOCTABIICHUS MYHULIUIIAIILHON YCIYTU B COOTBETCTBUM CO CTaHAAPTOM
€€ IIPEIOCTaBIICHUs, OIIPEIEICHHBIM HACTOAIIUM PernamenTom;

- MHHHMMAaJIbHO BO3MOKHOE€ KOJIMYECTBO B3aUMOJEUCTBUN TIPaXKJAaHUHA C JOJDKHOCTHBIMH
JIMLAMH, Y4aCTBYIOIIUMHU B IIPEIOCTABICHUN MyHULUIIAIBLHON YCIYTH;



- OTCYTCTBHE OOOCHOBAaHHBIX ajo0 Ha jaedcTBus (Oe3neiicTBUE) COTPYAHUKOB M HX
HEKOPPEKTHOE (HEBHUMATEIbHOE) OTHOLIEHUE K 3asBUTEIISM;

- OTCYTCTBME€  HAapyUIEHUM  YCTAaHOBJEHHBIX CpPOKOB B  IIPOLECCE  IPEAOCTaBICHUS
MYHULUIIAJIBHOHN YCIIyTH;

- OTCYTCTBME  3asiBJIeHMI 00 ocnapuBaHMM  pellleHuM, aAeWctBuil  (Oe3neicTBUs)
AJMUHUCTpAIK, MHOTO(QYHKIIMOHAIBHOTO IIEHTPA, €ro JOJDKHOCTHBIX JIMI] W PaOOTHHKOB,
[IPUHUMAEMBbIX (COBEPLIEHHBIX) IIPH MPEAOCTaBICHUN MYHUIIMIAIBHOMN YCIIYTH, [0 UTOI'AaM PaCCMOTPEHHUS
KOTOpPBIX BBIHECEHbl pelIeHUus 00 YIOBJIETBOPEHMM (YACTUYHOM YAOBJIETBOPEHMH) TpeOOBaHUM
3asBUTENCH.

I'naBa 20. Uuble TpedoBaHuUsl, B TOM YHCJ/Ie YYUTHIBAIOIIHE 0COOEHHOCTH MPeA0CTaABIeHUS
MYHMUIMIAJIbHON YCJIYTH B MHOTOQYHKIIMOHAIBHBIX IEHTPAX, 0COOEHHOCTH
NpeJoCTABJIeHUSI MYHUIIMNIAJBHON YCIYTH 10 3KCTEPPUTOPUATbLHOMY NPUHIMILY
1 0CO0EHHOCTH NPeA0CTABICHUSI MyYHMIMIIAJIbHOM YCJIYIH B 3JIEKTPOHHOH dopme

42. IlpenocTaBneHne  MYHUIMIAIBHOH  YCIyTH 1O  OKCTEPPUTOPHAIBHOMY  TPUHITUITY
OCYIIECTBIISIETCS B YacTH OOecreueHus] BO3MOXKHOCTH TIOJIa4d 3asBJICHUN W TOJYYEHHUS pe3yiabTara
MIPEAOCTABJICHNS] MyHUIIMNTIAIBHON yciryrH nocpeactsom EIII'Y, pernonansHOr0 noprania.

43. 3asgBuUTeNsIM 00ECIIEYMBACTCS BO3MOKHOCTH TPEICTABICHUS 3asBICHHUS W TPUIIaraeMbIX
JOKYMEHTOB, a TaK)Ke MOJYYCHHUSI pe3ysbTara MpeJOCTaBICHUs] MyHUIUITAIHLHON YCIYTH B DIIEKTPOHHOMN
¢dbopme (B hopMme 3IeKTPOHHBIX JOKYMEHTOB).

51. DnexTpoHHbIE JOKYMEHTBI IIPEJICTABIISIIOTCS B CleAyoIuX (opmarax:

a) Xml - s hopmManr30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - a1 TOKyMEHTOB C TEKCTOBBIM COJEP)KAHHEM, HE BKJIIOUYArOIIUM (HOpPMYIHI (3a
UCKITFOUYEHHEM JJOKYMEHTOB, YKa3aHHBIX B TIOIITYHKTE «B» HACTOSIIIETO MTYHKTA);

B) XIs, XIsx, 0ds - st TOKYMEHTOB, COIEPIKAIIMX PaCUCTHI;

r) pdf, jpg, jpeg - mwis JOKYMEHTOB C TEKCTOBBIM COJEP)KAHHEM, B TOM YHCIEC BKJIFOYAIOIIMX
dbopmynsl u (Mau) rpaduydeckue M300pakeHus (3a UCKIIOUYEHUEM JOKYMEHTOB, YKa3aHHBIX B IOJIITYHKTE
«BY» HACTOSIIIErO IyHKTA), a TAK)XE JOKYMEHTOB C TpagMUeCKUM COIepKaHHEM.

JlomyckaeTcst GOpMHUPOBaHHUE AIIEKTPOHHOTO JTOKYMEHTA MyTeM CKaHUPOBaHHs HEMOCPEICTBEHHO C
OpUrMHaJa JOKyMeHTa (MCIOJb30BAaHWE KOMHUH HE JIOIYCKAeTCs), KOTOPOE OCYHISCTBISIETCS C
COXpaHEHHWEM OpHEHTAIlMM OpHWTHMHaja JokymMeHTa B pazpemenun 300 - 500 dpi (macmrtad 1:1) ¢
UCIIOJIb30BAHUEM CIICTYIONINX PEKHUMOB:

1) «4epHO-0embIit» (MPU OTCYTCTBHM B JOKYMEHTE rpaduyecKux M300pakeHud U (WJIM) IBETHOTO
TEKCTa);

€) «OTTEHKH ceporo» (IMpH HAIMYUH B JTOKYMEHTE Trpaduyeckux H300paKCHHH, OTIMYHBIX OT
LBETHOTO rpa)uueCcKOro U300paskeHus);

K) «UBETHOW» WM «PESKUM IIOJHOW IBeTonepenaun» (IMpH HAIUYUUA B JOKYMEHTE IIBETHBIX
rpapu4ecKux H300paKeHUH JTUO0 IIBETHOTO TEKCTA);

3) C COXpaHCHUEM BCEX aAYTCHTUYHBIX MMPU3HAKOB MOUIMHHOCTH, & IMEHHO: TPapUUECKON MOANUCH
JIMIIA, TICYaTH, YrIIOBOTO IITaMIa OJIaHKa;

KonuuectBo ¢ailioB AOKHO COOTBETCTBOBATH KOJUYECTBY JAOKYMEHTOB, KaKIbIH W3 KOTOPBIX
COJICPKHT TEKCTOBYIO U (MJIM) TpaduecKyro HH(OPMAIIHIO.

DJNEeKTPOHHBIE JOKYMEHTHI JOJKHBI 00eCTIeYnBaTh:

1) BO3MOXKHOCTh UJCHTU(PHUIIMPOBATH TOKYMEHT U KOJIMYECTBO JIHCTOB B JOKYMEHTE;

K) JUId JOKYMEHTOB, COJEpXKallluX CTPYKTYPUPOBaHHbIE IO YacTsAM, TIJaBaM, paszjeliam
(mompasnenaM) JaHHbIE W 3aKJaJKd, OOECIEUMBAIOLIME IEpPeXoJbl MO OrJaBIeHHI0 U (MIH) K
coJiepKalUMCcs B TEKCTE€ PUCYHKaM U TaOJIUIaM.

JIOKyMEeHTBI, MoJuIeXkalre npeacTaBieHnio B Gopmarax xls, xlsx unum ods, popmupyrorcs B Buje
OTJENIBHOTO AJIEKTPOHHOTO IOKYMEHTA.



Pasgea 1I. COCTAB, OCJIEJJOBATEJIBHOCTD U CPOKHU BBINOJTHEHMS
AJIMHHHUCTPATHBHBIX TPOLEAYP (IEHCTBUIA), TPEBOBAHMS K OPSIAKY
X BBINOJIHEHHUS], B TOM UM CJIE OCOBEHHOCTH BBINOJTHEHMUS
AJIMMUHHUCTPATHBHBIX ITIPOLEAYP (IEHCTBUIA) B DJIEKTPOHHOI ®OPME

I'naBa 21. UcuepnbiBaomuii nepevyeHb aAMUHUCTPATHBHBIX MPOLELY]P

44. TlpenocTaBineHne MyHHIMIIAIBHON YCIYrH BKIOYaeT B ceOs CIEAyIoIIue aJMHHUCTPATUBHBIC
IIPOLIEAYPBI:

- YCTaHOBJIEHUE JINYHOCTHU 3asBUTENS (IIPEACTaBUTEINS 3asBUTENS);

- peructpanus 3asBICHUS;

- NPOBEpPKAa KOMIUIEKTHOCTH JIOKYMEHTOB, HEOOXOAMMBIX AJIsi MPEIOCTABICHUS MYHUIUIAIbHON
YCIIyTH;

- TOJy4eHHE CBEACHUU IOCPEJICTBOM €AMHON CHCTEMBl MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3auMoeiicTBus (nanee - CMDB);

- paccMOTpEeHHE IOKyMEHTOB, HEOOXOAUMBIX I IPEIOCTaBICHHUSI MyHUIIUIIAJIbHOM YCIIYTH;

- IPUHATHUE PEIICHUS [0 pPe3yJIbTaTaM OKa3aHUs MyHUIIUIIAJbHOU YCIyTH;

- BHECEHHE PE3yNIbTaTa OKa3aHMsSI MYHMIIMIAIBHOM YCIYyTH B TOCYJApCTBEHHBINA aJIPECHBIN peecTp,
BEJIEHNE KOTOPOI'0 OCYILECTBISETCS B JJIEKTPOHHOM BHJIE;

- BblJJaua pe3ysbTaTa OKa3aHUsl MyHUIIUIAIBHON YCIYyTH.

I'nasa 22. [lepevyens aIMUHUCTPATUBHBIX MpoueaAyp (1elicTBUii) MPU NMPeA0CTaABIEHUH
MYHUIUNIAJIBHOH YCJIYIH YCJIYT B 3JIEKTPOHHOMH (opMme.

45. Tlpu mnpenocTaBiICHUM MYHHIIMOAIBHOM YCIYrd B O3JIEKTPOHHOU (opMe 3asBUTEIIO
obecrieunBaeTcs BO3MOKHOCTb!

- MoJtyueHus: UH(GOPMAIUU O MOPSAJIKE U CPOKaX MPEIOCTABICHUS MYHHUIIMITAILHOM YCIIyTH;

- dbopMupoBaHMsl 3asBIECHHA B (QOpME DBJIEKTPOHHOTO JOKYMEHTa C HCIOJIb30BaHHEM
nHTepakTuBHBIX (opm EII'Y, perunonamsHo moprana, ¢ MNPUIOKEHHEM K HEMY JTOKYMEHTOB,
HEOOXOUMBIX Uil MPEAOCTaBICHHUS MYHULMINAIbHOW YCIyrd, B JJIEKTpoHHON ¢opme (B dopme
AIIEKTPOHHBIX IOKYMEHTOB);

- IpreMa U perucTpauuu AIMUHUCTPAIUEH 3asSBICHUS U MTPUIIaraeéMbIX JOKYMEHTOB;

- nosyueHus: 3asButereM (IpeacTaBUTENleM 3asBUTENs) pe3ylbTarta MpeAoCTaBICHUS
MYHHUIMIIAIBHON yCIIyTU B (hOpME IEKTPOHHOTO JJOKYMEHTA;

- MOJIy4EHUs CBEJCHUI O XO/I€ PACCMOTPEHUS 3asIBICHUS;

- OCYILIECTBIICHUS OLIEHKH KaueCTBa MPEI0CTaBICHUS MYHUIIUIIAILHON YCIIYTH;

- nocynebHoe (BHecyneOHOe) oOkaloBaHWe pelleHud W  jaedcTBud  (Oe3;meiicTBus)
YnoiHOMOYeHHOTO opraHa Jjaubo aelictBus (Oe37eiicTBHE) JIOJDKHOCTHBIX JHI] AJMHUHHUCTpAIUH,
MIPEIOCTABIISIIOIIETO0 MYHUIIUIIATIBHYIO YCIYTY, JIN00 MYHHUIIUIAILHOTO CIYXKAIIIETo.

I'naBa 23. Ilopsiaok ocyliecTBIEHUS] AIMUHUCTPATUBHBIX Mpoueayp (aeiicTBuUil) B
3JIEKTPOHHOM (opMe

46. ®opmMupoBaHUE 3asSBICHUS OCYIIECTBISIETCS MOCPEICTBOM 3arOTHEHHS 3JIEKTPOHHON (OPMBI
sagBiaeHus Ha EII'Y 0e3 HeoOXOIMMOCTH MOIOJHHUTEILHOHN IMOJaYM 3asBJIEHUS B KaKOH-IMOO HHOH
dopme.

dopmaTHO-JIOTHYECKass TMpoBepka C(HOPMUPOBAHHOTO  3asBICHUS  OCYIIECTBISIETCS — TOCTE
3aMOJHEHUS 3asBUTEJIEM KaXKIOTO U3 TMOoJed 31neKkTpoHHOW Qopmbl 3asBieHus. [Ipu BbIsBICHHH
HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS AIEKTPOHHON (JOPMBI 3asIBICHUS 3asIBUTEIb YBEOMIIIECTCS O XapaKTepe
BBISIBICHHOW OIMMOKM M TOPSAKE €€ YCTPaHEHHS TOCPEACTBOM HWH(GOPMAIMOHHOTO COOOIICHUs
HEMOCPEJCTBEHHO B DJIEKTPOHHOU (opMe 3asBICHHUS.

47. Ilpu popMHUPOBaHUH 3asIBIICHUS 3asIBUTEIIO 00€CIICUNBACTCS:

a) BO3MOYKHOCTb KOIHUPOBAHWS W COXPAHCHHsS 3asBICHHS M HWHBIX JOKYMEHTOB HACTOSIIETO
AJMUHUCTPATUBHOTO periiaMeHTa, He0OOXOUMBIX JUIS PE0CTaBIeHUSI MYHUITUTIAILHON YCIIyTH;



0) BO3MOKHOCTD TI€4aTH Ha OyMaKHOM HOCHTEJIE KOITUH DJIEKTPOHHOU ()OPMBI 3asIBJICHUS;

B) COXpaHEHHE paHee BBEACHHBIX B 2JIEKTPOHHYIO (hOPMY 3asiBICHHS 3HAUYCHHUU B JIIOOOM MOMEHT 10
YKEJaHUIO TMOJIb30BATENS, B TOM YMCIIE NP BO3ZHUKHOBEHUH OIIMOOK BBOJIA U BO3BpPATE ISl TOBTOPHOTO
BBOJIa 3HAYCHUI B AJICKTPOHHYIO (hOPMY 3asIBIICHHUS;

T) 3aroJIHEHHE TOJIeH AIEKTPOHHON (hOPMBI 3asiBIICHUS 10 Hayajaa BBOJA CBEJCHHI 3asBUTEIEM C
WCIIOJIb30BaHUEM cBesieHui, pazmenieHusix B ECUA, u cBenennii, onyonukoBanubix Ha EINII'Y, B vactu,
Kacarolieics ceieHuid, orcyrerByrouux B ECUA;

1) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOM U3 3TAIOB 3aIOJIHEHUS DIICKTPOHHOM (GOpMBI 3asBIeHUs 0€3
MOTEpH paHee BBEACHHOW MH(OpMAIIUH;

€) BO3MOKHOCTbH JocTymna 3assuteis Ha EIII'Y k paHee MoJaHHBIM UM 3asBICHUSAM B T€YEHHE HE
MEHEEe OJJHOTO Tojia, a TAK)KE YaCTUIHO CPOPMUPOBAHHBIX 3aBICHUM - B TEUCHHE HE MEHEE 3 MECSIIEB.

ChopMupoBaHHOE U TIOJANUCAHHOE 3asBIEHWE W WHBIE JIOKYMEHTBHI, HEOOXOIUMBbIE JJIs
MPEAOCTABJICHUS] MYHUIIMIIATBHON YCIyrd, HANpPaBISIOTCA B YTOJTHOMOYEHHBIM OpraH MOCPEICTBOM
EITY.

48. AnmunucTpanus oOecrieudBaeT B CpPOK He mo3aHee | pabodero JHS ¢ MOMEHTa IOJadd
3asBnenus Ha EIII'Y, a B ciydae ero mocTyrsieHUs: B HEpaOOUHid W TTPa3IHUYHBIN JI€Hb, - B CIETYIOIINI
3a HUM MNEepBbIA pabounii 1eHb:

a) mpueM JO0KYMEHTOB, HEOOXOJUMBIX JUIS TPEIOCTABICHUS MYHHUIIMIAIBHOW YCIYTH, W HarpaBJIeHHUE
3asBUTEITIO AJICKTPOHHOTO COOOIIEHUSI O TIOCTYIUICHUH 3asIBICHUS;

0) perucTpanuio 3asBJeHHs U HATIPABICHUE 3asABUTEIIO YBEIOMIICHHS O PETUCTPAIMH 3asiBICHUS MO0 00
OTKa3e B IpUeMe TOKYMEHTOB, HEOOXOMMBIX JIJIsl TIPEI0CTABIICHHUS] MYHUIIUTIAILHON YCITYTH.

DNEeKTPOHHOE 3asBJICHUE CTAHOBUTCS IOCTYIMHBIM JUIsl JOJHDKHOCTHOTO JIMIa AJIMUHUCTpPAINH,
OTBETCTBEHHOTO 3a MPHUEM U PETUCTPALUIO 3asBJICHUS (Jlajiee - OTBETCTBEHHOE JIOJKHOCTHOE JIUIO), B
roCyJapCTBEHHON WH(POPMAIMOHHON CHUCTEME, HUCIOJB3YeMON AJIMHHUCTpAMEH IS MPEA0CTaBICHUS
MyHUIUNIATBEHOH yeayru (nanee - ['TIC).

49. OTBETCTBEHHOE NOJHKHOCTHOE JIIIO:

MPOBEPSIET HATMYMUE ANEKTPOHHBIX 3asiBiieHUH, noctynuBimux ¢ EIII'Y, ¢ nepuoaom He pexe 2 pa3 B
JICHB;

paccMaTpuBaeT NOCTYIUBIIKE 3asBJICHUS U MPUIIOKEHHBIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

3asgBUTENI0 B KauyecTBE pe3yibTaTa MpPEJOCTaBICHUS MYHHUIMIAIBLHON YCIyrd oOecreuyuBaeTcs
BO3MOKHOCTb IIOJIyYE€HHSI JIOKYMEHTA:

B (hopMe FIIEKTPOHHOTO TOKYMEHTA, MOANMCAHHOTO YCUJICHHON KBANU(DUIMPOBAHHOMN JIEKTPOHHON
MOJIHUCHI0 YIIOJHOMOYEHHOTO JIOJDKHOCTHOTO JIMLA AJMHHUCTPALIMU, HAMNPABICHHOIO 3asBUTENIO B
JnyHEId kabuneT Ha EIINY;

B BHAEe OyMaXHOTO JOKYMEHTa, MOJATBEPXKIAIONIETO COJCpXKaHUE DSICKTPOHHOTO JOKYMEHTAa,
KOTOPBIH 3asBUTEIb MOJy4aeT Mpu JU4HOM oOparienun B MOILI.

50. Tlonydyenue mHbOpMaLIUU O XOJ€ PACCMOTPEHUS 3asBJICHHS U O Pe3ylbTaTe MPEeAoCTaBICHUS
MYHHIMIIATBFHON yCIyrd Mpou3BoauTcs B JIWyHOM kaOuHete Ha EIN'Y, mpu yciaoBuM aBTOpHU3AIIMH.
3asgBUTENIb UMEET BO3MOKHOCTh ITPOCMATPHUBATh CTATYC JCKTPOHHOTO 3asBIICHUS, a TaKKe UHPOPMAITIIO
0 JAIbHEUIUX JeUCTBUSIX B JMYHOM KaOWHETe Mo COOCTBEHHOM MHUITMATHUBE, B JII000€ BpeMsl.

[Ipu nmpegocTaBiIeH MyHULIUTIATBHOM YCITYTH B DIEKTPOHHON (hopMe 3asBUTEIIO HAPaBISETC:

a) yBeIOMJICHHE O TPUEME W PETUCTPALMH 3asBICHUS W MHBIX JTOKYMEHTOB, HEOOXOAMMBIX IS
MPEeIOCTaBICHUS MYHUIMMAIBHONW YCIYTH, COJEpKallee cBeleHuss o (akre mnpueMa 3asBICHHS U
JOKYMEHTOB, HEOOXOMUMBIX JUIsl TPEIOCTABICHUS MYHUIIMIAIBHON YCIyrd, W Hadaje MpOLeaypbl
MPEAOCTABICHUS] MYHUIMIIAIBHON YCIYTH, a TaKKe CBEIECHHUs O JaTe M BPEMEHU OKOHYAHUS
MPEIOCTABICHNUS MYHHIIMIIATBHOW YCIyrn IuM0O0 MOTHUBHUPOBAHHBIM OTKa3 B MpHEME JIOKYMEHTOB,
HEOOXOIUMBIX JJIsl IPEOCTABICHUSI MYHUITUTIATILHON YCIIYTH;

0) yBeslOMIIEHHE O pe3yJbTaraX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOAMMBIX Ul MPEIOCTABICHUS
MYHUIMIIATBHON YCIYTHU, COJEepKalllee CBEACHUS O TMPUHATUA TIOJOKHUTEIBHOIO pEeIIEHUus O
MPEAOCTABICHUN MYHHUIIMNAIBHOM YCIYTM W BO3MOXKHOCTM MOJYYUTh PE3yJabTaT MPETOCTaBICHUS
MYHHIIUITATEHON YCIYTH TMOO0 MOTUBHPOBAHHBIN OTKA3 B MPEIOCTABICHUN MYHHUIIUITATLHON YCITYTH.

51. Ornenka kadecTBa MPEeI0CTABICHUS MyHUIIUTIATHHON YCITYTH.



OneHka KauecTBa IMPEAOCTaBICHUS] MYHUIMIAIBHON YCIYIM OCYIIECTBISETCS B COOTBETCTBUHU C
[IpaBuwnamMu omeHKH rpaxgaHaMu 3(H(HEKTUBHOCTH AEATEILHOCTH PYKOBOJUTENCH TEPPUTOPUATBHBIX
OpratoB (¢enepajabHBIX OPraHOB HMCIOJHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOJPA3/EICHUI) C Y4eTOM
KauyecTBa MPEeAO0CTaBICHUS UMH FOCYIapCTBEHHBIX YCIIYT, a TaKKe MPUMEHEHUS Pe3yJbTaTOB YKa3aHHON
OIIEHKM KaK OCHOBaHHUS [UISi TPUHATUS PEIICHUWH O JOCPOYHOM TMPEKpAIICHUU HCIIOJTHEHHS
COOTBETCTBYIOIIIMMHU  PYKOBOJUTEISIMH  CBOMX  JIOJDKHOCTHBIX  OOSI3aHHOCTEH,  YTBEPKJIEHHBIMU
nocraHoBienneM IIpaButensctBa Poccuiickoit ®@enepanuu ot 12 nmexabps 2012 roma Ne 1284 «O6
OLIEHKE TIpaXAaHaMU HPPEKTUBHOCTH JAESITEIBHOCTH PYKOBOJAUTENEH TEPPUTOPHAIBHBIX OPraHoB
(denepabHBIX OPTaHOB MCIIOJTHUTEIBHON BIACTH (MX CTPYKTYPHBIX MOAPA3ICIICHUI) U TEPPUTOPHATEHBIX
OpraHoOB TOCYJapCTBEHHBIX BHEOIOHKETHBIX (DOHIOB (MX PETHOHAIBHBIX OT/ACICHUI) C YI€TOM KayecTBa
MPEIOCTaBICHUS TOCYIAPCTBEHHBIX YCIYT, pykoBoauTened M®L] npenocraBieHus rocya1apCTBEHHBIX U
MYHMLIMIAIBHBIX YCIYI C YYE€TOM KadyecTBa OpraHU3allui IPEeJOCTaBICHHUS] TOCYIapCTBEHHBIX H
MYHHUIMIAIBHBIX YCIYT, @ TaKXKe O NPUMEHEHUH pe3yJbTaTOB YKAa3aHHOW OLIEHKM KaK OCHOBAHUS JUIS
MPUHATUST PEUIEHUNA O JOCPOYHOM TMPEKPAIIEHUU HCIIOJTHEHHUSI COOTBETCTBYIOIIMMHU PYKOBOJIUTEISIMHU
CBOMX JIOJDKHOCTHBIX 00sI3aHHOCTEN.

3asgBuTeno obecrneynBaeTcss BO3MOXKHOCTh HANpaBICHHS KaloObl Ha peIIeHUs, JEHCTBUS WU
Oe3neiicTBUe YTIOJIHOMOYEHHOTO OpraHa, OJDKHOCTHOTO JHUIla YTOJHOMOYEHHOTO OpraHa Jmbo
MYHUIUIIAJBHOTO CIIY’KAIllero B COOTBETCTBMM cO crartbei 11.2 denepanpHoro 3akona Ne 210-d3 u B
MOpsKEe, YCTAaHOBJICHHOM TlocTaHoBiieHneM [IpaButenscTBa Poccuiickoit @enepanmu ot 20 HOsIOpst 2012
roga Nel198 «O denepanbHOI TOCYIapCTBEHHOM HHPOPMAIIMOHHOMN cUCTEME, 00eCTIeYnBArOIICH TpoIiecc
nocyneOHoro, (BHECYACOHOT0) 00KAIOBaHUS PEIICHUN W JeWCTBUI (0e3/1elCTBYS), COBEPIICHHBIX MPHU
MPEAOCTABICHUH TOCYAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIIYT

I'nasa 24. Ilopsiiok ucnpaBJieHusi ONYIIEHHBIX ONMEYATOK M OIIHOOK B
BbIIAHHBIX B pe3yJibTaTe MPeJ0CTABJIEHUSI MyYHHIMIIAIbHON YCIYyrd JOKYMEeHTaX

52. B cnyyae oOHapykeHUsT AJIMHHUCTPAIMEH OTNEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABJICHNUS MYHUIIUTIANBHON YCIIYTU JOKYMEHTOB, OpraH, YIOJHOMOYEHHBIA Ha OKa3aHUE YCIYTU U
W3/IaBIIUHN aKT, BHOCUT U3MEHEHHE B BbIIICYKAa3aHHbBIN JOKYMEHT.

B cnydae oOHapykeHus 3asBHUTENEM JOMYIIEHHBIX B BBIJIAHHBIX B pE3yNbTaTe MPEAOCTaBICHUS
MYHHUIMIIAIBHON yCIyTrd JOKYMEHTOB OINEYAaTOK M OUIMOOK 3asBUTENb HAlpaBiseT B AJIMUHHUCTPALIUIO
MMCBMEHHOE 3asBJICHUE B MIPOU3BOJILHON (hopMe ¢ ykazaHUEM MH(QOPMAIK O BHOCUMBIX U3MEHEHUSX, C
000CHOBaHHEM HEOOXOJAUMOCTH BHECEHHUS TaKuX M3MeHeHHH. K mucbMeHHOMY 3asBICHUIO MPUIaraloTcs
JOKYMEHTBI, 000CHOBBIBAIOIINE HEOOXOAUMOCTh BHOCUMBIX U3MEHEHUI.

3asiBIeHHE MO0 BHECEHUIO U3MEHEHHI B BbIJIaHHBIE B Pe3y/bTaTe MPEIOCTABICHUS MYHHUIIMIIAIHLHOM
yCIyTU JOKYMEHTBI MOAJICKUT PETUCTPALIUU B JIEHb €r0 MOCTYIUICHUSI B A TMUHUCTPALHUIO.

AMUHHUCTpAIUsl OCYIIECTBJSIET MPOBEPKY IOCTYNMBIIETO 3asBICHHS HA COOTBETCTBHE
TpeOOBaHUAM K COJIEPIKAHUIO 3asfBIICHUS W HAIPABIISAET 3asSBUTENIO PEIICHUE O BHECEHUH M3MEHEHUl B
BBIJIAHHBIE B PE3yNbTaTe MPEI0CTABICHUS MYHUIIMIIATLHON YCIYTH JOKYMEHTHI JINOO pelieHne 00 oTkase
BHECEHUS U3MEHEHUH B yKa3aHHbBIE JOKYMEHTHI B CPOK, YCTAaHOBIICHHBIN 3aKOHOAATENbCTBOM Poccuiickoi
Oenepanuu.

Paznen V. ®OPMbI KOHTPOJIS 3A HCITOJITHEHUEM PEI'JIAMEHTA

I'nasa 25. [lopsiiok ocyliecTBIeHUS] TEKYIEro KOHTPOJIS 32 cO0JII0AeHHEeM M MCIIOJTHEHHEeM
OTBETCTBEHHBIMH A0J’KHOCTHBIMH JIMIAMH MOJI0KEHU perjiaMeHTa U HHbIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAKIIMX TPeOOBAHNUS K MPeJI0CTABICHNI0O MYHUIIMIIAIBHOM YCJIYIH, a
TaK:Ke NPUHATHEM HMU pelieHuii

53. Tekymuii KOHTpPOJb 3a COOJIOJEHHMEM U HCIOJHEHHWEM HACTOALIEro AJMUHUCTPATHBHOTO
periaMeHTa, MHbIX HOPMAaTHBHBIX MPABOBBIX aKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEIOCTaBICHUIO
MYHULUIIAJIBHON  YCIYTH, OCYILECTBJIIETCS HA IIOCTOSHHOM OCHOBE JOJDKHOCTHBIMHU  JIUL[AMU
AQMUHHUCTpALMy,  YIOJHOMOYEHHBIMHM Ha  OCYILECTBIEHME KOHTPOJS 3a  INPEAOCTaBICHUEM
MYHUILUIIAIBHON YCIYTH.



JUis TEeKyliero KOHTPOJISL HCIOJB3YIOTCS CBEACHUS CIY)KEOHONW KOPPECIOHIEHIMH, YCTHAas H
MUChbMEHHas! HH(POPMAIUS CIICIIUATUCTOB M JJOJDKHOCTHBIX JIMI ATMHUHHUCTPALIUH.

Texymuil KOHTPOJIb OCYLIECTBIISAETCS IYTEM IIPOBEIECHUS IPOBEPOK:

pelIeHnii o npeaocTaBieHny (00 0TKa3€e B IPEAOCTABIEHNN) MYHUIIUIIAIILHOMN YCIIYTH;

BBISIBJICHUS M YCTPaHEHUsI HAPYLICHUH MpaB IpaxaaH;

paccMOTpeHUs, IPUHATHS PEIIEHUH U MOArOTOBKM OTBETOB Ha OOpallleHus I'paXkJaH, COJAepKallue
XKasoObl Ha pelIeHus, NecTBus (0e3AeCTBUE) JOIDKHOCTHBIX JIHIL.

I'naBa 26. HOpﬂIlOK U NEPUOAUYHOCTD OCYIICCTBJCHUSA IVIAHOBBIX U BHECIIJIAHOBBIX ITPOBEPOK
MOJTHOTHI 1 KAY€CTBA NMPEA0CTABJICHUA MyHI/IHHHaJII)HOﬁ Yciayru, B TOM 9Y4CJI€ MOPSAI0K U (bOprI
KOHTPOJIA 3a MOJIHOTOM M KAa4eCTBOM nmpeaocraBJICHUSA MyHHHHHaﬂbHOﬁ yaiayru

54. KoHTpoJib 32 TIOJIHOTOM M KauyeCTBOM MPEAOCTABICHUS] MYHHUIIUTAIBHOM YCIYTH BKJIIOYAET B
ce0st MPOBE/ICHHE IJIAHOBBIX U BHETVIAHOBHIX IMPOBEPOK.

55. IlmaHoBbIe TPOBEPKHM OCYIIECTBIAIOTCS HAa OCHOBAaHWUM TOJOBBIX TUIAHOB  PaOOTHI
AIIMUHUCTpaALMKM, YyTBEpPKAaeMbIX [J1aBo AJBMEHEBCKOTO MYHHIMIIAIBHOTO OKpyra Kypranckoit
obnmactu (manee — ImaBa Anmunuctpauuu). [lpm mnnaHoBOH mpoBepke TMOJHOTHI U KadecTBa
MPEIOCTABICHUS MYHULIMTIATLHON YCIIYTH KOHTPOJIIO MMOIJIEXkKAT:

- COOMIOZICHUE CPOKOB MPEIOCTABICHUS MYHUITUTIATLHOW YCITYTH;

- COOMIOZICHUE TIOJIOKEHUN HACTOSIIIET0 AJIMHHUCTPATUBHOTO PETIaMEeHTA;

- TMPaBWIBHOCTh W OOOCHOBAaHHOCTh TPUHATOTO pEIICHHS 00 OTKa3e B TPEIOCTaBICHUN
MYHHUIIUTIATBHOU YCITYTH.

OcHoBaHMEM JJ1s1 TPOBEICHUSI BHEIIIAHOBBIX IIPOBEPOK SBIISIFOTCS:

- MOJIy4€HHE OT TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIMpaBieHUs WH(opMaluu O
MPEANOJIAaraéMbIX WM BBISBJICHHBIX HApPYIICHUSX HOPMAaTHUBHBIX MPABOBBIX AKTOB, YCTAaHABIMBAOIIUX
TpeOOBaHUs K MPEIOCTABICHNIO MyHULIUIIAJIbHOM yCITyTH;

- oOparieHus rpakKJaH W IOPUAUYECKUX JIUI] Ha HApYyIIEHUS 3aKOHOJATENbCTBA, B TOM 4YMCJIE HA
KaueCTBO MPEJOCTABICHNS MYHULIUITAIBHON YCIIYTH.

I'naBa 27. OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMII 32 PellieHus1 1 JeiicTBus (0e31elicTBHeE),

NPUHUMAaeMble (0CylIecTBJIsAeMbIe) MMM B X0/1€ IIPEA0CTABJICHUS MYHMIHMIIAJIBHON yCIyTIH

56. Ilo pe3ynbTaraM MpPOBENEHHBIX MPOBEPOK B CIydae BBISBICHUS HAPYIICHUN MOJIOKEHHIMA
HACTOSIIEro AJMHHUCTPATUBHOTO pEriiaMeHTa, HOPMATHBHBIX IMPABOBBIX AKTOB, YCTAHABIMBAIOLIUX
TpeOOBaHUsA K MPEIOCTABICHUIO MYHULIUIIATBHOM YCIYTH, OCYILIECTBISETCS IPUBJICUEHNUE BUHOBHBIX JIUI]
K OTBETCTBEHHOCTHU B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoit @eneparum.

[lepcoHanbpHast OTBETCTBEHHOCTDH JOJKHOCTHBIX JIUIL 33 MPABUIBLHOCTh U CBOEBPEMEHHOCTD MIPUHSITHS
pelIeHus o mpeaocTaBieHnu (00 0TKa3e B MPEJOCTABICHUH ) MYHUIIUIAIBHON YCIYTH 3aKpeIIseTcs] B UX
JOJKHOCTHBIX PEriiaMeHTaX B COOTBETCTBUU C TPEOOBAHUSIMU 3aKOHOAATEIHCTBA.

I'nasa 28. TpeOGoBanus K NOPAAKY U (popMaM KOHTPOJIS 32 NPEIOCTABICHHEM
MYHUIUNIAJBHOH yCJIYI'H, B TOM YHCJIe CO CTOPOHBI I'PAKIAH,
HUX 00beIMHeHUIl U OpraHu3anuii

57. I'paxnaHe, UX OObEAMHEHUS M OpraHM3allMd HMEIOT IPaBO OCYIIECTBISATH KOHTPOJb 3a
IPEJOCTaBICHUEM MYHUIMIAIBHON YCIyrM HyTeM MOJydeHHs HHPOPMALUU O XOJA€ MPEeAO0CTaABICHUS
MYHUIUNIATBHON YCIIYTH, B TOM YHUCIIE O CpPOKax 3aBepLICHUs aIMUHUCTPATUBHBIX Mpoueayp (IeicTBuii).

I'paxxnane, uX 00beJMHEHUS ¥ OPraHU3aLMU TaKXKe UMEIOT IPaBo:

HaIpPaBJIATh 3aMEYaHUs U NPEAJIOKEHNS 110 YIyUIIEHUIO JOCTYITHOCTH U KayecTBa IPEJOCTaBIECHUS
MYHUIIUTATBHON YCIIYTH;

BHOCUTb IPEUIOKEHUS O MEpax MO YCTPAaHEHWIO HApYIIEHWH HACTOSIIEr0 AJIMUHUCTPATHBHOTO
periameHTa.

58. JloJoKHOCTHBIE JUIa AJMHUHMCTPALMU NPUHUMAIOT MEpbl K MPEKPAIleHUI0 JOMYIIEHHBIX
HapyLIEHUH, YCTPAHSIIOT IPUYMHBI U YCIOBHS, CHOCOOCTBYIOIINE COBEPIIEHUIO HAPYILICHU.



Nudopmanmst o pe3ynbrarax pacCMOTPEHUS 3aMEUaHWid W MPEAJIOKEHUH TpaxklIaH, HX
OOBeMHEHUN W OpraHuW3alfii JOBOJUTCS 1O CBEICHHS JIMI, HAIpPABHBIIUX OSTH 3aMCUYaHUS U
MIPEAJIOKEHUS.

PA3JIEJI V. JOCYJAEBHBIN (BHECYJIEBHBIN) TOPSTOK OBXKAJOBAHWSA PEIIEHUM
M JIJEMCTBUM (FE3JEHCTBUS) OPTAHA, ITIPEJOCTABJISIIOIIET O
MYHUIUITAJBHYIO YCJIYTY, M®II, OPTAHU3AIIMIM, YKASAHHBIX B YACTH 1.1
CTATHH 16 DEJEPAJIBHOT'O 3AKOHA Ne 210-®3, A TAK)KEUX JIOJKHOCTHBIX JINII,
MYHUIIUITAJBHBIX CJOYKAIINX, PABOTHUKOB

59. 3agBuTens WMeeT NpaBO Ha OOXKajgoBaHWE pemeHUs u (W) neiictBuil (Oe3neicTBus)
AJIMUHHUCTpAIIUU, JOJDKHOCTHBIX JIUI] AJIMUHUCTPALIMKA, MYHUIIUNIATBHBIX ciykamux, M®IL], padoTauka
MOII, opranuzanuii, yka3zaHHbix B 4actu 1.1 crareum 16 ®enepanbHoro 3akoHa Ne 210-03, u ux
pabOTHUKOB TpPHU MPENOCTABICHUN MYHMLIMIIAIBHOM YCIYrH B JOCYAeOHOM (BHECYIeOHOM) MOpsIKe
(mamnee - xxanoba).

I'maBa 29. Opranbl MECTHOIO CaMOYIIPABJIEHUS, OPTAHU3ALMHU M YIIOJJHOMOYEHHbIE HA
paccMoTpeHue xKaja00bl JIMIA, KOTOPBIM MOKeT ObITh HANPABJIEHA KaJ100a
3asiBUTEJIs B 10Cy1e0HOM (BHecy1e0HOM) MopsijiKe

60. B nocyneOHoMm (BHecyneOHOM) mopsiake 3asBUTENb (MpPEACTaBUTENb) BIpaBe OoOpaTUTbCs C
*ano0o¥ B MuCbMEHHOU (popMe Ha OyMaKHOM HOCHUTEJIE UJIH B DJIEKTPOHHOU (opme:

- B AJMUHHUCTpaIlMIO - Ha pemieHue W (Wiu) aercTtBus (6e3melicTBUE) JTOJDKHOCTHOTO JIMIIA,
PYKOBOJUTEIIS CTPYKTYPHOTO TOJpa3aesieHns AJIMUHUCTpAIMM, HAa pelleHne U JercTBus (6e3neicTBue)
AnMmuHucTpanuu, [ maBel AAMUHUCTpAIUY;

- B BBIIICCTOSAIIMNA OpraH Ha pemieHre W (Wiau) AeucTBus (Oe3aeiicTBHE) TOMHKHOCTHOTO JIUIIA,
PYKOBOJUTENIS CTPYKTYPHOTO MOipa3AeiaeHus] AIMUHUCTpAIH;

- k pykoBoauTtento M®LI, opranuzanuu, ykazanHoi B yactu 1.1 crareu 16 ®enepanbHoro 3akoHa Ne
210-@3, - Ha pemeHus u aeicTBus (O6e3aeiicTBue) padborHuka M®II, opranuzanuu, ykasaHHOW B 4acTH
1.1 crarbu 16 @enepansHoro 3akoHa Ne 210-D3;

- k yupeaurento M®PILI, opranuzanmu, ykazanHoil B yactu 1.1 crareu 16 @enepanbHoro 3akoHa Ne
210-@3 - Ha pemrenue u aeicteus (Oeznericteue) M®PII, opranuzanuu, ykazanHo# B yactu 1.1 crareu 16
®enepanibHOTO 3aK0oHa Ne 210-D3.

B Anmunucrpauun, M®ILI, oprannzanuu, ykazanHou B yactu 1.1 crareu 16 @enepanbHoro 3akoHa
Ne 210-®3, y yupeaurens M®PLI, opranuszanuu, ykazanHou B yactu 1.1 craten 16 @enepanbHOro 3akoHa
Neo 210-®@3, onpenensitoTcst yIOJIHOMOYEHHbBIE HA PACCMOTPEHHE ka0 JTOIKHOCTHBIE JIUIA.

I'maBa 30. Cnioco0b1 nHGOPMUPOBAHHSA 3asiBUTE/ICH O MOPS/IKE MOJAYU H PACCMOTPEHUSA
7Ka100b1, B TOM YHCJIe ¢ HCNOIb30BaHueM Equnoro moprana rocyrapcrBeHHBIX
W MYHUIMNAJIbHBIX YCJIYT ((pyHKIMIT)

61. Undopmanus o nmopsake Mojadynd U pacCMOTPEHUS KajloObl pa3MeliaeTcss Ha HPOPMALMOHHBIX
CTEHJAaX B MeCTax IpEeAOCTaBICHUS MYHHULHUINAIBHOW YCIyrH, Ha caite AnmuHucrpauuu, EIITY,
pErnoHaJIbHOM TOpTaje, a TakKe MPeJOCTaBiIsAeTcs B YCTHOUW (Gopme mo TenedoHy U (WiIM) Ha JIUYHOM
npueMe 100 B MHCbMEHHOM (popMe MOYTOBBHIM OTIpPABICHHEM IO aJpecy, yKa3aHHOMY 3asBUTEIIEM
(mpencTaBUTENEM).



I'naBa 31. [lepeyeHb HOPMATHBHBIX IPABOBBIX AKTOB, PETrYJIHPYIOIIHUX MOPSAOK 10CY/Ae0HOT0
(BHecy/1e0HOT0) 00:xa/10BaHMs JelicTBHUiIl (0e31eiicTBUS) U (MJIH) pelIeHu,
NPUHATHIX (0CYIIECTBJEHHBIX) B X0/I€ NMPEeI0CTABIEHUA MYHUIIUNIAIBHOMH YCIyTd

62. Tlopsinok mocynaeOHOTO (BHECYAeOHOTO) OOKAIOBAaHUS PEUICHWH W JEHCTBUH (Oe31eiCcTBUN)
AJMUHUCTpAINH, TPEAOCTABISIONIETO MYHHUIMIIAJIBHYIO YCIYTy, a TaKKe €ro JOJDKHOCTHBIX JIHII
peryaupyercs:

- ®enepanbHbIM 3ak0HOM Ne 210-D3;

- noctaHoBieHueM IIpaButensctBa Poccuiickoit @enepanun ot 20 Hosi0ps 2012 rona Nel198 «O
(denepasbHON TOCYIapCTBEHHOW HH(POPMAIIMOHHOW CHCTeMe, 00eCIeYMBAIONICH MpOIecC TOCYIACOHOTO
(BHECYIeOHOTO) 00XaJIoOBaHUS pEeLIeHUH U 1elcTBUM (0e3/1eMCTBNUS), COBEPIICHHBIX MTPHU MPEA0CTaBICHUN
rOCYJapCTBEHHBIX M MYHHIIUTIAIIHBIX YCITYT).

Paznea VI. OCOBEHHOCTU BBIIIOJIHEHUA AIMUHUCTPATUBHBIX
MPOLEAYP (IEHCTBHI) B MHOTI'O®YHKIIMOHAJIBHBIX IIEHTPAX
HNPEJOCTABJIEHUA 'OCYJAPCTBEHHBIX U MYHULIUITAJIBHBIX YCJIYT

I'nasa 32. UcuepnbiBaromyii nepeyeHb aAMMHUCTPATHBHBIX Npoueayp (aeiicTBUil) npu
Npe0CTaBJIEeHMH MYHHIMIIAIBHON YCIYTH, BHINOJHAEMBbIX MHOTO()YHKIIHOHAJIBLHBIM LHEHTPOM

63. MHorodyHKHoHaBHBIN TEHTp (Hanee — M®ILI) ocymiecTBsier:

- nH(opMUpoBaHUE 3asgBUTENEH O MOPSIIKE MPENIOCTaBICHUs MyHUIIMNAIbHON yeinyru B MOL], no
WHBIM BOIIPOCaM, CBS3aHHBIM C MPEJOCTABICHUEM MYHULIUIIAIIBHON YCIYTH, a TaKXKe€ KOHCYJIbTUPOBAHUE
3asiBUTEJIEN O MOPSIAKE MPEAOCTABICHUS MyHUIIMITAIBHOUN ycayru B MDI;

- BBbIJAYY 3asBUTENII0 pe3ylibTaTa MpPENOCTABICHUS MYHHUIMNAIbHONW YCIyrd, Ha OyMaKHOM
HOCHUTENE, MOATBEPKIAIOLIUX COJEpKaHUE OJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B MOIL[ mno
pe3ynbTaTaM MpPEJOCTaBICHUS MYHULMNAIBHOW YCIYrdM, a TakKe BblAada JOKYMEHTOB, BKIIIOYas
COCTaBJieHHE Ha OyMa)XHOM HOCHUTENE M 3aBEpEHHE BBIMHCOK M3 MH()OPMALIMOHHBIX CHCTEM OPraHoOB,
MPEAOCTABIISIFOIIUX MYHULIUIIAJIBHBIX YCIIYT;

- MHBIE TIPOLIEAYPHI U ACHCTBUS, IpeaycMOTpeHHbIe DenepaibHbIM 3aKOHOM No 210-D3.

I'nmasa 33. UndopmMupoBanue 3asiBuTeiei

64. Undopmuposanue 3asputesis MPI] ocymecTBisercs cieayomuMHu ClIOCO0aMu:

a) MOCPEJICTBOM IIPUBJICYEHHS] CPEACTB MaccoBOM MHGPOpMAIUMHU, a TAaKXKe IMyTeM pa3MeIleHUs
uHpopmanuy Ha opULIHATBHBIX caliTaX U HH(GOPMAITMOHHBIX cTeHAax MDL];

06) mpu oOpamenun 3asButens B MOPI[ nuuno, mo TtenedoHy, MNOCPEACTBOM IMOYTOBBIX
OTIPaBJICHUI, MO0 MO NEKTPOHHOI MoUTe.

I[Ipu muunom oOpamenun pabotHuk MOL[ mnoapoObHo wuHGOpPMUpPYET 3asBUTENCH 1O
MHTEPECYIOIIUM HUX BOMPOCAM B BEXJIMBOM KOPPEKTHOW (opMe ¢ HCMIOIb30BaHHUEM OQHUIMATILHO-
JIEIOBOTO CTHIISL peud. PekomeHayemoe BpeMmsi MpeqoCTaBleHUs] KOHCYIbTAallMU - He Oonee 15 MuHYT,
BpeMsi OXHUJAHUS B OdYepeAu B CEKTOope HHQOPMUPOBAHUS [Uid TMOJY4eHHUS HHPOpPMAIUH O
MYHUIUIAIBHBIX YCIyTaX HE MOXKET MNPEeBbIIATh 15 MUHYT.

OtBeT Ha TenehOHHBIN 3BOHOK J0JDKEH HAUMHATHCS ¢ MHGOPMAIIUK O HANMEHOBAHUU OpTaHU3aIUH,
dbamMunnu, UMEHHU, OTYECTBE M JOKHOCTH paboTHuka MOILI, mpuHsBmiero TeneQOHHBINH 3BOHOK.
NuauBuayanbHOe YCTHOE KOHCYJIBTHPOBAHUE MPU OOpaIleHnH 3asBUTENs 1o TenedoHy padboTHuk MOI]
ocyuiecTBiseT He 6onee 10 MUHYT;

B cnywae ecnu i MOATOTOBKM OTBETa Tpedyercs OoJiee MPOAODKUTEIBHOE BpeMsl, paOOTHHK
M®II, ocyecTBIAMUNA WHANBUAYAIbHOE YCTHOE KOHCYABTUPOBAaHHE TO TelneoHy, MOXKET
MPEAJIOKUTH 3asIBUTENIO:

M3II0KUTH OOpalleHne B MUCHbMEHHON (GopMe (OTBET HaIpaBisieTCs 3asiBUTENO0 B COOTBETCTBUU CO
croco0oM, YKa3aHHBIM B OOpaIlleHUN ),

Ha3HA4YUTh JAPYroe BpeMs AJi KOHCYIbTAIU.



[Ipy KOHCYJIBTUPOBAHUHM IO MUCHMEHHBIM OOpAlICHUSIM 3asBUTEICH OTBET HAINpPABISETCS B
MMMCBMEHHOM BHJIE B CPOK He mo3aHee 30 KaJeHTapHBIX JHEH ¢ MOMEHTA PEruCTpanuy OoOpalleHus B
¢dopmMe 3IEKTPOHHOTO JOKyMEHTa IO aApecy SJCKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHuw,
MOCTYIUBIIIEM B MHOTO(QYHKIIMOHATBHBIA MEHTP B (OpPME IIEKTPOHHOTO JOKYMEHTA, U B MHUCHMEHHOM
(dhopMe 1o MOYTOBOMY aJIpecy, yKazaHHOMY B oOpaieHuu, moctynusiieM B M®I] B mucsMeHHOM hopMme.

I'nmaBa 34. Beigaua 3asiBUTeII0 pe3yJIbTaTa NPeI0CTABICHUA MYHHIIUIIAJIBHON YCJIYyTH

65. Ilpy HAIMYMKM B 3asBJICHUW O MPEIOCTABICHUH MYHHIIMITAILHOW YCIyrd yKa3aHUS O BbIgaue
pe3yIbTaTOB OKa3aHHs YCIYTd uepe3 MHOrOo(QyHKIMOHAIBHBIA LEHTP, AJMHHHUCTPALUS IepeaaeT
nokymeHTtsl (mpunoskenune 1, 5) B M®IL[ mis mocienyroiiei Bblgaud 3asBUTEI0 (IIPEICTABUTEIIO)
CHOCOO0M, COTJIACHO 3aKIOYEHHOMY COTJIAIIEHHUIO O B3aUMOIEHCTBUU.

[lopsimox u cpoku mnepegaun AJMUHUCTpAlMU TakuX JoKyMeHTOoB B MO®IL omnpenenstorces
COTJIAllIEHUEM O B3aMMOJEWCTBUHM, 3aKJIIOUYEHHBIM HUMHU B TOPSAKE, YCTAaHOBJIEHHOM IOCTAHOBJIEHHUEM
[IpaButenbctBa Poccuiickoit denepanuu ot 27 centsiops 2011 roga Ne 797 «O B3auMoeCTBUM MEXKIY
MHOTO(YHKIIMOHAIBHBIMUA TIEHTPAaMU TPENOCTABICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX YCIYT U
(dbeneparTbHBIMU OpraHaM{ HCTOJHUTEIBHON BIACTH, OPraHaMH TOCYAAPCTBEHHBIX BHEOIOKETHBIX
(hoHII0B, OpraHaMu TOCYJapCTBEHHOHN BiacTu cyObekToB Poccuiickoit depepanuu, opraHaMu MECTHOTO
CaMOYTMpPaBICHUS.

66. Ilpuem 3asBUTENCH UISI BBIJAYH JIOKYMEHTOB, SBIISIONIUXCS PE3YJIbTATOM MYHHUITUIATBHON
YCIyTHU, B TOPSAAKE OYEPEAHOCTH MPHU TMOJTYYEHHH HOMEpPHOTO TaJoHa M3 TEepMHUHAlla 3JIEKTPOHHOM
ouepesid, COOTBETCTBYIOIIETO LeJH oOpallieHus, MO0 Mo npeABapUTEIbHOMN 3aUCH.

Pa6otauk M®I] ocymiecTBisieT caeayomue 1eHCTBUS:

- YCTaHaBJIMBAET JUYHOCTh 3asABUTENSI HA OCHOBAHUM JTOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTH B
COOTBETCTBHUU C 3aKOHOJaTeNbCTBOM Poccuiickoit denepanuu;

- TpOBEpsieT MOJIHOMOYHUS NpPEJICTaBUTENA 3asBUTeNs (B ciaydae oOOpalleHHsl NpeiCcTaBUTENs
3asBUTETIS);

- OTNIPEJEIISIET CTATYC UCIIOJIHEHMS 3asIBJICHHS;

- pacmeyaTbIBaeT pPeE3yJbTaT NPENOCTAaBICHHS MYHHIUIAIBHOM YCIYTH B BHJE JK3EMIULIpA
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE M 3aBEpsieT ero ¢ ucrnoiib3oBanueM nedatu MOI] (B
MPEAYCMOTPEHHBIX HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickoin denepanuu ciaydasx - IedaTu C
n3o0paxkenueM ['ocynapctBenHoro repba Poccuiickoit denepanum);

- 3aBepsAeT SK3EMIUIAP SJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE C HCIIOJIb30BAHHEM
neyatd MOI[ (B mpemycMOTpEHHBIX HOPMAaTHBHBIMH TPAaBOBBIMH akTaMu Poccuiickoit deneparuun
CiTyJasix - rmeyaTtu ¢ uzoopaxkenuem ['ocynapcrBenHoro repoa Poccuiickoit denepanun);

- BBIJAeT JOKYMEHTHI 3asBUTENIO, NMPH HEOOXOJUMOCTH 3alpalluBaeT y 3asBUTENs MOJMUCH 3a
Ka)K/IbIi BbIIAHHBIN JJOKYMEHT;

- 3ampaliMBaeT COIVIACHE 3asBUTENSl HA ydacTHUEe B CMC-ONpPOCE JJIA OLEHKM KadecTBa
npenocrasiieHHbIX yeayr MOII.

Yrpapnsiromui JieraMmu
AJIMUHHCTpaUd AJTbMEHEBCKOTO
MyHUINansHoro okpyra Kypranckoii o6nactu C.A. BosikoB



[Ipunoxenne 1 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[IpenocraBnenue uaPpopmanuu 06 00bEKTaX yuera,
coJieprkalieiica B peecTpe MyHUIUIIAIBHOTO
UMYIIECTBA

(I)opMa PeUICHUsA 0 MPEAOCTABJICHUHA MyHl/IIII/IHaJIBHOﬁ ycayru

HaunMeHoBaHue ynmoaIHOMOYEHHOTO OpraHa UCIOJIHUTENIbHOM BIacTh cyobekTa Poccuiickoit
@Penepanuu Uiy OpraHa MECTHOI'O CaMOYyIIPaBIICHUSA
Komy:

(bamumusi, UM, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM IMOUYTHI)

PEINIEHUE
0 Bbl/Iavye BHINMMCKHU U3 PeecTpa rocyIapcTBEHHOr0 WM MYHHMIUNIAJIBHOT 0
HMYIIEeCTBA
JlaTa No
ITo pesynbTaTaM pacCMOTpPEHHS 3asiBICHUS OT No (3asBUTEND

) TPUHATO pelieHue O TPEIOCTaBICHUH BBIMMCKM M3  peecTpa
MYHUIIMIIAJIBHOTO UMYIIIECTBA (MPUJIaraeTcs).

JlonoaHUTENbHO UHHOPMUPYEM:

(TOMKHOCTD (moamucek) (pacmudpoBKa MOAMUCH)
COTpPYIHHKA OpraHa BIIACTH, IPUHSBIIETO

peleHue)

« » 20 1.

M.IL



[Ipunoxenne 2 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY
«[IpenocraBnenue uaPpopmanuu 06 00bEKTaX yuera,

coziepKaleiicss B peecTpe MyHHIUIIATEHOTO
UMYIIECTBA»

dopma yBeIoMJIeHUs 00 OTCYTCTBMU MHGOpPMALMHU
B peecTpe MyHUIMITAJIBHOI0 HMYIIIECTBA

HaumeHoBaHHe YIIOJJHOMOYEHHOI0 OPraHa MCIOJHUTEIbHON BJIACTH Cy0ObeKTa
Poccuiickoii degepanny Wi OPraHa MeCTHOI0 CaMOYIIPABJICHHUS

Komy:

(bamumust, UMs, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM IMOUYTHI)

YBEJIOMJIEHHUE
00 oTCcyTCTBUM MH(OPMALMYU B peecTPpe MYHHIIMIIAJIBHOT0 HMYIIIECTBA

JlaTa No

ITo pe3ynbraTaM pacCMOTPEHHUS 3asIBJICHUS OT Ne
(3asBuTEIH ) coolO11aeM 00 OTCYTCTBHH B PEECTPE TOCYAaPCTBEHHOTO
(MYHUIIUTIAJIEHOTO) UMYIIIECTBA 3aIPAIINBAEMbIX CBEACHUIA.

JlononHUTENHHO HHOOPMUPYEM:

(IOKHOCTD (moamuch) (pacuudpoBKa NOMHUCH)
COTPYZIHUKA OpraHa BJIACTH, IPUHSBIIETO

peleHue)

«_» 20 T

M.IL



[Tpunoxenne 3 kK AAMUHUCTPATUBHOMY PETJIaMEHTY
«[IpenocraBnenue uaPpopmanuu 06 00BbEKTaxX yuera,
cozepxaleiics B peecTpe MyHUIIUIAIbHOTO
UMYII[ECTBA

(I)opMa YBEAOMJICHUSL 00 oTKa3e B BblJa4¢€ BbIINIUCKHU
U3 peecTpa MYHUIIMITIAJIIBHOI'0 UMYIIECTBA

HaumeHoBaHHe YIIOJJHOMOYEHHOI0 OPraHa MCIOJHUTEIbHON BJACTH Cy0ObeKTa
Poccuiickoii Pegepanny WM OpraHa MeCTHOr O CaMOYIIpaBJICHUSA

Kowmy:

(bamumus, UMs, OTYECTBO)
(TenedoH U agpec MEKTPOHHOM IMOUYTHI)

YBEJAOMJIEHUE

00 oTKa3e B Bbl1aye BHIMHCKH
U3 peecTpa MYHMIMIIAJIBLHOI0 HMYIIIECTBA

JlaTa No

ITo pe3ynbpraTaM pacCMOTPEHHUSI 3asIBJICHUS OT Ne (3asiBUTEND
) IPUHATO pelieHrne 00 0TKa3e B BbIJAa4€ BBHIITUCKH U3 peecTpa
rOCy/IapCTBEHHOTO (MYHHUIIMIAIBHOTO) UMYIIIECTBA IO CIEAYIOIINM OCHOBAHUSIM

JlomoTHUTENbHO UHHOPMHUPYEM: :
Bb1 BITpaBe mOBTOPHO OOPATUTHCS B yIIOJHOMOYCHHBIN OpPraH C 3asBICHUEM TTOCIIe
YCTpaHEHUsI YKa3aHHBIX HAPYIICHUN.

JlaHHBIN 0TKa3 MOXET ObITh 00KajoBaH B JOCYI€OHOM MOPSAIKE ITyTEM HANIPABICHUS
’KaJI0OBI B YIIOJIHOMOUYCHHBIN OpraH, a TaKkKe B CyJCOHOM MOPSIIKE.

(HOIKHOCTD (momuch) (pacmmgpoBKa MOIMHUCH)
COTPYZIHUKA OpraHa BJIACTH, IPUHSBIIETO

peleHue)

«_» 20 T

M.IL



[Ipunoxenne 4 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[IpenocraBnenue uaPpopmanuu 06 00BbEKTaxX yuera,
coJieprkalieiica B peecTpe MyHUIUIIAIBHOTO
UMYILECTBA

dopma 3asiBJIeHHs] O IPEIOCTABJIEHUH YCIYyTH
«IIpenocraBiienne uHpopmanuu 00 00bEKTAX yueTa, cojep:Kalleiicsi B peecTpe
MYHHUIIMNIAJIBHOT0 HUMYIIIECTBA)

HaumeHoBaHHe YIIOJJHOMOYEHHOI0 OPraHa MCIOJHUTEIbHON BJACTH Cy0ObeKTa
Poccuiickoii Pegepanny WM OpraHa MeCTHOr 0 CaMOYIIpaBJICHUSA

Komy:

(bamumus, UMs, OTYECTBO)
(TenedoH U agpec MEKTPOHHOM IMOUYTHI)

[Ipomry mnpenocraButh HHPOpMAUO 00 o0OBEKTaX ydueTa, CoOJEpKalleiics B peecTpe
MYHHUIHATIAIEHOTO UMYIIECTBA:

XapaKkTepUCTHKH 00BEKTa yUeTa, IIO3BOJISIONINE €ro OJJHO3HAYHO OTPEACITHUTD (B 3aBUCHMOCTH OT BHIIA
00BbeKTa, B OTHOIIICHUH KOTOPOTO 3ampariuBaeTcs nHPpopManus): BUa 00bEKTa:

HauMEHOBaHWE 00BEKTA: ;
peecTpoBbIif HOMEp 00BEKTa: ;
aapec (MecTOIoJIOKEHUE) 00BEKTA: ;
KaJ1acTPOBBIH (YCIIOBHBIN) HOMEP OOBEKTA! ;
BHUJ] Pa3pCIICHHOTO UCIIOJIb30BAHMS: ;
NHH ;
HAaMMCHOBAHKE IOPHIUYECKOTO JIUIA (B OTHOIICHUH KOTOPOTO 3allpalinBaeTcsi HH(opMarus) ;
HAaMMCHOBAHKE IOPUIUYECKOTO JIUIA, B KOTOPOM €CTh YCTaBHOM KaruTall ;
Mapka, MOJIeJb ;
rOCYJIapCTBEHHBIN PETUCTPAIIIOHHBIN HOMEP ;
UACHTU(DUKAIIMOHHBIA HOMEDP Cy/IHA ;
WHBIE XapaKTePUCTUKH 00BEKTa, MOMOTAOIIKNE €ro HASHTU(PHUITUPOBATH (B CBOOOAHOU hopme):
CBeJicHUs O 3asiBUTEIIE, SBJISIOMIEMCS (PU3MYSCKUM JTUIIOM: (paMUIIHsS, UMsI U OTYECTBO (TIOCIIEHEE — TIPU

HAJINYHHN): ; HAUMCHOBAHKE JIOKYMCHTA,
YIOCTOBEPSIOIIETO JINYHOCTb: ; CEpUsl U HOMEp JIOKYMEHTA,
YIOCTOBEPSIOIIETO JINYHOCTb: ; laTa BbIJIa4d JJOKYMCHTA,
YIOCTOBEPSIOIIETO JINYHOCTb: ; KEM BBIJIaH JIOKYMCHT,
YIOCTOBEPSIONIHIA THYHOCTb: ; HoMep Tesedona:

; anpec

JJIEKTPOHHOMU MOYTHI: .
CBezieHus 0 3asBHUTEIE, SBJIAIONIEMCS WHANBUIYabHBIM IPEANpUHIMATENEM6: (aMHUITUS, UMSI K OTYECTBO
(mocneaHee — MpU HAJIMYKUN) UHAUBUIYAILHOTO TpeIIpUHUMATEIIS: ; OTPHUII

uaeHTU(PHUKAIIMOHHBIN HOMep Hanororarensirka (MHH): R
HAaMMEHOBAaHUE JOKYMEHTA, YAOCTOBEPSIOLIErO JINYHOCTD: ;
cepusi U HOMEP TOKYMEHTA, yI0CTOBEPSIOLIETO JUYHOCTD: ;




AaTa BbIJa4YM JOKYMCHTA, YAOCTOBCPAIOUICTO JUIHOCTD: )
KEM BBIJAH JTIOKYMEHT, YAOCTOBEPSIOUIUHN JIMYHOCTD: ;
HOMeEp Tenedona: ;
5 PygHoe 3amonHeHne cBeeHNH B MHTEPAKTUBHOM (DOPME yCITYTH JJOMYCKAeTCs TOIBKO B CIIydae HEBO3MOKHOCTH MOITYdEHHS

YKa3aHHBIX CBEICHUH 13 udpoBoro npodmis mocpeactsoM CMOB i BUTpUH TaHHBIX.

aZpec JIEKTPOHHOM MOYTHI:
CBe[[eHI/Iﬂ 0 3a4BHUTCIIC, ABJIAIOIICMCA IOPUIANYCCKUM JIMIIOM6. TIOJTHOC HAMMCHOBAHUC OPUIUYICCKOTO

JIMIA C YKa3aHUEM €r0 OpraHu3allMiOHHO-TIPAaBOBOM (POPMBI:  ; OCHOBHOM rocy1apCTBEHHBIN
perucrpalnoHHblii Homep opuanyeckoro ymua (OI'PH): ; IICHTU(UKAITHOHHBI HOMED
Hanorormiarensimka (MHH): ; HOMep TernedoHa:

; azpec

ANEKTPOHHOU MOYTHI: ;
MOYTOBBIN aJIpec:
CBezieHuUs 0 3asiBUTEIE, SBISIONIEMCS MTPEICTaBUTENIEM (YITOJTHOMOUYEHHBIM JIMIIOM) FOPHINIECKOTO JIUIIA:
(dbamuIns, UM U OTYECTBO (TOCIEIHEE — TPU HATTUMUNH) ;
7ata poKICHHS ;
HAaMEHOBAHHE JOKYMEHTA, YIOCTOBEPSIONIETO TNIHOCTD: ;
cepusi 1 HOMEp JIOKYMEHTa, YAOCTOBEPSIOIIETrO JINIHOCTD: ;
7aTa BeIIAYM JJOKYMEHTA, YIO0CTOBEPSIONIETO JTNIHOCTH! ;
KEM BBIJIaH IOKYMEHT, yI0CTOBEPSIONINIA THIHOCTb:
KOJI TTOJIpa3/IeIeHus], BBIAABIIETO TIOKYMEHT, YAOCTOBEPSIOMINI JIMTHOCTD: ;
HOMeEp TenedoHa:
aZpec JIEKTPOHHOM MOYTHI:
JOJIKHOCTB YIOJIHOMOYEHHOTO JIUIAa IOPUINYECKOro JIHIIa
CaeneHus o 3asiBUTENE, SBJSIONIEMCS IIpeICTaBUTENEM (PU3MUECKOro LA/ UHIUBUAYAIbHOTO
npeAnpuHUMATENs: GaMUIus, UMs U OTU4ECTBO (TIOCTIeHEE — MPU HATTUYHH):

; HHMMEHOBAHHUE IOKyMEHTA, YAOCTOBEPSIIOIIETO

JINYHOCTD: ; CepUs U HOMEp JTOKYMEHTA, yI0CTOBEPSIOIIETO
JINYHOCTD: ; 1aTa BBIJA4M IOKYMEHTA, YJIOCTOBEPSIONIETO
JINYHOCTD: ; KEM BBIJIaH JOKYMEHT, yIOCTOBEPSIONIUN
JINYHOCTD: ; HoMep TesnedoHa:

; aJipec

AIIEKTPOHHOU MOYTHI: .
Crioco6 mosy4eHus pe3yiabTaTa yCayr: Ha aapec aJeKTpoHHoi mourel: [ ma, L1 mer; B M®I] (B ciayuae

noauu 3assienus yepes MOII): [] aa, [] Her; ¢ ucnonb3oBanueM JUIHOTO KabuHeTa Ha Enunom
nopTase (B cirydae 1o a4uu 3asBJICHUS yepe3 bl kabuneT Ha Exunom moprane): [ ma, L] HerT;
MOCPECTBOM MOYTOBOTO oTnpasienus: [] aa, [] Her.

(nara) (moamuch) (pacuudpoBka moamucy)
<« » 20 T



[Ipunoxenue 5 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«[IpenocraBnenue uaPpopmanuu 06 00BbEKTaxX yuera,
coJieprkalieiica B peecTpe MyHUIUIIAIBHOTO
UMYILECTBA

®dopma pemieHus 00 oTKa3e B IpUéMe M PerucTPalu IOKYMEHTOB

HaumeHoBaHMe yIIOJTHOMOYEHHOI 0 OPraHa MCIOJHUTEIbHON BJIACTH Cy0beKTa
Poccuiickoii Penepanny WM OpraHa MeCTHOI 0 CaMOYIIpaBJICHUsA

Kowmy:

(bamumnusi, UM, OTYECTBO)
(TenedoH U agpec MEKTPOHHOM IMOUTHI)

Pemenne 00 oTkase B IpuémMe M perucTpanum J0OKYMEHTOB, HEOOXOAUMBIX JIsI
NMpea0CTABJICHUS YCJIYTH

Ot 20 1. Ne

[lo pe3ynbTaTam paccMOTPEHUS 3asBICHUS OT Ne (3asBUTEIND
) IPUHATO peleHrne 00 0TKa3e B MpUEME U PErucTpallii JOKYMEHTOB IS
OKa3aHUs YCIYTH O CIEAYIOIIMM OCHOBAHUSM:

JloToTHUTENbHO HHDOPMHPYEM: :
Bb1 BipaBe MOBTOPHO 0OpaTUTHCS B YIIOJTHOMOYCHHBIN OpraH C 3asBJICHHEM ITOCIIS
yCTpaHCHHS YKa3aHHBIX HAPYIICHHIA.

JlaHHBIN OTKa3 MOXKET OBITh 00’KAJIOBaH B JOCYI€OHOM MOPSIKE yTeM HaIlpaBICHHUS
KaJI0OBI B YIIOJIHOMOUYCHHBIN OpraH, a TaKkKe B CyJCOHOM MOPSIIKE.

(MOIKHOCTH (moamucek) (pacurudpoBKa MOAIMUCH)
COTPY/IHUKA OpPTaHa BJIACTH, IPUHSBIIETO

peleHue)
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