AJBMEHEBCKHUM
MYHUIIUITAJBHBINA OKPYT KYPITAHCKOM OBJACTH

AJIMUHUCTPALIUA
AJIBMEHEBCKOI'O MYHULIUTIAJIBHOI'O OKPYT A
KYPITAHCKOM OBJIACTH

INHOCTAHOBJIEHUE

29 nexabps 2022 roma Ne 393
c. AJILMEHEBO

OO0 yTBepKIeHHH AJMHMHHUCTPATHBHOIO PErIaMEeHTA NPEI0CTaABICHUS AJMUHHUCTPaLUel
AJIbMEHEBCKOI0 MyHUIIMNIAJIBHOr0 oKkpyra Kypranckoi 00.1acTd MyHHIMIIAJIbHON YCJIYIH
«IIpuHATHE HA YYeT rPa’kiaH B Ka4eCTBe HYKIAIOWMXCH B HKUJIBIX IIOMEIIEHHAX»

B cootBerctBUU ¢ DenepanbHbiMu 3aKkoHAMU OT 6 okTsa0ps 2003 roma Ne 131-d3 «O6 obmux
MPUHIMIIAX OPraHU3alMu MECTHOTO caMoympasieHus B Poccuiickoit denepamun», ot 27 utons 2010 roga
No 210-®3 «O06 opranu3aiuu NpeaoCTaBICHUS TOCYIapPCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT», YCTaBOM
AJBMEHEBCKOTO MYHHUIIUTNIATHLHOTO OKpyra Kypranckoil o07acTH, MOCTaHOBJICHHUEM AIMUHUCTpAIUU
AnpMmeneBckoro paiiona Kypranckoit o6mactu ot 6 Hos0ps 2019 roma Ne 346 «O nopsinke pa3paboTku
U YTBEPXKIEHUS  aAMHHHUCTPATHBHBIX  PETJIAMEHTOB  MPEIOCTABJICHUS MYHUIUIAIBHBIX YCIIYT»
AnmuHHUCTpanus AJIbMEHEBCKOIO MyHHIIMIIALHOTO OKpyra Kypranckoii obnactu
INOCTAHOBJISIET:

1.YTBepauTh AIMUHUCTPATUBHBIM PErIaMEHT MPEAOCTaBICHUS AIMUHUCTpALKEl AJIbMEHEBCKOIO
MYHHIMIAIBHOTO Okpyra Kypranckoi o0nactu MyHUIIMIIAIBHOM YCIYTH M0 MPUHATHIO HA YY€T IpaXkIaH
B KauecTBE HYXKJAIOIIUXCS B JKUIBIX TOMEHICHHSIX COTJIACHO TMPHIIOKEHUI0 K HACTOSIIEMY
MTOCTaHOBJICHHIO.

2.Hacrosiiiee mMOCTaHOBIEHUE OMYOIMKOBAaTH B COOTBETCTBUHM C YCTaBOM AJIBMEHEBCKOTO
MyHHIHMIATBEHOTO OKpyra Kypranckoii obmactu.

3.Hacrosiiee noctaHoOBIEHHE BCTYMAET B CUILY IOCIE €ro 0(UIIHAIBHOTO OITyOIHMKOBAHUSI.

4. KoHTpONb 32 WCHOJHEHHEM HACTOSIIET0 IMOCTAaHOBJICHMS BO3JOKHUTh HAa HavaJbHUKA OTAENa
DKOHOMHKH Y YOpPaBIEHUS MYHUIUMIAIbHBIM  HMYIIECTBOM AIMUHUCTpalMd  AJbMEHEBCKOTO
MYyHHIIMMANBHOTO OKpyra Kypranckoii ob6mactu.

I'maBa AbMEHEBCKOTO
MyHUIUNaIbHOTO OKpyra Kypranckoii o6nactu A.B. CHexxo

Ucn. Cemenona H.IO. 1. 9-12-03
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[Ipunoxxenne kK NOCTAaHOBIECHUIO AJIMUHUCTPALIUU
AJBMEHEBCKOTO MyHUIIMNIAIILHOTO OKpyra Kypranckoi
obmactu ot 27.12.2022 r. Ne 393

OO0 yTBEp)KIEHUN aIMUHUCTPATUBHOIO pErjiaMeHTa
IpeloCcTaBlIeHUs AIMUHUCTpaled AJbMEHEBCKOTO
MyHULIMNIaTIbHOTO OKpyra Kypranckoii obinactu
MYyHHMIMIAIBHON yciayru «lIpuHsaTre Ha ydeT rpaxaaH B
Ka4yeCTBE HYKJAIOIIMUXCS B )KMJIBIX TOMEIEHUSIX»

AJIMUHUCTPATUBHBINA PETJIAMEHT
IPEJOCTABJIEHUS AIIMUHUCTPAIIMEN AJIBMEHEBCKOI'O MYHHUIIUITIAJIBHOI'O
OKPYT'A KYPTAHCKOM OBJACTH MYHUIIUIIAJIBHOM YCJIYTH «IIPUHSATHE HA
YYET I'PA’XKJIAH B KAYUECTBE HY X XJAIOIUXCHA B )KUJIBIX TIOMEIIIEHUAX »

Paznen 1. OBIIIUE IMOJIOKEHUA
I'nasa 1. Ilpeamer peryimpoBaHusi AAIMMHUCTPATHBHOIO perjiaMeHTa

1. AIMUHUCTPATUBHBIA  perylaMeHT MpeAoCTaBieHHs ~ AIMHUHHCTpanueil  AJIbMEHEBCKOIro
MyHHLIMMAIBHOTO OKpyra Kypranckoit o6iactu myHununanbHoi ycnyru «lIpuHsaTHe Ha yder rpax/aH B
KauyecTBE HYKJAIOUIUXCS B KWJIBIX TIOMEIIEHUAX» (nanee — PerimameHT) pa3paboTaH B LIENsAX MOBBIIICHUS
KauecTBa IMpPEJOCTABICHUS MYHULMMAIBHONW YCIYTH 10 NPUHATHIO HA YYeT TIpaXkJaH B KAadecTBE
HYXJAIOUIMXCS B OJKWIBIX IIOMENICHUAX (Jajiee - MyHMIMIANbHas yciayra) B AJIBMEHEBCKOM
MYHUITUTIATEHOM OKpyre Kypranckoit oGmactu.

I'nasa 2. Kpyr 3asiBureJieit

2. 3agBUTENAMHM TpPU  [PENOCTABICHUHM MYHULMIAIBHOM YCIYTM BBICTYNAIOT —TpakIaHe
Poccuiickoit ®enepaunu, MNPOKUBAKOIIME H TEPPUTOPUU AJBMEHEBCKOTO MYHHUIIMIAIBLHOIO OKpyra
Kypranckoit oGmnactu, KOTopble SBISIOTCS MAJOUMYIIMMH U (MJIM) OTHOCATCA K MHBIM ONpEeSIEHHBIM
dbenepanbHBIM 3aK0HOM, yKazoM [Ipesupenta PD wnm 3akoHOM cyObekTa PO kareropusiM rpakiuaH, u
MOTYT OBbITh MPHU3HAHBI HYXJAIOIUMUCSA B KHJIBIX IMOMEHICHUSX [0 OCHOBAHUSAM, MPEILyCMOTPEHHBIM
crateeit 51 XXunmuurHoro koaekca PD (nanee - 3asiBUTENb), @ UMEHHO.

1) He sBHsIOLIMECS HAHUMATEISIMHU JKUJIBIX IMOMEUICHHI IO J0roBOpaM COIMAILHOTO HaiiMa,
JOTOBOpaM HaiiMa >KUJIBIX MOMEIEHUH KWIHUITHOTO (POHJIa COUAIBHOTO HUCIIOJIb30BAHUS WIH YJICHAMU
CEeMbU HaHUMATEJS JKUJIOTO MOMEUIECHHUS MO JOTOBOPY COIMAIILHOTO HaiiMa, JOrOBOPY HaiMa >KUJIOTO
MOMEILEHUs  KUIUIIHOTO (OHJA COIHUAIBHOTO HCIOJIb30BAaHUS JMOO COOCTBEHHUKAMHU SKUJIBIX
MOMEIIEHU WK YJIEHAMU CEMbH COOCTBEHHHUKA KHUIJIOTO TTOMEIICHHS;

2) sBISIOIIMECS HAHUMATEISIMM SJKUJIBIX TOMEUIEHU 10 JIOTOBOpaM COLMALHOTO HaiMa,
JOTOBOpaM HaiiMa KUJIBIX MOMEIEHUH KIIHUITHOTO (OHJIA COIUAIBHOTO HUCIIOJIb30BAHUS WIH YJICHAMHU
CEeMbU HAaHUMATEJS JKUJIOTO MOMEUIECHUS MO JOrOBOPY COIMAIILHOTO HaiiMa, JOrOBOPY HaiMa >KUJIOTO
MOMEIIEHUs JKUIUIIHOTO (OHJA COIHUANTBHOTO HCIOJB30BaHUS JHUOO0 COOCTBEHHUKAMHU SKUIBIX
MOMEIIEHUH WIM YIeHaMHU CEeMbU COOCTBEHHHKA >KHIIOTO TIOMEIIEHHS M oOecrleueHHbIe 0O0mIeit
TJIOIIA/IBIO JKUJIOTO TTOMEIIEHHS HAa OJJTHOTO YJIEHA CEMbU MEHEE YUETHOW HOPMBI;

3) mpoXHBarOIIKe B TOMEUICHHH, HE OTBEYAIOIIEM YCTAHOBJICHHBIM [UIS KWJIbIX MOMEUICHUI
TpeboBaHUAM (TOPSIOK U OCHOBAHHUS, IO KOTOPHIM JKUIIO€ TIOMEIIEHUE MPU3HACTCS HETPUTOIHBIM IS
npoxuBaHusi, ycraHosieH Ilocranosnenuem IlpaButensctBa P® ot 28 suBaps 2006 Ne 47 "O6
yrBepxkaeHun llookeHus O NpU3HAHUU TOMEIICHUS XWIbIM TMOMEUIEHUEM, XUJIOr0 TMOMEIIEHUS
HETIPUTOJIHBIM IS MPOKUBAHUS U MHOTOKBAPTHPHOTO JOMa aBapUMHBIM M MOJJEKAIIUM CHOCY WM
peKoHCTpyKIHMH");

4) sBASIOMIMECS HAHUMATEISIMM JKUJIBIX TIOMEUIEHHH TIO JIOTOBOpaM CONMANLHOTO HaiMa,
JIOTOBOpaM HaiMa KHIJIbIX MOMEIIEHUH KXWIMITHOTO (POHAA COIHMATBLHOTO HWCIOJIb30BAaHUS, YICHAMHU
CEMbU HAaHUMATENS JKUJIOTO MOMEIIEHUS MO JAOrOBOPY COLMAIBHOTO HaiiMa, JOrOBOPY HaliMa >KHIIOTO
MOMEIICHUST SKUJTUIIHOTO (POHAA COLMATHHOTO WCIONB30BAHUS WM COOCTBEHHUKAMHU SKUIIBIX
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MOMEUICHUH, YIEHAaMHU CEMbU COOCTBEHHMKA J>KHIJIOTO TOMEIICHHUS, IPOKUBAIOIIMMU B KBapTUPE,
3aHSATONH HECKOJILKHUMH CEMBbSMHU, €CIIM B COCTaBE CEMbH HMMEETCS OOJBHOW, CTPATArOIIMA TSKEION
(bopMoii XpoHHUECKOTO 3a00JIeBaHUs, P KOTOPOH COBMECTHOE MPOKHBAHUE C HUM B OJJHOM KBapTHpeE
HEBO3MOXKHO, U HE MMEIOLIUMHU HMHOTO >KHJIOTO MOMELIEHHS, 3aHUMAeMOro IO JI0TOBOPY COLIMAIBLHOTO
HaliMa, JI0TOBOpPY HaliMa WJIOr0 MOMEIIEHUS XWIMIIHOTO (POHAA COLMAIBHOTO HCIOJIb30BAHUS WU
MIPUHAUIEKALIET0 Ha IpaBe COOCTBEHHOCTH (IIEPEUEHb COOTBETCTBYIOIIMX 3a00JI€BaHMM YCTaHOBJIEH
[Tpukazom Munucrepcrsa 3apaBooxpanenus PO ot 29.11.2012 r. Ne 987n "O0 yrBepKIeHHH TepEUHS
TSOKENBIX (OPM XPOHHUYECKUX 3a00JIEBaHHMA, TMPH KOTOPHIX HEBO3MOXKHO COBMECTHOE MPOKHMBaHHE
rpakJiaH B OAHOU KBapTHpe").

[Ipn HamuuuM y TpaxJaHWHAa W (WJIM) YJIEHOB €ro CEMbH HECKOJBbKHUX JKMJIBIX IOMEUICHHH,
3aHMMAEMBbIX I10 JOrOBOpaM COLMAIbHOTO HaliMa, JI0rOBOpaM HaliMa KWJIBIX MOMEIIEHUN KUJIHUIHOTO
(boHIa CONMAIBHOTO WCIMOJIB30BaHMUS H (WJIM) TNPHUHAUISKAINIMX WM Ha TpaBe COOCTBEHHOCTH,
oTpe/ieNieHue YpOBHsI 00ecTIeYeHHOCTH OOIIeH MIOoIaibio )KUIIOTO MOMEIIEHUS OCYIIECTBIISETCS UCXOIS
13 CyMMapHOH 00IIel MIomIa Iy BCeX YKa3aHHBIX KHUJIBIX TOMEIEHUH.

WuTepechl 3asBUTENEl, yKa3aHHBIX B IYHKTE 2 HACTOALIEr0 AJMUHHCTPATUBHOTO pPErJaMeHTa,
MOTYT TMpEACTaBIATh JiMLA, OO0JNajaroliie COOTBETCTBYIOIIMMM  IOJHOMOYMSMH  (nanee -
[IpencraBuTens).

I'naBa 3. TpeGoBanus Kk nopsiAKy HHGOPMHUPOBAHUSA O MPEIOCTABJIEHUT
MYHUIUIIAJTBHON YCJIYTH

3. Uadopmanmst 0 mopsake MpeoCTaBICHUS MYHHUIIUTIATBHON YCIYTH JIOBOJMUTCS JIO CBEICHHS
3asIBUTEJIS:

1) Ha odunuaasHOM caiiTe AJMHHHACTpAlUd  AJIBMEHEBCKOTO MYHHIIMIIAIBHOTO  OKpyra
Kypraunckoit obmactu (nmanee — AaMuHUCTpanus) B MHOOPMAIMOHHO - TEIEKOMMYHUKAIIMOHHOW CETH
«MHTEpHET» WWW:. aIMUHHCTpAllUs.aJbMEHEBCKU-paiioH.pd. (mamee — cetb «MHTEepHET?,
oGUIIUATIEHBIN CAUT AIIMUHUCTPALIHAH).

2) Ha MH(OPMAIMOHHBIX CTEHAaX B MOMEIICHHUHU, MPETHA3HAYCHHOM JJIsl TpUeMa JOKYMEHTOB ISt
MPEAOCTABICHNS] MyHULIUITAJIBHON YCIIYyTH, B AIIMUHUCTPALINH;

3) ¢ UCTOIL30BAHUEM CPEJICTB TeNC(OHHOMN CBS3HU, FIEKTPOHHOU MOYTHI;

4) B (emepanbHOM TrocymapCTBEHHONW HH(POPMALMOHHON cucTeMe «EIWHBIA mOpTans rocymapcer-
BEHHBIX M MYHHIIMITATBHBIX YCIYT ((GYHKIUN)» 10 agpecy: WWW.gosuslugi.ru (manee - ETITY);

5) B 'ocymapctBeHHOM Or0KETHOM yupeskacHun Kypranckoii o6mactu « MHOTO(QYHKITHOHATIb-HBIH
LIEHTP 10 TPEIOCTaBICHUIO TOCYJAPCTBEHHBIX M MYHUIMMNAIBHBIX yciayr» (mamee - ['BY «M®ILl») no
aapecy: yn. Coserckasi, n.14b, c.AnbmeHeBo, AnbMmeHeBcKui paiton, Kypranckas o6macts,641130.
Odunmansupiit caiit ['BY «M®Ll» B uHbDOpMalMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «MHTepHEeT»:
www.mfc45.ru.

Pasmemienne undopmaimu o0 NOpsSAKE MPEAOCTaBICHUS MyHULUMNAIbHOU ycinyrd B [BY «M®L»
OCYILECTBIIAETCS HA OCHOBAaHUM COIVIALLIEHUS O B3aUMOJCHCTBUM, 3aKIFOUEHHOTO Mexay I'BY «M®DL» u
AnMuHHUCTpanuei, ¢ yuetoMm TpeboBaHu K HHPOPMUPOBAHUIO, YCTAHOBJICHHBIX PerinamMenTom;

6) B cpeacTBax MaccoBO# HH(pOPMAIIHH.

4. Ha nnhopMallMOHHBIX CTEHJaX B MOMEUIEHUH, TPEeTHA3HAYCHHOM JUIS MpHeMa JOKYMEHTOB s
MPEIOCTABICHUS MYHUIUMATBHONW YCIyTH, OQUIMATILHOM caiiTe AIMUHHUCTpanuu, B (eaepanbHOi
rocyapcTBeHHOW HMH(OpPMAIMOHHOW cucteme «EIUHBIA MOpTam rocyaapCcTBEHHBIX M MYHHUIIMIATIbHBIX
yeayr (pynkuuit)» (nanee - EINI'Y), B ¢denepanbHoil rocynapcTBeHHOW HH(GOPMAIMOHHOM cUcCTeMe
«DenepanbHBIE  peecTp TOCYAapCTBEHHBIX M MYHHIMIAIBHBIX YCIyr ((yHKIUN)» pa3meriaeTcs
crenyomas nHHOpMaIIHs:

1) u3BJICYCHHUS U3 3aKOHOIATEIILHBIX U UHBIX HOPMATHUBHBIX ITPABOBBIX aKTOB, COJICPIKAIIUX HOPMBI,
pEeryaupyromme 1eITeIbHOCTh M0 MPEJ0CTaBICHUI0 MyHUIIMIAIBHOM YCIIYTH;

2) TekcT PernmamMenTa ¢ mpUIIOKCHUSIMHU;

3) KpaTKOoe OMUCAHUE MOPSIKA TPETOCTABICHHIS MyHUITUTIAILHON YCIIYTH;

4) nepeveHb JOKyMEHTOB, IPUJIaraeMbIX K X0/1aTalCTBY;
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5) mecToHaxoxkieHUE, rpaduK (peKuM) paboThl, HOMepa Tee(OHOB, apec OPUIMATIBHOTO caiiTa u
JIEKTPOHHOU NOUYTHl AJMUHUCTPALUY;

6) MOPSIOK MOTy4eHUS] KOHCYJIbTALU;

7) OCHOBaHUSs JUTS 0TKa3a B MPEJOCTABICHUN MYHHIIUIIAIBHON YCIYTH;

8) cBenieHusT O TOpsIKE OOKaJNOBaHWs JeWCTBHM (Oe3[CHCTBHS) ¥ PEIICHUE, MPUHITHIX
(ocylecTBIsIEMBIX) B X0/1€ IPEJOCTABICHUS MYHUIIUIAIBHOMN yCIyTH.

WudopmupoBanne o0 XoIe MPEJOCTABICHUS MYHHIMIIATBHON  YCIYTH  OCYIIECTBIISIETCS
CHEMAIMCTAaMU [PU JIMYHOM KOHTAaKTE C 3asBUTEISIMHU, INOCPEACTBOM ceTu VIHTEepHET, MO4YTOBOM,
TeneOHHOH CBSI3H, AIEKTPOHHON TOYTHI.

5. [Ipn uHopmMHUpoBaHUM MO TeAEPOHY TOJHKHOCTHOE JUIO AJMHMHHUCTpALMM, B JODKHOCTHBIE
00s3aHHOCTH KOTOPOTO BXOAMUT TPEAOCTaBleHHE HWH(OPMAlMKM TIO BOMPOCAM MPENOCTaBICHUS
MYHUIUIIATBHON YCIYTHU (J1ajee — JOJKHOCTHOE JIUI0, OTBETCTBEHHOE 32 HH(POPMUPOBAHKUE), TTOAPOOHO
U B KOPPEKTHOU Gopme HHPOpMHUpYyeT 0OpaTUBIIMXCS 3asBUTENIEH 110 BOIPOCAM:

- MIepeYHsl IOKyMEHTOB, HEOOXOIUMBIX JJIsl IPEIOCTABIICHUSI MYHULIUIIATbHON YCIIYTH;

- ICTOYHHKA MOJTY4YEHHUs TOKYMEHTOB, HEOOXOJUMBIX /ISl IPEJOCTABICHUS MyHUIIUNIAIBHON YCIYTH
(opra, opraHu3anusi U X MECTOHAXOK/ICHHS);

- BPEMEHHU IIpHUeMa U BbIJAa4l JJOKYMEHTOB;

- CPOKOB NPEA0CTaBICHHS] MyHUIIMITAILHON yCITyTH;

- mopsiika oOxkanoBaHUs NeHCTBUI (0e37elCTBUSA) M PELIEHUM, MPUHATHIX (OCYLIECTBISIEMbIX) B
XO0/JIe MPEeAO0CTaBICHUS MYHUIIUTIAIBHOMN YCIIYTH.

OtBet Ha TenedOHHBIN 3BOHOK JODKEH HAYMHATHCS ¢ MHPOPMAIIMK O HAUMEHOBAHUU OTPAcieBOTO
opraHa (CTpyKTYpHOTO MoApa3feieHus) AIMUHUCTPALUU, B KOTOPBII MMO3BOHUI 3asBUTENb, (haMUIUH,
HUMEHH, OTYECTBE U JIOJDKHOCTH J0JKHOCTHOTO JIMIA, OTBETCTBEHHOTO 32 HH(POPMHUPOBAHUE, IPUHSBLIETO
TeneoHHbI 3BOHOK. Bo Bpems pa3roBopa IOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MH(MOPMHPOBAHUE
IIPOM3HOCHUT CJIOBA YETKO, U30€eraeT OTBJIEYEHUH OT pa3roBopa.

IIpy HEBO3MOXXHOCTH JIOJKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a MH(MOPMHUPOBAHHUE, MPUHSBILETO
3BOHOK,  CaMOCTOATEJIBHO  OTBETUTh Ha  IIOCTABICHHBIE  BOMPOCHI,  TENE(OHHBIM  3BOHOK
nepeasipecoBbIBaeTCs (IEPEBOAUTCS) HA APYroe JOJDKHOCTHOE JIMILIO MIIM K€ 0OpaTUBIIEMYCS 3assBUTEIIO
cooOuraercs TeaeQOHHBIN HOMEp, 10 KOTOPOMY OH MOXET HOJY4YUTh HEOOXOIUMYIO eMy UH(OopMaLuio.

MakcumasnbHoe BpeMsi HHGOpMUpoBaHus 110 TenedoHy orpannuuBaercsa 10 MuHyTamu.

6. MakcumanbHOe BpeMsl HH()OPMUPOBAHUS IIPU JINYHOM OOLICHUM C 3asiBUTEIEM OIPaHUYHUBACTCS
20 MUHyTaMHU.

7. OTBeTHI Ha MMChbMEHHBIC 3aMPOCHI 3asBUTENEH cormacHo DenepanbHOMy 3akoHY oT 2 Mas 2006
roga Ne59-®3 «O mopsiake paccMOTpeHHs oOpamieHuid rpakaan Poccuiickoit  Deneparumy
HaIPaBJIAIOTCS [IOYTOM B aJpec 3asBUTENSA B CPOK, HE IpeBblaromuid 30 1Hel ¢ MOMEHTa perucTpanuu
IIMCBMEHHOTO 3a1poca.

OTBeT MOANUCHIBACTCA PYKOBOAMUTEIEM AJIMHMHHUCTPALMM, a B CIy4ae €ro OTCYICTBHUS - JIMLIOM,
UCTIOJHSIOMUM ero oOs3aHHOCTH. B oTBeTe ykasbIBaroTCs (paMmiMs, MHULKAIBI UMEHHM, OTYECTBA U
HOMep TenedoHa JOHKHOCTHOTO JIMLA, OTBETCTBEHHOI'O 32 MH()OPMUPOBAHHE.

8. [Ipyu MHPOPMHUPOBAHUM IO 3JIEKTPOHHOM IMOYTE OTBET Ha 3asBJICHUE HAIPABISACTCS B ajpec
3asBUTENS B CPOK, HE MPEBBIIAIOIINN 5 pabounx JHEH.

9. 3agBuTENN, TpEeNOCTAaBUBIIME B AJMUHHUCTPAIMIO JOKYMEHTBHI, B 00s3aTe€IbHOM MOpsIKE
UH(POPMHUPYIOTCS:

- 0 3aBeplIeHUH 0(hOPMIICHHUS TOKYMEHTOB U BO3MOKHOCTH UX MOJIyYSHHUS;

- 00 0TKa3e B NMPeI0CTaBICHUN MYHULIUTIAIIBHOM YCIYTH.

10. Undpopmanust 0 cCpoke NpeaoCTaBICHUS MYHUIMIAIBHON YCIyrM W TOJYYEHUH 3asBUTEIEM
pemeHns AIMUHUCTPALUU 110 MPEJOCTABICHUIO KUIBIX MOMEIIEHUH 10 JOIOBOPY COLMAIBHOIO Haiima
cooOIraercs 3asBUTEINI0 YCTHO NPU Mojaye T0KyMEHTOB.

B nr000e Bpemsi ¢ MOMEHTa NpreMa JOKYMEHTOB 3asiBUTEb UMEET MPaBO Ha MOJyYeHUE CBEICHHUH O
BBINIOJIHEHUH aMUHHUCTPATUBHBIX IPOLEAYP MO MPEAOCTABIEHUI0 MyHULIMIIAJLHOW YCIYTH IOCPEACTBOM
Tes1e()OHHOM CBSA3H, NIEKTPOHHOMN MOYTHI WM MIPU JINYHOM OOpaIlleHUH.

11. Ha oduumansHoM caiite Anmunuctpauuu, Ha EIII'Y u B ¢eaepanbHON TOCyAapCTBEHHOM
uHpopMaMOHHON cucteme «®DenepanabHBIi peecTp TOCYNApCTBEHHBIX W MYHHIMIAIBHBIX YCIYT



(pynKmit)» pasmemiaercs cieayromas HHPOpPMaLus MO0 BOIMPOCaM MPEJOCTABJICHUS MYHUIIUNATbLHON
YCIYTH:

1) mMecto HaxoxneHHs W rpadguku paboT AIMHUHHCTpALUHU, €€ CTPYKTYPHOTO IOJpa3/eieHus,
MPEJOCTABISIONIETO MYHHIMIIATBHYIO YCIYTY, TOCYAapCTBEHHBIX M MYHHIMIIAIBHBIX OpPraHoB |
opraHu3zaiuii, oOpamieHne B KOTOphIe HEOOXOIMMO JUIS MOJYYEeHHUS MYHHUIMITAIBHON YCIYTH, a TaKkKe
I'BY «M®IL»;

2) cmpaBouHble TeJdeDOHBI CTPYKTYpPHBIX TOJpA3ACiICHU OpraHa, MpPEAOCTABIISIONICTO
MYHUIIUTAIBHYIO YCIYTY, OpraHH3alyi, YYaCTBYIOUIUX B MPEAOCTABICHUH MYHHUIIMIIAIBHON YCIyTH, B
TOM 4HCJIe HOMep TesleoHa-aBTOMH(POpMATOPa;

3) agpeca oQUIMAIBHOrO caiiTa, a Takke 3JEeKTPOHHOW mourte W (win) (opMbl 0OpaTHOU CBs3U
AJMUHUCTpAINH, TIPEAOCTABISIONICH MYHUIMITATBHYIO YCIYTY, B ceTH «HTEepHET».

Paznen II. CTAHJIAPT IIPEJJOCTABJIEHUSA MYHUITATIAJIbHOM YCJIYTH
I'naBa 4. HaumeHoBaHue MYHMIMNIAJIBbHON yCJIyrd

12. HaumenoBanne MyHUIMNambHOW yeunyru: «[IpuHSATHE Ha Yyd4eT TpaxaaH B KadecTBe
HYXJIAOIIUXCA B )KWIIBIX TOMEHIIEHUSAX).

I'naBa 5. HaumeHoBaHNe Oprana MecTHOI0 caMOYIIpaBJIeHMS,
NpeaoCTABIAIOIIEr0 MYHHIMIIAJILHYIO YCJIYTY

13. MyHULIIMTIATIBHYIO YCIIYTY TPEIOCTaBisieT AIMUHUCTPAIIHSL.
14. TIpu npenocTaBICHUN MYHUIIMTTIAIIBHONW YCIIYTH AJIMUHUCTpPAITUS B3aUMOICHCTBYET C:

- OopraHamMM TOCYJapCTBEHHOW  BJAcTH, OpraHaMH  MECTHOTO  CAMOYNpPAaBICHHS |
MOJIBEJIOMCTBEHHBIMA ~ TOCYAApCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO  CaMOYIpPaBIICHHS
OpraHu3aIUsIMH, B PACTIOPSDKEHUN KOTOPBIX HAXOASTCS JOKYMEHTHI (MX KOTIMU, CBEIICHHS, COJICPIKAIIIECS
B HUX).

B mpenocraBiieHUM MyHUIUTIAIBHOW YCIYT'M NMPHUHUMAIOT YYacTHE CTPYKTYPHBIC IMOJApa3ieiCHUs
YTOJTHOMOYEHHOTO OpraHa (MHOTO(YHKIIMOHAIBHBIC IEHTPHI MPH HAJIHMYUH COOTBETCTBYIOIIETO
COTJIAIICHUS O B3aUMO/JICHCTBUN ).

15. Tlpu mpenocTaBiICHUM MYHHIMNAIBHOW YCIyrHW AJIMUHUCTpAIMM 3alpeniaeTcs TpedoBarh OT
3asBUTENS] OCYIIECTBICHHUS JICHCTBHWA, B TOM YHCJEC COTJIACOBAHHMU, HEOOXOIMMBIX JIJISl TOJTyYCHHS
MYHHUIIUTIAILHOW YCIYTH M CBSI3aHHBIX ¢ 0OpallleHHeM B MHBIC TOCYIapCTBEHHBIC OPraHbl U OpraHU3aIuH,
32 UCKJTFOUEHHUEM MOJIyYCHHUs YCIIYT, BKIIFOYCHHBIX B TIEPEYCHb YCIIYT, KOTOPBIC SBIISIOTCS HEOOXOIMMBIMH
1 00513aTEIbHBIMU JIJISI TPEIOCTABICHUS MYHHIIUIIATBHON YCIYTH.

I'naBa 6. Onncanue pe3y/bTaTa NpeJoCTABICHUSI MYHHIIUNIATbHON YCIyTH

16. Pe3ynpTaTom npeaocTaBieHUs MyHUIIUIAIBLHON YCIIYTH SBISIETCS:

1) Pemienne o mpenoCTaBIeHHH FOCYIAPCTBEHHON (MYHHIMIAIBHOMN) YCIyrd mo (hopme, COraacHo
[Tpunoxennto Ne 1 k HacTosmeMy AJMUHUCTPAaTHUBHOMY perJIaMeHTy (A uenu oOpaiieHus
«ITocTaHOBKa Ha y4eT TpakJaH, HYXKJAIOLINXCS B IPEIOCTABICHUN )KUIIOTO TIOMEIIEHUS).

2) YBenomiieHne 00 ydere rpakaaH, HYKIAIONIMXCS B KHJIBIX MOMEIICHUSIX, 0 GopMe, COorliacHO
[Tpunoxenuro Ne 2 k HacTosALeMy AJIMUHUCTPATUBHOMY perylaMeHTy (71 1enu obpaiieHuit «Buecenue
U3MEHEHUH B CBEJIEHUS O TIpaXAaHax, HYXKJIAIOUUXCA B MPEJOCTABICHUM JKUJIOTO IOMEIEHUN,
«IIpenocraBiaeHne MHGOPMALIUK O JABWXKEHUM B OYEpEeAU TPak[IaH, HYXKJIAIOMIMXCS B MPEIOCTABICHUN
YKHUJIOTO TIOMELICHUS).

3) VYBenoMiieHWE O CHSATHHU C y4YeTa TpakIaH, HYXJAIOMIUXCS B )KHUJIBIX TIOMELICHUSIX 10 (GopMe,
cornacHo [Ipunoxxenuto Ne 3 k HacTosdmeMy AJMUHUCTPAaTUBHOMY perjiaMeHTy (A uesei oOpaieHuit
«BHeceHne W3MEHEHMIl B CBEIEHMS O TpaxIaHaX, HYKJIAIOIUXCA B IPEIOCTaBICHUU KUJIOTO
noMeleHus», «CHATUE C yueTa Ipaxk/iaH, HYKIaIOIHUXCs B IPEJOCTAaBICHUH KUJIOTO IOMELEHUSAY ).



4) Pemenne 00 0TKa3e B IPEIOCTABICHUN TOCYIaPCTBEHHON (MYHHIIMIIATIBHO) yciyru o Gopme,
cornacHo IIpunoxxenuto Ne 5 k HactoseMy AIMUHUCTPATUBHOMY PETJIAMEHTY.

I'maBa 7. Cpox npenocraB/jieHHs MyHHMIIUIIAJILHOM YCJIYTH U BbIIAYH (HANIPABJICHHS)
AOKYMEHTOB, SIBJSIIOLIUXCH Pe3y/1bTATOM MPeA0CTABICHUS MYHHIUNIAJIBHON yCJAYTH

17. Anpmunuctparnus B Tedenne 30 pabounx JHEW CO JHS PETHCTPAIMU 3asBJICHUS M TOKYMEHTOB,
HEOOXOJMMBIX Uil TPENOCTABICHUS MYHHULIMIAIBHOW YCIIYTH, HANpaBisieT 3asBUTEN0 CIOCOO0M
YKa3aHHOM B 3asBJICHUU OJMH M3 pPE3YyJIbTaTOB, YKAa3aHHBIX B TyHKTe 16 AJMHHHCTPaTHBHOTO
periameHTa.

Cpox HpUHATHS pElIeHUs O MPEeAOCTaBICHUM MYHMIMIIAJBLHOM YCIyrd B ciydae HampaBiICHUS
3asiBUTENIEM JOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUM C HOPMATHUBHBIMHU IPABOBBIMHU aKTaMU IS
MPEIOCTABICHUS MYHULIUNAIBHOU ycinyrd, dyepe3 MOPL[ ucuucnsgercs co mus nepepaun MOI] Takmx
JOKYMEHTOB B OpPI'aH, IPEJ0CTaBISAIOINNA MYHUITUIAIBHYIO YCIYTY.

I'naBa 8. HopMaTuBHbBIE IPAaBOBbIE AKThI, PErYJIHPYIONIUE MPEeI0CTABIECHHE
MYHULIMNAJTBHON YCJIYTH

18. IlepevyeHr HOPMATHBHBIX NMPABOBBIX AKTOB, PETYIUPYIOIIUX MPEIOCTABICHHE TOCYIapCTBEHHOM
(MyHUIIMTIAJIBHOM) yCIIYTH (C yKa3aHUWEM UX PEKBU3UTOB M MCTOUYHHUKOB O(PUIIMAIBHOTO OMyOIHMKOBaHMUS),
B (hemepasibHOM TOCYAapCTBEHHOW MH(POPMAIMOHHOM cucteme «DenepanbHbIi peecTp rocyaapCTBEHHBIX
1 MyHUITUTIATBHBIX yeayT (QyHkmuii)» u Ha EIITY.

I'naBa 9. UcuepnbiBawoluii nepedyeHb J0KYMEHTOB U CBeleHHii, He00X0IMMBbIX
B COOTBETCTBHM ¢ HOPMATHBHBIMH NMPABOBbIMHM AKTAMH /ISl IPEeJ0CTABJICHUS
MYHMUMIAJIbHON YCJIYTH M YCJIYT, KOTOpPbIE ABJSITCS HE00X0AUMbIMHU
U 00513aTeIbHBIMH LISl IPEI0CTABJIEHUS] MYHUIUNIAJBHOM YCIYyTd, MOJJIesKAa X
NpeAcTABJIEHHIO 3asiBUTEJIEM, CIIOCOObI UX MOJIyYeHHs 3asiBUTeeM, B TOM YHcjIe
B JJIEKTPOHHOI (popMe, MOPATOK UX MPEACTABICHUSA

19. JIns nonydeHus rocyAapcTBEHHOM (MyHULIUTIATBHON) YCIYTH 3asIBUTEINb MIPEACTABIISET:
1) BasBieHHe O TPEIOCTABJICHHU TOCYIAPCTBEHHOW (MYHHUIIMIIAIBLHON) YCIyrd 1O (GOpMe, COTJIACHO
[Ipunoxenuto Ne 6 k HacTosiIEMy AJIMUHUCTPATUBHOMY PETJIaMEHTY.

B cnywsae wampaBnenus 3asBienusi mnocpeactBom  EINY  dopmupoBanue 3asBieHUs
OCYILIECTBIISICTCSI TOCPEJICTBOM 3amlojHeHus] HHTepakTuBHOW ¢opmbl Ha EIII'Y 6e3 HeoOxoaummocTu
JOTIOTHUTEIHHON MOIa4M 3asBJICHUS B KaKOM-TnO0 MHOU dhopme.

B 3asBrnenun Takke yKasbIBaeTCS OJIMH M3 CJEIYIOIIMX CIOCOOOB HAIlpaBJICHUs pe3ysbTara
MIPEIOCTABJICHUS TOCYJaPCTBEHHON (MYHUIIUTIAIIBLHOMN) YCIYTH:

B (hopMe 3JIeKTPOHHOTO JOKYMEHTa B JINYHOM kaOuHete Ha EINI'Y;

JOTIOTHUTEIHHO HAa OYMa)XHOM HOCHTEJE B BHUJE PACIEUaTAHHOTO SK3EMIUIIpa 3JIEKTPOHHOTO
JOKyMEHTa B YTIOTHOMOYEHHOM OpraHe, MHOTO(YHKIIMOHAILHOM IIEHTPE.
2)JIOKyMEHT, yIOCTOBEPSIFOLIHIA JINIHOCTD 3assBUTENIS, TPEICTABUTEIS.

B cnyvae mHanpaBnenus 3asBiueHuss nocpeacrsoM EIIIY  cBemeHuss U3 JTOKyMEHTa,
yIIOCTOBEPSIOIIEr0 JIMYHOCTh 3asBUTENs, MpeacTaBUTENsT (GOPMUPYIOTCS MPU TMOATBEPKICHUH Y4eTHOM
3amucu B EquHON cucteme uIeHTHU(PUKAIMY U ayTeHTU(PHUKAIIMN U3 COCTaBa COOTBETCTBYIOIIUX TaHHBIX
yKa3aHHOM Y4eTHOH 3amicl U MOTYT OBITh IPOBEPEHBI MYyTEM HAMpaBIEHUS 3ampoca C UCIOJIb30BaHUEM
CHUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUA. B ciydae, €Cnu 3asBJIEHUE IOJAETCSA
MPEICTaBUTEIEM, JOMOJHUTENBHO MPEIOCTABISETCS JOKYMEHT, IOATBEPKIAOMIMNA OJHOMOYHUS
MPEICTaBUTENS JEUCTBOBATH OT UMEHU 3asIBUTEIIA.

B cnyyae ecnu IOKyMEHT, HMOATBEPKAAIOLIMK IOJHOMOYMS 3asBUTEINISL BBIAAHO HOPUIAUYECKUM
JUIOM - JOJDKEH OBITh TIOJNUCAaH YCWJICHHOW KBATM(UKANMOHHOW AJIEKTPOHHOW IMOAIMKUCKHIO



YIOJIJHOMOYEHHOTI'O JIMLA, BBIAABIIETO JOKYMEHT.

B cnyuae eciim JOKyMEHT, IOATBEPKAAIOIIMMI [TOJTHOMOYMS 3asBUTEIIS BBIAAHO WHIUBULYaJIbHBIM
NPEINPUHIMATENEM - JOJDKEH ObITh NOJANMHUCAH YCUICHHOW KBATHM(HKAIIMOHHOMN 3JIEKTPOHHON MOANUCHIO
VHJMBHUIYAJIIBHOTO IPEIITPUHUMATES.

B cimydae ecnu DOKYMEHT, NOATBEPKAAIOLIMN IIOJIHOMOYHMS 3asBUTENSA BBIJAHO HOTapUYyCOM -
JOJDKEH OBITh MOAMMCAH YCHIICHHOW KBaTM(PUKAIMOHHOW DJIEKTPOHHOHM MOJNHMCHI0O HOTAapHUyca, B MHBIX
ClIy4asix - IMOJIUCAHHBIN POCTOM 3JIEKTPOHHOM MOIINCHIO.
3)1oKyMEHTBI, TOATBEPKIAFOIINE POJACTBCHHBIC OTHOILICHHUS M OTHOIICHUS CBOMCTBA C WICHAMH CEMbU:
CBUJETEIBCTBO O POXKIEHHUH, CBHUJETENBCTBO O CMEPTH, CBUJETEIHLCTBO O Opake, KONUU JOKYMEHTOB
YIOCTOBEPSAIOIINUX JTUYHOCTh WIEHOB CEMbHU, TOCTUTMIMX 14 jeTHero Bo3pacrta, CpaBKa O 3aKIIOUEHUU
Opaka, CBUIETEIbCTBO O PACTOPKEHUM Opaka, CBUJIETENIbCTBA O IOCYAapCTBEHHOM pErucTpanuy akToB
IPAXKJIAHCKOTO COCTOSIHUS, BBIJIAHHBIE KOMIIETEHTHBIMM OpPraHaMH WHOCTPAaHHOI'O TOCYJapCTBa U MX
HOTapuajbHO YJOCTOBEPEHHBIN IEpeBOJl Ha PYCCKUM SA3BIK - MPU UX HaJUYUM, CBUJAETENbCTBA 00
YCBIHOBJICHUH, BBIJAHHBIE OPraHAMM 3allMCH aKTOB TPAXKIJAHCKOTO COCTOSIHMS WJIM KOHCYJIBbCKUMH
yupexaeHussMu Poccuiickoin @exepanuy - NpyU UX HAIWYWU, KONMS BCTYNMBIIETO B 3aKOHHYKO CUIY
penieHuss COOTBETCTBYIOIIETO Cy/la O MPU3HAHUM I'PAK/IaHWHA YWICHOM CEMBHU 3asBUTENS - IPU HATUIUHU
TaKOI0 pellIeHus), CBUJIETENICTBA O NepeMeHe (paMUITUU, UMEHH, OTYeCcTBa (TP WX HATTUYUH).
4)[IpaBoycTaHaBIMBAOIINE MOKYMEHTBI Ha 3aHMMAeMOE€ JKWIIOC IMOMEIICHHe, MPaBO Ha KOTOpOe He
3apeructpupoano B EI'PH: nmoroBop HalimMa; AOTroBOp KYIUIM- NMPOAAXKH; JOTOBOP AAPEHHUS; JOTOBOP
MEHBI; JIOTOBOP pEHTHl (TIOKU3HEHHOTO COJEpXaHUS C MKJIMBEHHEM); CBUAETEIbCTBO O IIpaBe Ha
HAaCJEACTBO M0 3aKOHY; CBUJIETEIBCTBO O MPABE HA HACIEACTBO MO 3aBELIAHUIO; PEIICHUE CYa;
5)/1ns1 rpaxkaaH, CcTpaaroX HEKOTOPBIME (OpPMaMU XPOHUYECKHX 3a00JIeBaHUN MM UMEIOIINX MPaBO
Ha JONOJHUTENbHYIO IUIOIAAb B COOTBETCTBUM C (peepaibHbIM 3aKOHOJATENILCTBOM: CIPaBKa
BpaueOHON KOMHCCHM; CIpaBKa MEAMLUHCKOIO YYpEXKIEHHs; CIIpaBKa, BbIAAHHAS (enepaibHbIM
rOCYJApCTBEHHBIM YUPEKACHUEM MEIUKO-COLMAIbHOM SKCIEPTU3bI; 3aK/IIOUEHNE BPaueOHOW KOMHUCCHH.
6)YmocroBepeHHuss W JApyrue JOKYMEHTBI, IIOATBEPIKAAIONINE INPHHAUICKHOCTh K KaTCTOPUH JIHIL,
ompeNieTICHHBIX (eiepaibHBIMU 3aKOHaMU, Yka3amu [Ipesuaenta Poccuiickoit denepanuu wim 3aKOHAMHU
cyobekra Poccuiickoit deneparyy, UMEIOIUX IPaBO Ha MIPEJOCTaBIEHUE KUIJIOTO TOMELIECHHUS.
7)JIokyMeHT 0 rpaxkJaHax, 3aperuCTpUPOBAHHBIX 10 MECTY )KUTEIbCTBA 3asBUTEIIS.
8)JlokyMeHT W3  yUYpeXICHHs, OCYLICCTBISIONIETO KAJIaCTPOBYK) OLIGHKY W  TEXHHUYECKYIO
MHBEHTAPHU3ALMIO, Ha 3asIBUTENS] U YJICHOB CEMbU O HAJIMYUU MPaB Ha OOBEKTH! HEABUKUMOCTH.
9)Perienue cyna o0 ycTaHOBICHUHM (hakTa MPOXKUBAHUS B JKHJIOM IOMEIICHHUH ISl JIUI, HE UMEIOIIMX
PETUCTPALMIO TI0 MECTY )KMTEIIbCTBA.
10)IoKyMeHT, yIOCTOBEPSAIONIMI IpaBa (IMOJHOMOYHS) IPEACTaBUTENIS (DU3HYECKOrO JIMIA, €CIH C
3asgBJICHHEM OOpallaeTcs MpeICTaBUTENb 3asBUTEIS.
11)3asiBneHus: U mpuiaracMbie JOKYMEHTBI, yKa3aHHbIC B IyHKTe 19 Hacrosiiero AJIMHUHHUCTPaTHBHOTO
periaMeHTa, HampaBisloTCs (IOJaroTcA) B YIOJIHOMOYEHHBIM OpraH B 3JEKTPOHHOHN ¢opme myTem
3anoaHeHust Popmbl 3ampoca uepes3 auuHblii kadbuneT Ha EINT'Y.

20. B cnyyae mpeacTaBieHMs 3asiBICHUS P JIMYHOM OOpallieHUH 3asBUTENS WM MPEeICTaBUTENS]
3asgBUTENS IPEIBABIACTCS IOKYMEHT, YJOCTOBEPSIOIIMA COOTBETCTBEHHO JIMYHOCTb 3asBUTENS WIIU
IIPEICTaBUTEINS 3asBUTEISL.

JIuo, uMmeromee MpaBo JieHicTBOBaTh 0€3 JOBEPEHHOCTH OT MMEHHM IOPHIMYECKOTo JIMIa,
NpEABABIAET JOKYMEHT, YIOCTOBEPAIOIIMN €ro JUYHOCTb, a IPEACTABUTENb HOPUAMYECKOrO JULa
NpEABABIAET TAaKXKE JOKYMEHT, MOATBEPKIAIOIIMK €ro IOJIHOMOYMS ACUCTBOBAaTH OT HMMEHHM 3TOTO
IOpUIUYECKOTO JIMLA, WIM KOIMI0 JTOr0 JOKYMEHTA, 3aBEPEHHYIO IOAMUCBIO PYKOBOAMTEINS 3TOrO
IOpPUIUYECKOTO JTULA.

B cnydae HampaBieHHs B OJEKTPOHHOW (opMe 3asBICHUS MpPEJCTaBUTENIEM 3asBUTEINS,
JNEUCTBYIOLUIUM OT UMEHH IOPUANYECKOTO JIMLA, JOKYMEHT MOATBEP)KIAIOLINI OJTHOMOYMS 3asiBUTENS Ha
NpeJCTaBJICHUEe  HMHTEPECOB  IOPUAMYECKOTO  JIMIA, JIOJDKeH OBITh  MOANMCAH  YCHUJICHHOMN
KBAJIM(HUIIMPOBAHHON HIIEKTPOHHOM MOANUCHIO YIIOJTHOMOUYEHHOTO JIMIA IOPUANYECKOTO JINIIA.

B ciyuae HampaBneHHs B 2JIEKTPOHHON (opMe 3asiBICHUS MpPEJCTaBUTENIEM 3asBUTENs, JOKYMEHT,
MOATBEPXKNAIOLIUI IOJITHOMOUYMS TPEACTAaBUTENS] HA IPEACTABIECHUE WHTEPECOB 3asBUTENSI BbIIAH
HOTApHYCOM, JOJDKEH OBITh MOJANUCAH YCUJICHHOM KBaJHM(PHUIHUPOBAHHON AIIEKTPOHHON IOJIHCHIO



HOTapHuyca. B MHBIX cydasx NpeACTaBICHUS 3asSBJICHUS B 3JIEKTPOHHOU (OpME - MOIMUCAHHBINA MPOCTON
3JEKTPOHHOM IMOJITHUCHIO.

21. B GymaxkxuoM Bujie (popMa 3asBICHUS MOXKET OBITh TOJTyueHa 3asiBUTENIEM HEMOCPEACTBEHHO B
AJMUHUCTpAIHH, a TAKXKE 10 00parieHuio 3asBUTENsI BHICIIaHA HA aJIPEC €r0 3JICKTPOHHOM MOYTHI.

22. Ilpu mogaue 3asiBICHHS W MPHJIATaeMbIX K HEMY JOKYMEHTOB B AJIMHHHCTPALUIO 3asBUTEINb
MIPEIbSABISAET OPUTUHANBI JOKYMEHTOB ISl CBEPKU.

B cnyuae HampaBnenus 3asBieHus nocpeactsom  EIII'Y  cBeneHuss U3 JAOKYMEHTa,
YIIOCTOBEPSIONIETO JTMYHOCTD 3asSBUTENS, MPEICTABUTENS (HOPMUPYIOTCS TPU TOATBEP)KICHHH yIETHON
3amucu B EnuHOol cucreme wuaeHTHukanmuu u ayreHTHdukanuu (mamee ™ ECHA) u3 cocraBa
COOTBETCTBYIOIIMX JIAHHBIX YKa3aHHOM Y4YE€THOM 3allMCU U MOTYT ObITh MPOBEPEHBI ITyTEM HaIpPaBIICHUS
3arpoca ¢ UCHOJb30BaHUEM CHCTEMbI MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMO/IEHCTBUS.

I'nasa 10. UcyepnbiBaronuii nepevyeHb J0KYMEHTOB U CBeeHUIi, HE0OXOIUMBbIX
B COOTBETCTBMHU ¢ HOPMATHBHBIMHU NIPABOBBIMH AKTAMU /ISl IPEAOCTABJICHUSA
MYHHUIUNIAJTbHOH YCJIYI'H, KOTOPbIe HAXOAATCH B PACHOPSIKEHUH TOCYAaPCTBEHHbIX
OPraHoOB, OPraHOB MECTHOI'0 CAMOYNPABJICHUS U MHBIX OPTraHOB, Y4aCTBYIOLIMX
B IIPeI0CTABJICHUH MYHUIMIIAIbHBIX yYCJIYT

23. [TlepevyeHb ITOKYMEHTOB W CBEICHHH, HEOOXOJMMBIX B COOTBETCTBHHM C HOPMATHBHBIMHU
MPAaBOBBIMU aKTaMH IS IPEOCTABICHUS MyHUITUTIATHHOW YCIIYTH, KOTOPhIE HAaXOATCS B PACTIOPSHKEHUHN
rOCYJapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CAMOYIPABJICHUS W WHBIX OPraHOB, yJacTBYIOIIUX B
MPEAOCTABJICHUH TOCYIApPCTBEHHBIX UM MYHUIIUTIAIBHBIX YCIAYT B CIIydae OOpalieHus:

cBelleHUss U3 EQMHOro rocynapCTBEHHOrO peecTpa 3alMCcedl aKTOB TI'PAaKIAHCKOIO COCTOSIHHS O
POXKJIEHUH, O 3aKII0YEHUH Opaka; MpoBepKa COOTBETCTBUS (PaMUIIbHO-UMEHHOM TPYMIIbL, JaThl POXKICHUS,
nona u CHUJIC;

CBEJICHMS, MTOTBEPKIAIOIINE ACHCTBUTEILHOCTD NacnopTta rpaxaannna Poccuiickoit denepanmu;

CBEJICHUS, MOJTBEPKIAIONINE MECTO JKUTEIbCTBA, CBEACHUS W3 EIWHOrO rocyaapcTBEHHOTO
peecTpa HEIBMHKUMOCTH 00 00BEKTaxX HEABUKUMOCTH;

CBEICHUS 00 UHBAUIHOCTH;

CBEICHUS O peabMIIUTAllMK JIULIA, PEIIPECCUPOBAHHOTO IO MOJUTUYECKUM MOTHBAM;

CBEJICHUS O MPU3HAHUU KUJIOTO TIOMEIIEHHUS] HEPUTOAHBIM JJI IPOKUBAHUSI 1 MHOTOKBAaPTUPHOTO
JI0OMa aBapUIHBIM U [10JUIEKALUM CHOCY UM PEKOHCTPYKLUU;

CBEJICHUS O CTPAaXOBOM CTaXX€ 3aCTPAXOBAHHOIO JIMIA; CBEACHUSMU M3 JOTOBOPA COLUAIBHOIO
HalMa JKUJIOTO TIOMEILIECHHS;

CBEJICHUS, MOATBEPKIAIOIINE HATMYUE AEUCTBYIOIIETO YIOCTOBEPEHHSI MHOTOIETHON CEMBH;

cBelleHUs U3 ENMHOIrO rocyapCTBEHHOr0O peecTpa I0pUINIYECKUX JIULL;

cBeJleHUs U3 ENMHOIrO rocyJapCTBEHHOTO PeecTpa MHAMBUIyAJIbHBIX HPEIIIPUHUMATENCH;

CBEJICHUS O NPU3HAHUU IPAKJAHUHA MAJTOUMYIIUM.

24. Tlpu mpeoCTaBlIeHUU MYHUIIUNIAIBHON YCIIYTH 3amnpeniaetcst TpeOoBaTh OT 3asBUTEIIS:

[IpencraBieHust JOKYMEHTOB M MH(POPMAIIMKM WU OCYILECTBJICHUS ACWCTBUIA, MPEACTABICHUE WU
OCYIIECTBJIEHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMHM aKTaMHU, PETYIHUPYIOLIUMHU
OTHOILIEHHUS, BOBHUKAIOIINE B CBSI3U C MPEAOCTABIEHUEM MYHUIMIIAIBLHOMN YCIYTH.

[IpencraBienuss MOKYMEHTOB U WHGOpPMAIMU, KOTOpPhIE B COOTBETCTBHH C HOPMATUBHBIMHU
npaBoBeIMU akTamu Poccuiickoit ®enepanuu u (yka3aTh HaMMeHoBaHHME cyObekTa Poccuiickoit
Odenepanyn), MyHUIIUNIATHHBIMUA MIPABOBBIMU aKTaMU (yKa3aTh HaMMEHOBAaHUE OpraHa rocyaapCTBEHHON
BIIACTH) HaxoJATCs B PACIOPSHKEHUU OPraHoB, MPENOCTABISIIOUIMX MYHHUIMNAIBHYIO YCIYTY,
rOCYJapCTBEHHBIX OpPraHoOB, OPraHOB MECTHOIO CaMOYIpaBiieHUs U (WIM) MOJBEIOMCTBEHHBIX
rOCyJapCTBEHHBIM OpraHaM M OpraHaM MECTHOI'O0 CaMOYIPABJICHUS OpraHu3aluii, y4acTBYIOIIUX B
MPEAOCTABICHUN MYHULIMTIAIBHOW YCITYTH, 32 UCKIIFOUEHHEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctarbu 7
®enepanbroro ot 27.07.2010 3akona] Ne 210-D3 (nanee - @eaepanbubliii 3akoH Ne 210-D3).

[IpencraBienust JOKyMEHTOB W MH(OpPMAIMH, OTCYTCTBUE U (HJIM) HEAOCTOBEPHOCTh KOTOPHIX HE
yKa3bIBAIKUCH MPU MEPBOHAYATHLHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOIUMBIX ISl TIPEIOCTABICHUS



MYHUIUNAIBHOW YCIyrH, JMOO B MPEJOCTaBICHUM MYHUIMIAJIBHONH YCIYrd, 3a HCKIIOYCHHEM
CIIEAYIOIIUX CIy4acB:

U3MEHEHHe TpeOOBaHMI HOPMATHBHBIX TPAaBOBBIX AaKTOB, KacaloIIUXCA MPEIOCTaBICHUS
MYHHULMIIAJIBHOM YCIIyry, OCie NEPBOHAYAIBHOM [TOAaYy 3asBJICHUS O MIPEIOCTaBICHUN MYHULIUIIATbHON
YCIIYTH;

Hajiuuue OImMOOK B 3asBJIGHUU O IPEAOCTaBICHUU MYHUIMNAIBHOW YCIYTM M JOKyMEHTaX,
MIOJIAHHBIX 3asBUTEJIEM IIOCJIE IEPBOHAYAJIILHOTO OTKa3a B IpUEME JOKYMEHTOB, HEOOXOAMMBIX MJIst
MPEJOCTaBICHUS! MYHHLIUIAIBHOW YCIYTH, JIMOO B TPEAOCTABICHUH MYHUIMITAJIHHOW YCIYyTH W HE
BKJIFOUEHHBIX B IIPEJICTABJICHHBIN paHee KOMILJIEKT JOKYMEHTOB;

HCTEUYEHUE CpOKa JEUCTBUA JOKYMEHTOB WJIM M3MEHEHHE HH(OpMalMU IOoCcie MEepBOHAYAIBHOTO
OTKa3a B NpUeMe JOKYMEHTOB, HEOOXOAMMBIX JJISl MPENOCTaBICHUS MYHHIMIIAIBHOM yciyru, J1nbo B
MIPEIOCTABICHUH MYHUIIUTIATbHON YCIYTH;

BBISIBJIEHHE  JIOKYMEHTAJIbHO MOJATBEPXKJIEHHOro (akra (MPU3HAKOB) OMIMOOYHOIO WU
MIPOTUBONPABHOTO JeicTBUs  (0e31elCTBUS) JODKHOCTHOTO JUIAa AJMHHHCTpAIUH, CIIyXKallero,
pabotanka M®II, paboTHHMKa opraHU3aIMK, MPEeTyCMOTpeHHON 4acThio 1.1 cratem 16 denepanbHOTO
3akoHa Neo 210-®d3, npu mnepBoHaYaJlbHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOJUMBIX JUIs
MPEeIOCTABJICHNUS MYHULUINAIBHONW YCIYTH, JUO0 B MPEAOCTaBICHUM MYHULUIAILHONW YCIYTH, O YeM B
MMACBMEHHOM BHJE 32 HNOJANUCHI) PYKOBOIUTENS YIIOJHOMOYEHHOTO opraHa, pykoomutenss M®I[ npu
MEPBOHAYAIILHOM OTKa3€ B MpHEME JOKYMEHTOB, HEOOXOTUMBIX AJISi MPENOCTaBIECHUS MYHHUIIUIAIbHOMN
yCIIYTH, OO PYKOBOJMTEINS OpPTaHU3AINH, MPEeTycMOTpeHHOUM yacThio 1.1 ctatem 16 demepaibHOTO
3akoHa Ne 210-@3, yBemomisieTcss 3asBHUTENb, a TAaKXKE IPUHOCITCS W3BUHEHUS 32 JOCTABJICHHBIC
HeymoOCTBa.

I'naBa 11. UcuepnbiBaromyii nepeyeHb OCHOBAHM /1JIs1 0TKA3a B IpUeMe JIOKYMEHTOB,
He00X0AUMBIX VISl MPeA0CTABIEHUSI MyYHUIIMNIAIbHOM YCIyIH

25. OcHOBaHMSMHU JUIsl OTKa3a B TPHEME K PACCMOTPEHUIO JOKYMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABJICHUS MYHULIUIIATbHOU YCIYTH, SIBIISTFOTCS:
1) 3ampoc 0 mpemoCTaBiI€HWH YCAYrd IMOJAaH B OpraH TrOCyJapCTBECHHON BIIACTH, OpPraH MECTHOI'O
CaMOYIIPaBJICHUS WIH OPTaHU3aIMIO0, B IIOJTHOMOYHS KOTOPBIX HE BXOJUT MPEIOCTABIICHUE YCIIYTH.
2) HemomHoe 3amosnHeHHe o00sM3aTCIBbHBIX IMOJICH B ¢GopMme 3ampoca O NPEAOCTaBICHHHM YCIYTH
(HEmoCcTOBEpPHOE, HETIPABHIIBHOE).
3) IlpeacraBieHne HEMOIHOTO KOMILICKTa JOKYMEHTOB.
4) TlpencraBieHHBIE JIOKYMEHTHI YTPATHIM CHJIYy Ha MOMEHT OOpalleHHsi 3a yCIyroi (JIOKyMeHT,
yIIOCTOBEPSIONIUN JTUYHOCTD; TOKYMEHT, YIOCTOBEPSIOUINI MOJHOMOYHMS MpeACTaBUTENS 3asBUTENS, B
cllyyae oOpalleHus 3a MPEeJ0CTaBICHUEM YCIIYTH YKa3aHHBIM JIMIIOM).
5) TlpencraBieHHbIC TOKYMEHTBI COJEp)KAT IMOJYUCTKA M HCHOPABJICHHS TEKCTa, HE 3aBEPEHHbIC B
MOPSJIKE, YCTAaHOBJICHHOM 3aKOHOIaTeNIbcTBOM Poccuiickoii deneparum.
6) Tlomaua 3asBJICHHS O MPEAOCTABJICHHH YCIYId M JOKYMCHTOB, HEOOXOIMUMBIX JJIsI MPEIOCTABICHHSI
YCIIYTH, B DJIEKTPOHHOH (POpPME C HAPYIICHUEM YCTAHOBJICHHBIX TPEOOBaHUM.
7) TlpencraBieHHbIC B JIEKTPOHHOU (hOpME JOKYMEHTBI COJCPIKAT MOBPEKICHUS, HATUUHE KOTOPBIX HE
MO3BOJISIET B TIOJTHOM OOBEME HCIONB30BaTh MH(OPMAIIMIO U CBEACHUS, COIEpKAIIHecs B JTOKyMEHTax
JUISL IPEIOCTABIICHUS YCIYTH.
8) BasiBiieHHE TIOaHO JIUIIOM, HE HMEIOIIMM TTOJTHOMOYHH MIPEACTABIIATH HHTEPECHI 3asIBUTEIS.
Pexomennyemass ¢opma pemieHuss 00 OTkaze B MpUeMe JOKYMEHTOB, HEOOXOAUMBIX s
MIpeI0CTaBJICHUs yCIayru, npuBeneHa B [Ipunoxxennn Ne 4 k Hactosimemy Pernamenry.

I'maBa 12. UcyepnbiBaommii nepe4eHb OCHOBAHUI VIS IPHOCTAHOBJICHHUS HJIH 0TKa3a
B IIPeI0CTABJICHUU MYHULUNIAJTbHOM YCJIYIH

26. OcHOBaHUl Ui IPUOCTAHOBICHUS MPEIOCTABIEHUSI YCIYTH 3aKOHOJATeNbcTBOM Poccuiickoit
denepaunu HE IPEAYCMOTPEHO.
27. OcHOBaHUs JJIS OTKA3a B MIPEIOCTABICHUN MYHHUIIMITAIBHON YCIyTrH:



1) JlokymMeHTBI (CBeACHHS), NPEACTABICHHBIC 3asBUTEIIEM, MPOTHBOPEYAT JOKyMEHTaM (CBEICHUSIM),
MOJIYYEHHBIM B paMKaX MEKBEIOMCTBEHHOTO B3aMMOJICHCTBHSI.

2) He mnpexacraBieHsl mnpeaycMOTpeHHble MyHKTOM 19 TmaBel 9 Hacrosimiero AJIMHUHUCTPATHBHOTO
periiaMeHTa J0KyMEHThI, 00s3aHHOCTD 110 TIPEICTABIICHUIO KOTOPHIX BO3JI0KEHA HA 3asIBUTEIIS;

3)OT1BeT oprana rocy1apCTBEHHOM BJIACTH, OPraHa MECTHOTO CaMOYIIPaBJICHUS JIMOO MOJBEIOMCTBEHHOMN
OpraHy TOCYAApCTBEHHOW BJIACTMU WJIM OpraHy MECTHOTO CaMOYIPABJICHHUS OpraHu3alud Ha
MEXBEJOMCTBEHHBIM 3ampoC CBUICTEILCTBYET OO0 OTCYTCTBHHM JOKyMeHTa M (Win) uHGOpMAIuH,
HEOOXOIUMBIX JUTSI IPUHATHS TPAXKIAH HA YUET B KQ4eCTBE HYXKIAFOIIUXCS B KIIBIX TTOMEIIECHUSIX, SCITU
COOTBETCTBYIOIIMI JOKYMEHT HE OBbLI MPEACTaBIICH 3asBUTEIEM IO COOCTBEHHOW HWHHUIIMATHBE, 3a
WCKIIFOYEHHEM CJIy4aeB, €CIU OTCYTCTBHE TaKWX 3alpalidBaeMbIX JIOKYMEHTa WIW HWH(OpMmanuu B
pacnopspDKEHUM TaKUX OPraHOB WJIM OPraHu3alluil MOATBEPKJIAET IMPaBO COOTBETCTBYIOIIMX TpaXkaaH
COCTOSITh Ha YUETE B KAUECTBE HYKIAIONINXCS B KUJIBIX TOMEIICHHUSX;

I'nasa 13. [lepeyeHnb yciayr, KOTOpble SIBJASIIOTCA HEOOX0AUMBIMHU U 00513aTeJIbHBIMM ISl
NpeIoCcTaBJIeHUs] MYHUIIUNIAJIbHOW YCJIYTH, B TOM YHCJie CBeeHHs 0 IOKYMeHTe
(moKyMeHTax), BbIIaBaeMOM (BbIIaBaeMbIX) OPraHM3alMAMHU, Y4ACTBYOIIMMHU

B NPeI0CTABJIEHUHA MYHUIIMTIAIBbHOMN yCJIyTrH

28. MyHHUIMIIANBHBIE  YCIYTH, HEOOXOJWMBIE W 00s3aTelbHbIE IS TPEJOCTaBICHUS
MYHULUIIAJIBHON YCIyTH, OTCYTCTBYIOT.

I'naBa 14. Ilopsiaok, pa3Mep U OCHOBAHMS B3MMAHUS IOCYIapCTBEHHON MONLTHHBI
WM UHOM OIJIATHI, B3MMaeMOH 32 Npea0CcTaBJIeHue MYHUIIMIIAJIbHOM YCJIyTrH

29. IlpenocraBieHre MyHHUITUTIATBHON YCIIYTH OCYIIECTBIISETCS OECIUIaTHO.

I'nasa 15. Ilopsiok, pa3Mep U OCHOBAHMS B3MMAaHUs IJIATHI 32 MPeI0CTABJIEeHNE
YCJIYT, KOTOPbIe ABJSIOTCA He00X0AMMbIMH U 00513aTeJIbHBIMH 1JI51
NpeaoCTABIeHUSI MyYHUIIMNIAJIbHON YCJIYT'H, BKIOYAs HH(OPMALUIO

0 MeTOo/MKe pacueTa pa3Mepa TaKoi NmJaThbl

30. MyHUIIMTIAJIBHBIC YCIIYTH, HEOOXOAMMBIC U 00s3aTEIbHBIC ISl MPEIOCTABICHUS MYHHUITUIIATBHOM

YCIYTH, OTCYTCTBYIOT.

I'naBa 16. MakcuMAaJILHBIN CPOK 0:KHIAHUSI B 0UepeIH NMPH MoJayve 3anpoca o
NpeA0CTaABJIeHUH MYHUITUNIAIbHOM YCJIYTH U MIPH NMOJIyYeHHH pe3yJbTaTa
NpeA0CTABIeHUS] MYHHIIMNAJIBLHOU YCJIYTH

31. MakcumanpHBIi CpOK OXXKHJAHHS B OdYepend MpH MojJade 3ampoca O IMpeloCTaBICHUU
MYHUIUNATBHON YCIIYTH He JOJDKEH MpeBbIaTh 15 MUHYT.

32. MakcuManpHBI CPOK OKMAAHUS B OUYEpeM NpU TOJYYEHUM pe3ylbTaTa HpeoCTaBICHUS
MYHUIUIAIBHON YCIIYTH HE JJOJDKEH MpeBbIIIaTh 15 MUHYT.

I'maBa 17. Cpok 4 NOpPSiAOK PerucTpamnuu 3anpoca 3asBUTes 0 NPea0CTABJIeHNH MYHHIMNATbHOI
YCJIYI'H, B TOM YHCJE B JJIEKTPOHHOH (popme

33. 3asBneHus noIC)Kar perucTpalvui B AI(MI/IHI/ICTpaI_II/II/I HC TI03OHCC 1 pa60qer0 JHA,
CJICOAYIOUICTO 3a JHCM IMOCTYIIJICHHA 3asBJICHUSA B AI[MI/IHI/ICTpaI_II/IIO.
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B cnydae Hanmuuus OCHOBaHWM s OTKa3a B IpUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABJICHUS YCIYr¥, YKa3aHHBIX B IMYyHKTe 35 Hacrosmiero PernmamenTta, AJMHUHHCTpanus HeE
MO3/IHEE  CJEAYIOMIET0 3aJHeM TIOCTYIUICHHS 3asBICHHS U JOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS MYHHLIMNAIBHOW YyCIyru, pabodero JHs, HampaBiseT 3asBUTENIO JHOO €ro
[IPEJICTABUTENIO pellIeHne 00 OTKa3ze B IpPHUEME JIOKYMEHTOB, HEOOXOJIMMBIX ISl IPENOCTAaBJICHUS
MYHUIUNATBHOW ycayrm 1o  ¢opme, mnpuBeneHHoi B [lpunoxenmn Ne 4 k  Hacrosmemy
AJIMUHUCTPATUBHOMY PEIJIAMEHTY.

I'naBa 18. Tpeﬁonamm K IIOMECIIECHUSIM, B KOTOPLIX IPEA0CTABJIACTCA MYHUIIUIIAJIbHASA yCJIyra

34. 3manne, B KOTOPOM pacmojioKeHa AJIMUHUCTpAIUS, JIOJDKHO OBITH OOOpPYIOBAaHO BXOJOM,
00ecTeunBarouM CBOOOTHBIN JOCTYI 3asIBUTEIICH.

lenTpanpHblii BXOA B 3/aHUE JOJDKEH ObITH 00OpyIOBaH HMHQPOPMAIIMOHHOM TaOIMUYKOi
(BbIBECKOI), coaepxamieli uH(OpPMAIMIO O HAUMEHOBAaHWW OpraHa MECTHOTO CaMOYIIPaBJICHUS,
MPEIOCTABJISIFOIIECTO MYHHIIMITATBHYIO YCIyTY: AJMHUHHACTpanusi AJIBMEHEBCKOTO MYHHIIHITAILHOTO
OKpyra Kypranckoi o0iacTH.

Ha rteppuropuu, mpuieraromed K 3AaHAI0 AJIMHHHCTPAIIUH OOOPYIYIOTCS MECTa I MapKOBKH
ABTOTPAHCTIIOPTHBIX CPEJICTB, AOCTYIT 3asiBUTENICH K KOTOPBIM SBIISIETCS OCCIIATHBIM.

35. TlpueM 3asBHUTENCH OCYIMIECTBISIETCS B CIICIIUATBHO BBIICIICHHBIX JUIS STUX IIEJICH TTOMEIICHHSIX.

VY BX0/1a B KaX70€ U3 MIOMEIIEHNN pa3MeNiaeTcsi TabJnyka ¢ HANMEHOBaHUEM TTOMEIIICHHSI.

[Tomemennss AJMHWHUCTpAIMH JOJDKHBI COOTBETCTBOBATh CAaHUTAPHO- SIUICMHOJIOTHYCCKHM
MpaBWJIaM B HopMaTuBaM «[ HrrueHndeckre TpeOOBAHUS K MEPCOHATBHBIM JICKTPOHHO -BBIYHCIIUTEIEHBIM
MairHaMm 1 opranuzarnuu padotsl. CanlluH 2.2.2/2.4.1340-03».

36. Mecta  uHpOPMHUpOBaAHHWsS, TMpeJHA3HAYEHHBIC IS  O3HAKOMJICHUS  3asBHUTENEH ¢
WH(POPMAITMOHHBIMU MaTEpPHATIAMH, 000PYTYIOTCS:

1) uHGOPMAIHOHHBIMU CTEHIAMHU;

2) CTYJbSIMHU M CTOJIAMH JIJIs1 BO3MOXKHOCTH 0()OPMIICHHUS TOKYMEHTOB.

Ha wunHpopManuoHHBIX cTEeHJaX B MOMELIEHUH, MpeIHA3HAYeHHOM IS MpHeMa JIOKYMEHTOB,
pasMeniaercs ciaeayromas nHpopmarus:

- TeKCT HacTosiero PernamenTa;

- OJaHK 3asBJICHUS O MIPEIOCTABICHUH 3€MEIbHOTO y4acTKa;

- IepeveHb JOKYMEHTOB, HEOOXOIUMBIX JJISl IPEIOCTABICHUSI MyHULIUIIAIbHON YCIYTH;

- rpaduk (pexxum) paboThl, HOMEpa TeaehOHOB, aapec O(PHUIIMATBHOTO caiTa U AICKTPOHHOU IMOYTHI
AJIMUHUCTpALINH;

- peXUM MpUeMa rpakJaH U OpraHU3aIuii;

- IOPSI0K MOJTyYEHHS] KOHCYJIbTALlUH.

Mecta [u1sl OKUZaHUS B OYepeaH Ha MPEIOCTABICHUE WM MOJTy4YeHUE JOKYMEHTOB JIOJDKHBI OBITh
000pyIOBaHbI CTYIBSIMHU, KPECENbHBIMH CEKIIMSIMH, CKAMbsIMU (OaHKETKAMHU ).

KonuuecTtBo MecT oxuaaHus onpeAensercss ucxoas u3 (HakTUYecKOW Harpy3kd M BO3MOXKHOCTEH
JUIA UX pa3MelIeHHs B 3JaHUU, HO HE MOYKET COCTaBJISITh MEHEee 3 MecCT.

Mecta st 3amOSTHEHUS JIOKYMEHTOB OOOPYAYIOTCS CTYNbsIMH, CTOJaMHu (CTOWKaMH) U
obecrieunBaroTCs 00pa3aMu 3aoTHEHHs JOKYyMEHTOB, OJaHKaMU 3asBICHHIA.

Mecta 11st 0)KugaHUs IpHeMa 3asiBUTeNel 000pyIyroTCs:

- MPOTUBOIOKAPHOU CUCTEMOM M CPEACTBAMH IOKAPOTYILICHUS;

- CUCTEMOM OXpaHBI;

- CpeAICTBaMH OTIOBEIIEHHUSI O BOBHUKHOBEHUH YPE3BbIYaHON CUTYaIIUU.

B Mmectax oxxumaHus mpueMa 3asBUTENEH HAa BHIHOM MECTE Pa3MEIIAl0TCs CXEMbl PACIOJIOKEHUS
CPEICTB MOXKAPOTYIICHHsI U ITyTeH dBaKyalliH MOCETUTENEH U CIIeIUAaINCTOB.

37. TlomereHust Uisi HEMOCPEACTBEHHOTO B3aWMOJEWUCTBUS CHEIHATUCTOB, OTBETCTBEHHBIX 3a
MPEeIOCTABICHUEe MYHHUIIUIAIBHOW YCIyTd, C 3asBUTENSMH JIOJDKHBI COOTBETCTBOBATh KOMGMOPTHBIM
YCIOBUSM JUIsSL 3asBUTEJIC M ONTHUMAlbHBIM YCIOBHSAM pPAaOOTHI CHEIMAIMCTOB, OTBETCTBEHHBIX 3a
MPEIOCTABJICHUE MYHUITUTIATBHON YCIYTH.



Kaxmnoe pabouee MecTO CcHeMUaNNCTa, OTBETCTBEHHBIX 32 IPEAOCTABICHHE MYHHUIMIAIHHON
yCIyTH, JOJDKHO OBbITH 00OpPYJOBaHO IEPCOHAIBHBIM KOMIBIOTEPOM C BO3MOXHOCTBIO JIOCTyHa K
HE00X0AMMBIM HH(POPMALIMOHHBIM 0a3aM JaHHBIX, I€YATAIOIINM U CKAaHUPYIOIIUM YCTPOHCTBAM.

[Tpu opranm3anuu pabo4Ynx MecT AODKHA OBITh TPEAYCMOTPEHA BO3MOKHOCTH CBOOOHOTO BX0/1a U
BBIXOJIa CIIELIMAINCTOB, OTBETCTBEHHBIX 3a MIPEJIOCTABICHNE MYHULIUIIAIbHON YCIIYTH, U3 MOMEILEHUS IIPU
HE00XOAUMOCTH.

38. BwusyanbHas, TecroBas W MyJIbTHMEIWiHAas WHGOpMAIMA O TOPSJIKE MPEIoCTaBICHHUS
MYHUIIUNAIBHOW YCIYTH pa3Mmemaercs Ha WHGOPMAIMOHHBIX CTEHIAX B MeCTaxX OXKHIaHUS
(ycranaBnuBaeTrcs B YJOOHOM JUIsl 3asBUTENIEH MeECT€, MOCTOSHHO JOCTYIIHOM JJsi NPOCMOTpa), Ha
oduimanbHoM caiite AnMuHucTpauuy, Ha EIITY.

O6beM yka3zaHHOM HMHQOpPMAIMM ONPENENseTcs B COOTBETCTBUU C TPEOOBAHUSAMU K MOPAIKY
MH(OPMUPOBAHUS O MPEJOCTABIEHUN MyHUIIMIIAJILHON YCIIyTH, YCTaHOBJIEHHOM ri1aBoii 3 Pernamenra.

39. IlpenocraBneHre MyHUIMITAIHHON YCIYTH JIMLIAM C OTPAaHUYCHHBIMUA BO3MOYKHOCTSIMH 3/I0POBBS
OCYILIECTBJISIETCS] B CIIELIUAIIBHO BBIJICJICHHOM JUISl 3TUX IieJiell OMEIEHUH, PacllooKEeHHOM Ha HU)KHEM
Ta)ke 3JaHUs, O0O0OpPYJOBaHHOM MaHJycaMH, CHEIUAJbHbBIMM OrPAXACHUAMH M  MEpUIAMU,
ofOecrieunBarOIMMUA OeCTIpensITCTBEHHOE NEPEBIKEHHE M Pa3BOPOT MHBAIMJHBIX KOJISICOK, CTOJIaMH,
pa3MelieHHbIMU B CTOPOHE OT BXOJa JJisi OECHpensTCTBEHHOTO MOoJabe3[a M pa3Bopora Kojsicok. [Ipum
HEO0OXOIMMOCTH OOECIeUnBaeTCs CONMPOBOXKJICHHUE WHBAIMJIOB, HMEIONIMX CTOKHME paccTpoicTBa
GYHKIMM 3peHHUS U CaMOCTOSITENIbHOTO TEpPEABMKEHHUS, OCYILECTBISETCS TOMYCK CypJONepeBOAYNKa U
TudIoCcyplonepeBoAUMKa, HaaJexalee pa3MelieHue oOopynoBaHHsS U HocuTenedl uHdopmanuu,
HEOOXOIUMBIX Il oOecreueHuss OeCTpensITCTBEHHOTO JO0CTylma WHBAIUIOB K OOBEKTaM (3IaHUSM,
MOMEILIEHUSAM), B KOTOPBIX MPEAOCTABISAETCS MyHUIMIAIbHAs YCIyra, ¢ y4eTOM OrpaHUYeHHHA HX
KU3ZHEJCATENIbHOCTH, AyOJIMpOBaHWE HEOOXOAMMOW i MHBAJIUIOB 3BYKOBOM M 3pUTEIHHOM
nHpopManuK, a TaKKe HAIMUCEH, 3HAKOB U MHOW TEKCTOBOW M Tpaduueckoil mHMOpPMAIMU 3HAKAMU,
BBITIOJTHEHHBIMH  pelibe(pHO-ToYeuHbIM mIpudTOM bpaiinsa, momyck coOaku-TIpOBOJHHMKA Ha OOBEKTHI
(3maHus, MOMEILEHHS ), B KOTOPBIX MPEIOCTABIISETCS MyHULIUIIATbHAS YCIIyTa.

I'nasa 19. [loka3aTeu JOCTYNHOCTH M Ka4eCTBA MYHHMIHMNIAJILHON yCIayru

40. OCHOBHBIMH TTOKA3aTEISAMU JOCTYITHOCTH MPEAOCTABICHUS MYHUIIMITAIIBHON YCIIYTH SIBIISIIOTCS

1) Hanuuue MOJHOW M MOHATHOH HMH(OPMAIMM O MOPSAKE, CPOKax M XOJA€ IPeAOCTaBICHHS
MYHUITUIIATILHON yCIyrd B WH()OPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW ceTn «MHTepHeT» (manee - ceTh
«MHTEpHETY), CpeCTBaX MAacCOBOM MH(MOPMAITUH;

2) BO3MOXKHOCTb ITOJTyYCHHS 3asIBUTEIEM YBEAOMJICHHH O MPEI0CTABICHUH MYHHUIIMITAIBHON YCIyTH
¢ nomoutpro EINI'Y unu pernoHanbHOro noprania;

3) BO3MOXKHOCTb MOJTyYeHUS] HH(POPMAIIMK O X0/ MPEAOCTABICHUS MYHUIMITATBHON YCIyTH, B TOM
YHCIIe C UCIOIb30BaHHEM HH(DOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHA.

41. OCcHOBHBIMH TIOKA3aTENIAMU KaueCTBa MPEJOCTABICHHUS MYHHUIIUIIAILHON YCITYTH SBISIOTCS:

- CBOEBPEMEHHOCTh MPEJOCTABICHUSI MYHULIUNIAIIBHOW YCIYIrd B COOTBETCTBUHM CO CTaHAAPTOM €€
MPEeI0CTaBJICHUS, ONIPEACIICHHBIM HACTOSIIUM PerinameHToMm;

- MUHMMAaJIbHO BO3MOYXHOE€ KOJIMYECTBO B3aUMOJECUCTBHUM I'paXJAaHWHA C JOJDKHOCTHBIMU JIUILIAMM,
YYaCTBYIOIIMMU B IIPEAOCTABICHUA MYHUIIUIIAIBHON YCIYTH;

- OTCYTCTBHE 0OOCHOBAHHBIX Kan00 Ha aeicTBus (0e3eiicTBIE) COTPYTHUKOB M UX HEKOPPEKTHOE
(HEBHMMATEIILHOE) OTHOIIICHHE K 3asBUTEIIAM;

- OTCYTCTBUE HAPYLIEHUW YCTAHOBJIEHHBIX CPOKOB B IIPOLIECCE MPENOCTABICHUS MYHUIIMIIAJIBbHOU
YCIIYTH;

- OTCYTCTBHUE 3asBJICHHI 00 OCHapUBaHUU pEIICHU, NeHCTBUN (Oe3aelicTBUs) AIMUHUCTPALINH,
MHOTO(YHKIIHOHATILHOTO IIEHTPA, €r0 JOJDKHOCTHBIX JIUI] B PAOOTHUKOB, MPUHUMAEMBIX (COBEPIIICHHBIX)
IIpY MPEIOCTABICHUM MYHULIUIIAIBHON YCIIYTH, [0 UTOTaM PACCMOTPEHHUS KOTOPBIX BBIHECEHBI PELICHUS
00 yJIOBJIETBOPEHUH (YaCTUYHOM yJIOBJIETBOPEHUH) TpeOOBaHMM 3asBUTEICH.

I'naBa 20. Unble Tpe0oBaHuUsl, B TOM YHCJIe YYUTHIBAIOIIHE 0COOCHHOCTH MpPeI0CTaBIEHHA
MYHMIMIAJTbHON YCJIYTH B MHOTOQYHKIIMOHAIBHBIX HEHTPAaX, 0COOCHHOCTH



NPeJ0CTABJICHUSI MYHUIINNIAJIBLHON YCIYTH 10 3KCTEPPUTOPHATbLHOMY NPUHIMILY
1 0CO0EHHOCTH NPeA0CTaBJIeHUSI MyHMIMIIAJIbHOM yCJIYTH B 3JIEKTPOHHO# dopme

42. IlpenocTaBneHne  MYHUIMIAIBHOH  YCIYyTH  TO  OKCTEPPUTOPHAIBHOMY  HPUHIUILY
OCYIIECTBIISIETCS B YacTH OOecneueHHs] BOSMOXKHOCTH IIOJa4H 3asBJICHUN W TOJYYEHHUS pe3yiabTara
IIPEAO0CTABJICHUS] MYHULIIMITAIIBHOW yciIyrH nocpeactsom ElIII'Y, pernoHanpHOrO noprania.

43. 3asBuTensiM 00ECIEYMBACTCS BO3MOXKHOCTh TPEICTABICHUS 3asBICHUS M IPUIIaraeMbIX
JOKYMEHTOB, a TaK)K€ MOJYYEHHUS Pe3ysbTaTra MpeJOCTaBICHUSI MYHUIUIIAIHLHON YCIYTH B AJIEKTPOHHON
¢dopme (B hopme FIMEKTPOHHBIX TOKYMEHTOB).

51. DnexTpoHHbIE JOKYMEHTHI IPEJICTABIISIFOTCS B CIAEAYIOMIMX opMarTax:

a) Xxml - i hopManr30BaHHBIX JOKYMEHTOB,;

0) doc, docx, odt - s TOKyMEHTOB C TEKCTOBBIM COJIEP)KaHHEM, HE BKIIIOUYArOIUM (HOpMYITHI (3a
UCKITFOUEHHEM JJOKYMEHTOB, YKa3aHHBIX B TIOJIITYHKTE «B» HACTOSIIETO ITyHKTA);

B) XIs, XIsx, 0ds - 1151 TOKyMEHTOB, COAEPIKAIINX PaCUCTHI;

r) pdf, jpg, jpeg - mIsi JOKYMEHTOB C TEKCTOBBIM COJCp)KaHHEM, B TOM YKCJIE BKIIFOUYAFOIIUX
dbopmynsl u (Mnu) rpadpuyeckue n300pakeHus (3a UCKIIOYEHUEM JOKYMEHTOB, YKa3aHHBIX B IOJIITYHKTE
«BY» HACTOSIIIETO IyHKTA), a TAK)KE JOKYMEHTOB C TpaQUUecKuM COIepKaHHEM.

HormyckaeTcst GopMHUpOBaHHUE AIIEKTPOHHOTO JOKYMEHTA IyTeM CKaHWPOBAHUS HEMOCPEICTBEHHO C
OpUrMHaNa JOKyMeHTa (MCIOJBh30BaHWE KOMHUH HE JIOIYCKAeTCs), KOTOPOE OCYIIECTBISIETCS C
COXpaHEHHWEM OpPHEHTAIlMM OpWTruHaia JokymeHTa B pazpemenun 300 - 500 dpi (macmrTad 1:1) ¢
WCTIOJIb30BAHUEM CIICTYIONINX PEKIMOB:

1) «4epHO-0embIit» (MPU OTCYTCTBHM B JOKYMEHTE rpaduyecKux M300pakeHud U (WJM) IBETHOTO
TEKCTa);

€) «OTTeHKH ceporo» (MpuU HAIWYUU B JIOKYMEHTE TpaduuecKux H300paKe€HUH, OTIMYHBIX OT
IBETHOTO TpauueCcKOro U300paskeHMs);

K) «IIBETHOW» WM «PEeKUM TMOJHOW IBeTomepenaun» (P HATUYUM B JOKYMEHTE LIBETHBIX
rpaguvIecKux n300paKeHUH JTUO0 IIBETHOTO TEKCTA);

3) C COXpaHEHHEM BCEX ayTEHTHUYHBIX MPU3HAKOB MOAJIMHHOCTH, & UMEHHO: rpaduueckoil moanucu
JU1a, eYaTH, YIiI0BOro MTaMiia OJlaHKa;

KonuuectBo ailyioB JAOKHO COOTBETCTBOBATH KOJIMYECTBY JOKYMEHTOB, KaXKIbI M3 KOTOPBIX
COJIEPXKUT TEKCTOBYIO U (MH) Tpadudeckyro HHGOPMAIIHIO.

DNEeKTPOHHBIE TOKYMEHTHI TOJKHBI 00eCIIeunBaTh:

1) BO3MOXKHOCTb UJCHTU(PHUIIMPOBATH TIOKYMEHT U KOJIMYECTBO JIMCTOB B JOKYMEHTE;

K) Ul JOKYMEHTOB, COJEpXalllUX CTPYKTYPHUPOBAaHHBIE [0 YacTsAM, TIJjaBaM, pasleinam
(mogpasnmenam) JaHHBIE W 3aKiaJKh, OOECIEeUYHBAIOIIME TEePeXOoJbl IO OIJIaBIeHUI0 U (W) K
COJIep>KalIUMCs B TEKCTE PUCYHKaM U TaOIHIIaM.

JlokyMeHTBI, oAJexKaliue npeacraBieHuio B popmarax xls, xIsx mnm ods, popmupyrorcs B Buie
OTJIEIBHOTO AJIEKTPOHHOTO JOKYMEHTA.

Paszen III. COCTAB, IIOCJIEJOBATEJBbHOCTH U CPOKH BBINIOJIHEHUSA
AJIMUHUCTPATUBHBIX MPOLEAYP (IEMCTBUM), TPEBOBAHMS K TIOPSJIKY
UX BBITIOJIHEHUSI, B TOM YA CJE OCOBEHHOCTH BBITIOJTHEHU S
AJIMUHUCTPATUBHBIX MPOLEAYP (IEHCTBUM) B QJJIEKTPOHHO ®OPME

I'naBa 21. UcyepnbiBalomuii nepeyeHb aIMUHUCTPATHBHBIX NPOLELYP

44. TlpenocTaBieHne MYHHLMIIAIBHON yCIyru BKJIHOYaeT B ceOs Cleayrolue aJMUHUCTPAaTUBHBIC
MPOLEeTypPHI:

- YCTAQHOBJICHHE JTMYHOCTH 3asiBUTENS (IpecTaBuTeNs 3asiBUTENs);

- perucTparys 3asBJICHUS;

- MpOBEpKa KOMIUIEKTHOCTH JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEIOCTABICHUS MYHHUIHMIAIbHON
YCIYTH;



- IOJIy4EHHME CBEICHUN IOCPEICTBOM €IMHOM CHUCTEMBl MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aumoieicTBus (anee - CMOB);

- pacCMOTpEHHE IOKyMEHTOB, HEOOXOAUMBIX I IPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH;

- IPUHATHE PELICHUS 10 pe3ybTaTaM OKa3aHUs MyHULUIIAIbHON YCIYIH;

- BHECEHME PE3yNIbTaTa OKa3aHWs MYHMIMIIAIBHOM YCIYTH B TOCYJApCTBEHHBIN aJIPECHBIN peecTp,
BEJICHHE KOTOPOTr'0 OCYILECTBIIAECTCS B JIEKTPOHHOM BUJIE;

- BbIJIaya pPe3yJbTaTa OKa3aHUs MyHULMIIAJIbHON YCIIYTH.

I'naa 22. [lepevyens aIMUHUCTPATUBHBIX MpoUeAyp (AelicTBHIi) NPU NpeA0CTABIEHUM
MYHHUIMNIAJTBHOH YCJIYIH YCJIYT B 3JIEKTPOHHOH (opMme.

45. Ilpu mnpenocTaBI€HMHM MYHULMIAIBHOW YCIYrd B JJIEKTPOHHONH (opMe 3asBUTEIIO
obecreunBaeTcst BO3MOXKHOCTB!

- IOJTy4€HHUs HH(OPMALIUU O TIOPSIIKE U CPOKAX MPEAOCTaBICHHUS] MyHUIIUTIAIILHON YCIIYTH;

- popmupoBaHusi 3asgBiI€HUS B  (QOpME DJIEKTPOHHOTO JIOKYMEHTa C  HCHOJb30BAaHUEM
uHTepakTUBHBIX Qopm EIII'Y, pernonanbHo mnoprana, ¢ NPUIOKEHUEM K HEMY JOKYMEHTOB,
HEOOXOIUMBIX Ul TMPEAOCTaBICHUS MYHULMIAIBHOM YCIyrd, B DJIEKTpOHHON ¢opme (B ¢dopme
AIIEKTPOHHBIX IOKYMEHTOB);

- IpUeMa U perucTpaiuu AIMUHUCTpalUel 3asBICHNS U ITPUIIaraéMbIX JOKYMEHTOB;

- modydyeHus  3asBuTeneM  (NpeacTaBUTENeM  3asBUTENS)  pe3ylbTara  MpPeAOoCTaBICHUS
MYHHUIMIIAIBHON yCIyru B (hOpMe FIEKTPOHHOTO JJOKYMEHTA;

- IOJIy4€HHUs CBEJICHUI O X0JIe paCCMOTPEHMUS 3asIBJICHNUS;

- OCYILIECTBJICHUS OLIEHKU KauecTBa MPE0CTaBICHUS MyHULIUIIAIBHOMN yCIyTH;

- nocyneOHoe  (BHecyaeOHOe)  oOKaJoOBaHWE  peIIeHMH W JedcTBuid  (Oe3meicTBus)
YnonHoMo4ueHHOTO oOprana Jymbo jaeicTBus (0e3meicTBUE) JTOJDKHOCTHBIX JIMIl AJMHUHHUCTpAIUH,
IIPEJOCTAaBIISIONIEr0 MyHUIMIAIIBHYIO YCIYTY, JIN0O0 MYHUIMIIAIBHOTO CIYKAIIETO.

I'nasa 23. Ilopsiiok ocymiecTBJAeHUs AAMUHUCTPATUBHBIX Npoueayp (aeiicTBuUii) B
3JIEKTPOHHOM (popme

46. dopmupoBaHKEe 3asBJICHHUS OCYIIECTBIISICTCS TOCPEJICTBOM 3alOJHEHHUS SJIEKTPOHHOU (OPMBI
s3asgBiaeHnsa Ha EIITY 0e3 HeoOXOIMMOCTH MOIOJHUTEIBHON IIOJAYyd 3asBJICHUS B KaKOW-IMOO HWHOMI
dbopwme.

dopMaTHO-JIOTHYECKass TPOBEpKa CPOPMUPOBAHHOTO  3asABJICHUS  OCYIIECTBISETCS  IOCIE
3a0JIHCHUS 3asABUTEIEM KaXJOro W3 IOJICH JJIEKTPOHHOW (opmbl 3asBieHUs. [lpu BbIABICHUH
HEKOPPEKTHO 3aMOJHEHHOTO TO0JIS AJIEKTPOHHON ()OPMBI 3asIBICHUS 3asIBUTEIb YBEOMIIAETCS O XapaKTepe
BBISIBICHHOW OIIMOKM M TOPSJAKE €€ YCTPaHEHHUsS TOCPEACTBOM HHGOPMAIMOHHOTO COOOIICHUs
HETIOCPEACTBEHHO B 3JICKTPOHHOU (opMe 3asiBICHHUS.

47. Tlpu hopMupOBaHHUH 3asBIICHUSI 3aBUTEIIO0 00CCIICUNBACTCS:

a) BO3MOXKHOCTb KONHPOBAHUS W COXPAHCHHS 3asIBICHHS M HWHBIX JTOKYMEHTOB HACTOSIIETO
AJMUHUCTPATUBHOTO periiaMeHTa, He0OOXOUMBIX JUIs PEJOCTaBICHUS MYHUITUTIAILHOMN YCIIyTH;

0) BO3MOKHOCT I€4aTu Ha OyMa)KHOM HOCHTEJIE KOITMH 3JIEKTPOHHON (POPMBI 3asBIICHHUS;

B) COXpaHEHHE paHee BBEACHHBIX B AJIEKTPOHHYIO ()OPMY 3asiBIICHUS 3HAUCHHU B JIIOOOW MOMEHT TI0
KEJIaHUIO TIOJIH30BATENs, B TOM YHCIIE TP BO3HUKHOBEHUH OIIMOOK BBOJA U BO3BpATE JJISi TOBTOPHOTO
BBO/Ia 3HAYECHUI B AJIEKTPOHHYIO (hOpMY 3asBICHHUS;

T') 3amMoJIHEHHE MOJIel AIEKTPOHHOH (OPMBI 3asiBICHUS 10 Ha4yajga BBOJA CBEJCHH 3asBUTEICM C
WCIOJIb30BaHNEM CBejieHuH, pasMenieHHbIXx B ECUA, u cBenenuii, onyonukoBanubix Ha EIN'Y, B wactu,
Kacarolleics cBeieHni, orcyrerByronux B ECHA;

1) BO3MOKHOCTh BEPHYTHCS Ha JIFOOOH U3 3TAIOB 3aMOJHEHHUS DIICKTPOHHOM (GOpMBI 3asBIeHUs 0e3
MOTepU paHee BBECHHOW NH(OPMAIINK;

€) BO3MOKHOCTH JocTyma 3assutesss Ha EIII'Y k paHee MoJaHHBIM UM 3asBICHUSAM B T€YEHHE HE
MeHee OJTHOTO r0JIa, a TAK)Ke YaCTUIHO C(HOPMUPOBAHHBIX 3asBIICHUH - B TCUCHUE HE MEHEe 3 MECSIIEB.



CbhopMupoBaHHOE M TOANHMCAHHOE 3asBICHHE W HHBIE JOKYMEHTHI, HEOOXOAMMBIE IS
IIPEIOCTABJICHUS MYHUIMINAIBHON YCIIYTH, HANpaBsAIOTCd B YTOJIHOMOYEHHBIM OpraH IMOCPEICTBOM
EIIT'Y.

48. AnmunucTpanus oOecrieuMBaeT B CpPOK He mo3aHee | pabodero JHS ¢ MOMEHTa IMOJadd
3asBieHud Ha EIII'Y, a B ciryyae ero nocrymnieHus: B HepaOouuil WM npa3gHUYHBIN I€Hb, - B CIEAYIOUIUI
3a HUM IepBbIH pabounii 1€Hb:

a) mpuUeM JIOKYMEHTOB, HEOOXOJUMBIX Ul TMPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH, W HAlpaBICHHUE
3asIBUTEIIO AIEKTPOHHOIO COOOIIEHNUS O MOCTYIUIEHUH 3asIBIICHHUS;

0) perucTpanuio 3asBJICHHS U HATIPABICHUE 3asSBUTEIIO YBEIOMIICHUS O PETUCTPAIMH 3asiBJICHUs 00 00
OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEJOCTaBICHUS MyHUIIUTIAIILHON YCIIYTH.

DNEeKTPOHHOE 3asBJICHHE CTAHOBUTCS JOCTYHNHBIM JJsi JOJDKHOCTHOTO JHIa AJMHHHUCTpAIUH,
OTBETCTBEHHOT'O 3a MPUEM U PETUCTPALMIO 3asBJICHUS (Jlajiee - OTBETCTBEHHOE JIOJKHOCTHOE JIUIIO), B
roCyJapCTBEHHON HWH(POPMAIMOHHON CHUCTEME, HUCIOJIB3YeMON AJIMHHUCTpAIMEH IS MPEeA0CTaBICHUS
MyHHLIMNaIbHOU yenyru (nanee - ['MC).

49. OTBETCTBEHHOE JIOJHDKHOCTHOE JIUTIO:

MIPOBEPSIET HAIMYKE AIEKTPOHHBIX 3asBieHUH, noctynuBmux ¢ EIII'Y, ¢ mepuonom He pexe 2 pa3 B
JIeHb;

paccMaTpuBaeT NOCTYIUBILINE 3asBJICHUS U MPUIIOKEHHbIE 00pa3bl JOKYMEHTOB (JOKYMEHTHI);

3asBUTENI0O B KauyecTBE pe3yibTaTa MNPEJOCTaBIECHUS MYHHUIMMIAIbHON YCIyrd oOecreuyuBaeTcs
BO3MOXHOCTb TIOJTy4EHHS TOKYMEHTA:

B (hopMe FIIEKTPOHHOTO TIOKyMEHTA, MOJANMCAHHOTO YCUJIEHHON KBAIU(DUIIMPOBAHHOMN 3JIEKTPOHHON
MOJNUCHIO YIOJHOMOYEHHOTO JOHDKHOCTHOTO JMUAa AJMUHHUCTPALMM, HAMNPABICHHOIO 3asBUTEIIO B
JryHEI kabuHeT Ha EIINY;

B BHAE OyMaXHOTO JOKYMEHTa, MOJTBEPXKIAIOIIET0 COJepaHUe HSJICKTPOHHOTO JOKYMEHTa,
KOTOPBIN 3asBUTEIH TIOJTydaeT NP JTUIHOM obOparieHnu B MOLI.

50. Iomydyenne mHPOpMAMKM O XOJ€ PACCMOTPEHUS 3asBJICHHUS M O pe3yibTaTe MPEIOCTaBICHUS
MYHUITUIIAILHON YCIyTd MPOU3BOAUTCA B JuyHOM KabuHere Ha EII'Y, mpu ycmoBum aBTOpH3alIUM.
3asBUTENIb UMEET BO3MOXHOCTh IIPOCMATPHUBATh CTATyC 3JEKTPOHHOTO 3asBIICHUS, a TaKKe HHPOPMAITIIO
0 JAIbHEUIUX JEHCTBUSIX B JMYHOM KaOuWHETe Mo cOOCTBEHHOM MHUIIMATHUBE, B JII000€ BpeMsl.

[Ipu npegocraBieHH MyHULIUNIATILHOM YCIYTH B JIEKTPOHHON (hopMe 3asBUTEIIO HAPaBIISETC:

a) yBeJIOMJICHHE O INPUEME M PETUCTPAIMH 3asABJICHUS M WHBIX JOKYMEHTOB, HEOOXOIMMBIX IS
MPEeIOCTaBJICHUS MYHULUIMAILHONW YCIYTH, cOJepkailiee cBeneHuss o ¢akre mnpueMa 3asBICHHUS HU
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIMNAIBHON YCIyrd, U Haydaje MPOLEaypbl
MPEAOCTABICHUS] MYHUIUIIAIBHON YCIyrH, a TakKe CBEIECHHUS O JaTe MU BPEMEHU OKOHYAHUS
MPEIOCTABJICHNUS MYHHIMIIAIBHON YCIyrn Ju0O MOTHUBHUPOBAHHBIN OTKa3 B MpHEME JOKYMEHTOB,
HEOOXOIUMBIX JJISl IPEJOCTaBICHUS MYHUITUTIAILHON YCIIyTH;

0) yBeslOMIIEHHE O pe3yJbTaraX PacCMOTPEHHUS JOKYMEHTOB, HEOOXOIMMBIX Ul MPEIOCTaBICHUS
MYHULUIIAJBHON YCIYTH, COJEpKalllee CBEICHUS O MPUHATUA TIOJIOKHUTEIBHOIO pELIEHUs O
MPEAOCTABICHUN MYHHUIMNAIBHOM YCIYTM M BO3MOXKHOCTU MOJYYUTh pPE3yJbTaT MPEIOCTaBICHUS
MYHUIUTATBHON YCIIYTH JINOO MOTUBUPOBAHHBIN OTKa3 B PE0CTABIEHUY MYHUIIUIIAIBLHON YCITYTH.

51. OueHka KauyecTBa MPeI0CTABICHNUS MyHUIIMIIATbHON YCITYTH.

OneHka KauecTBa NPENOCTaBICHHUS MYHUIMIAIBHON YCIYIHM OCYIIECTBIISIETCS B COOTBETCTBUH C
[IpaBunamu ouEHKH TrpakaaHaMu 3((GEKTUBHOCTH JESATEIBHOCTH PYKOBOJUTEIEH TeppPUTOPHUAIBHBIX
OpraHoB ¢enepajibHbIX OPraHOB MCIOJHUTEIBHOM BIACTH (MX CTPYKTYpPHBIX MOJpPAa3/eNeHuil) ¢ yueToM
KauecTBa MPEAOCTaBICHUS MU FOCYIapCTBEHHBIX YCIIYT, a TaKXKe NPUMEHEHUS PE3yJbTaTOB YKa3aHHON
OLICHKM KaK OCHOBaHUS M NPUHATHA PELIEHUH O JOCPOYHOM IIPEKpAIICHUHM HCHOJHEHUS
COOTBETCTBYIOIIUMH  PYKOBOJUTEISIMH  CBOMX  JIOJDKHOCTHBIX  OOS3aHHOCTEH,  YTBEP)KICHHBIMH
nocraHoBieHneM IIpaButensctBa Poccuiickoit ®@enepauuu ot 12 nexabps 2012 roma Ne 1284 «O6
OlIEHKe TrpaxaaHaMu >(P(PEKTUBHOCTH JEATEIbHOCTH PYKOBOJHUTEICH TEPPUTOPHAIBHBIX OPraHoOB
(benepanabHBIX OPraHOB UCHOJHUTEIBHOM BIACTH (MX CTPYKTYPHBIX MOApa3AeIeHUN) U TEPPUTOPHATIBHBIX
OpPraHoOB rOCYJapCTBEHHbBIX BHEOIODKETHBIX (DOHIOB (MX PETHOHANBHBIX OT/AEICHUIN) C YUeTOM KayecTBa
IIPEIOCTABJIEHNS TOCYIapCTBEHHBIX yCIyr, pykoBoaureneii M®I[ npenocraBieHus roCyaapCTBEHHBIX U



MYHULIMIAJIBHBIX YCIYI C Y4YETOM KadecTBa OpraHU3aluM IPEJOCTaBICHUSI TOCYIAapCTBEHHBIX H
MYHHULMIAIBHBIX YCIYT, @ TaKXKE€ O IPUMEHEHUHU pe3yJbTaTOB YKAa3aHHOW OLIEHKM KaK OCHOBAHUS JUIS
IPUHATHUS PELIEHUH O JOCPOYHOM IPEKPALIEHUM MCIIOJIHEHHUS COOTBETCTBYIOIIMMH PYKOBOJIUTENSIMU
CBOMX JIOJDKHOCTHBIX 00s13aHHOCTEN.

3asBuTento oOecreyrMBaeTCss BO3MOXKHOCTh HANpABJICHUS JXKAJIOOBI HA pEIICHUS, JCHCTBHS WU
Oe3neiicTBHe YTOJHOMOYEHHOTO OpraHa, JOJDKHOCTHOTO JIMIAa YIIOJHOMOYEHHOTO OpraHa JmOo
MYHHULMIIAJIBHOTO CIY)KAILLEro B COOTBETCTBHU co cTarbeil 11.2 ®enepanbHoro 3akoHa Ne 210-O3 u B
MOpsiAKe, YCTAaHOBJICHHOM TlocTaHoByieHneM [IpaButenscTBa Poccuiickoit @enepannn ot 20 HOs0pst 2012
roga Nel1198 «O denepanbHO# rocynapcTBeHHOM HHPOPMALIMOHHONW cUCTEMe, 00eCTIEUNBAOIIEH MPOIece
nocyneOoHoro, (BHECYAeOHOT0) 00KalOBaHUs pelIeHUu U JelcTBUi (0e3/1eCTBHS), COBEPIICHHBIX MPHU
MPEIOCTABJICHUN TOCYJAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT

I'nama 24. HOpﬂ)IOK HCIIPABJICHUSA JONMYIICHHBIX OIMEYAaTOK H OmHuoOK B
BBIJAHHBIX B PE€3YyJbTAaTE NPEA0CTABJICHUSA MyHI/IlII’IHaJIbHOi;I YCIYId JOKYMEHTaX

52. B ciyuae oOHapyxeHHS AIMUHHCTpAlHEH OMEYaTOK M OMIMOOK B BBIJAHHBIX B PE3yNbTaTe
MIPEIOCTABJICHNUS MYHUIIMNIAIBHON YCIYTH JOKYMEHTOB, OpraH, YIOJHOMOYEHHBIH Ha OKa3aHUE YCIYTU U
W3/IaBIIUH aKT, BHOCUT U3MEHEHHE B BbIIICYKAa3aHHbBIN JOKYMEHT.

B cnydae oOHapykeHUs 3asBHUTENEM JIOMYIIEHHBIX B BBIAAHHBIX B pE3yJbTaTe MpPerOCTaBICHUS
MYHHUIMIAIBHON yCIyru JOKYMEHTOB OINEYAaTOK M OUIMOOK 3asBUTENb HalpaBiseT B AJMUHHUCTPALUIO
MMCbMEHHOE 3asBJIEHUE B MPOU3BOJILHON (hopMe ¢ ykazaHUEM MH(QOpPMAIK O BHOCUMBIX U3MEHEHUSIX, C
000CHOBaHMEM HEOOXOAMMOCTU BHECEHUs TaKUX M3MeHeHMH. K mucbMeHHOMY 3asBICHMIO IPUIIAraroTCs
JIOKYMEHTBI, 000CHOBBIBAIOLINE HEOOXOIMMOCTh BHOCUMBIX U3MEHEHUH.

3asBlIeHHE 110 BHECEHUIO U3MEHEHUI B BbIJAHHBIE B PE3yJIbTaTe MPEAOCTABICHUS MYHULIUIIAIBHOM
YCIYyTd TIOKYMEHTBI MOJUIeKUT PETUCTPALUU B IEHb €r0 MOCTYIUIEHUS B AIMUHUCTPALIUIO.

AJMUHUCTpAnysl  OCYLIECTBISET IPOBEPKY IOCTYNMBILIErO 3asBJIECHUS Ha COOTBETCTBHE
TpeOOBaHUAM K COAEP)KAHUIO 3asBJICHMS M HANpPaBIsAET 3asBUTEIIO0 PELICHHE O BHECEHUM M3MEHEHWH B
BbIJIaHHBIE B Pe3y/bTaTe NPEAOCTABICHUS MyHUIIMIIATBHOMN YCIIyTH TOKYMEHTHI JIM00 pelieHre 00 oTkasze
BHECCHMs U3MEHEHM B yKa3aHHbIE JOKYMEHTBI B CPOK, YCTAHOBJICHHBIN 3aKOHOaTenbcTBOM Poccuiickoil
denepanuu.

Paznea V. ®OPMbI KOHTPOJISA 3A UCITOJIHEHUEM PEI'JIAMEHTA

I'nasa 25. Ilopsiiok ocymecTBJIeHUS TEKYIIEr0 KOHTPOJIsI 32 c00JII0leHHeM 1 UCTIOJTHEHHEM
OTBETCTBEHHBIMU /IOJZKHOCTHBIMH JIMIAMH MOJI0KeHUH perjiaMeHTa U MHbIX HOPMAaTHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIUBAIINX TPeOOBAHUS K MPEI0CTABJICHHI0 MyYHHIMNIAIbHOM yCJIyTH, a
TaK:Ke MPUHATHEM UMHU pelIeHu it

53. Tekymuii KOHTpPOJb 3a COOJIOJEHHMEM M MCIOJHEHHWEM HACTOALIEro AJMUHUCTPATUBHOTO
periaMeHTa, MHbIX HOPMAaTUBHBIX IIPABOBBIX AKTOB, YCTAHABJIMBAIOIIUX TPEOOBAHUS K MPEJOCTaBIECHUIO
MYHHULIMIIAJIBHOM  YCIIYTH, OCYILECTBISETCS Ha TIOCTOSSHHOM OCHOBE JOJDKHOCTHBIMH — JIMLAMU
AQMUHHCTpanuy, YINOJHOMOYEHHBIMHM Ha  OCYILECTBICHME KOHTPOJS 32  INPEAOCTaBICHUEM
MYHUIIUTATBHON YCIIYTH.

JUis TeKylero KOHTPOJISL MCIOJb3YIOTCS CBEACHUS CIY)KEOHON KOPpECIOHJEHIMH, YCTHas H
NUCbMEHHas MH(pOpPMAIUs CIIELUATUCTOB U JJOJDKHOCTHBIX JIMI ATMUHHUCTPALIUH.

Texymuii KOHTPOJIb OCYIIECTBIISAETCS IIyTEM IPOBEACHHUS IPOBEPOK:

peleHuit o npenocraBieHnu (00 0TKa3e B MPEAOCTaBICHUH) MYHUIIUIIAIBHOMN YCIYyTH;

BBISIBJICHUS M YCTPAaHEHMsI HapYILIEHUH MpaB rpa)aaH;

paccMOTpEeHUsl, IPUHATHS PEUIeHUH U MOJTOTOBKM OTBETOB Ha OOpAIlleHUs TpaXkaaH, cojAeprKaline
XasoObl Ha pereHus, nelcTBus (0e3aeCTBUE) JOIKHOCTHBIX JIHIL.



I'naBa 26. HOpﬂ)IOK U NEPUOAUYHOCTD OCYIHICCTBJICHUS IVIAHOBBLIX U BHECIIJIAHOBBIX IIPOBEPOK
MOJIHOTHI 1 KAaY€CTBA MPEA0CTABJICHUA MyHHHHHaﬂLHOﬁ Yciayru, B TOM Y4CJI€ MOPAJA0OK U (l)OprI
KOHTPOJIA 3a MOJIHOTOM M Ka4eCTBOM NnmpeaoCTaBJICHUA MyHI/IIIHHaJILHOﬁ yaiayru

54. KoHTpoJib 32 TOJIHOTOM M KauyeCTBOM IMPEAOCTABICHUS] MYHHUIIMIAIBHOM YCIYTHM BKJIIOYACT B
ceOst MPOBE/ICHNE TUIAHOBBIX M BHETIAHOBBIX IMPOBEPOK.

55. IlmaHoBbIE TPOBEPKHM OCYIIECTBIAIOTCS HAa OCHOBAaHUM TOJOBBIX IUIAHOB  PabOTHI
AJIMUHHCTpAllMU, YTBEpKIaeMbIX [71aBoi AJIbMEHEBCKOTO MYHUIMMNAIbHOTO okpyra Kypranckoi
obnmactu (manee — ImaBa Anmunuctpanuu). [lpm mIaHOBOW TIPOBEpPKE IIOJIHOTBI W KadecTBa
MPEOCTABICHUS MYHULIMTIATLHON YCIIYTM KOHTPOJIIO MOIJIEHkKAT:

- cO0JI0/IEHNE CPOKOB MPEOCTABICHHSI MyHUIIUTIIAIILHOMN YCIIYTH;

- co0JII0/IEHNE TOJIOKEHUI HACTOSIIEr0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

- TMPaBWIBHOCT W OOOCHOBAaHHOCTh MPUHATOTO pEIICHHS 00 OTKaze B TPEIOCTaBICHUU
MYHHUIIUTIATBHOU YCITYTH.

OcHoBaHMEM 17151 TPOBEICHUSI BHETIJIAHOBBIX TIPOBEPOK SIBIISIFOTCS:

- MOJYYeHHE OT TOCYJAapPCTBEHHBIX OPTraHOB, OPTAaHOB MECTHOTO CAMOYIMPAaBJICHHUs WHPOPMALUUA O
MPEIOIAaraéMbIX WJIM BBIABJICHHBIX HAPYIICHUSX HOPMATUBHBIX MPABOBBIX AKTOB, YCTAaHABJIMBAIOIIUX
TpeOOBaHUS K MPEIOCTABICHUIO MYHUITUTIATHLHOMN YCITYTH;

- oOpalmieHus TpakJaH U IOPUIAYECKUX JIMI HA HApYIIEHUs 3aKOHOJATEIbCTBA, B TOM YHCJIE HA
Ka4yeCTBO MPEIOCTABICHUS MyYHULIUIATBHON YCIIYTH.

I'naBa 27. OTBeTCTBEHHOCTD J0JKHOCTHBIX JIMII 32 PellieHus1 1 JeiicTBus (0e31elicTBHeE),
NpPUHUMAaeMble (OCylIecTBIsieMble) MMM B X0/1€ TPeI0CTABJEHUSI MYHHIMNAJBHON yCIayru

56. Ilo pe3ynbTaraM MpPOBEAEHHBIX MPOBEPOK B CiIydae BBISBICHHUS HapYUICHUHN MOJI0KEHUN
HACTOSIIIEro AJIMHHHCTPATUBHOTO pEriiaMeHTa, HOPMATHBHBIX IMPABOBBIX AaKTOB, YCTAaHABIUBAIOLIUX
TpeOOBaHHUA K MPEIOCTaBICHNI0O MYHULIUIIATHHOM YCIYTH, OCYILIECTBIISETCS MPUBJICUEHNE BUHOBHBIX JIUI]
K OTBETCTBEHHOCTHU B COOTBETCTBHUH C 3aKOHOAaTeIbCcTBOM Poccuiickoit deneparuu.

[lepconanbHast OTBETCTBEHHOCTDH JOJHKHOCTHBIX JIMIL 33 MPABUIBHOCTh U CBOEBPEMEHHOCTD MIPUHSITHS
pelIeHus o npeaocTaBieHnu (00 0TKa3e B MPEJOCTABICHIH ) MYHUIIMIAIBHON yCIYTH 3aKpeIIsieTcsl B UX
JOJIKHOCTHBIX PErJIaMEHTaX B COOTBETCTBUU C TPEOOBAHUAMHU 3aKOHOAATEIHCTBA.

I'naBa 28. TpeOoBaHnusi K NOpsAKY U (popMaM KOHTPOJISI 32 MPeI0CTABIEHHEM
MYHMUMIAJIbHOMN YCIYTH, B TOM YHCJIe CO CTOPOHBI IPaKAaH,
HUX 00beIMHEHN U OpraHu3anuii

57. I'paxnaHe, X OObEAMHEHUS M OpraHM3allid HMEIOT IPAaBO OCYIIECTBIATH KOHTPOJb 3a
IPEJOCTaBICHUEM MYHUIMIAIBHON YCIyrM IyTeM MOJy4eHHs HH(POPMALUU O XOJA€ MPEeAO0CTABICHUS
MYHULUNAIBHON YCIIYTH, B TOM YHUCIIE O CpPOKax 3aBEpLICHUs aIMUHUCTPATUBHBIX Mpoueayp (IeicTBUil).

I'paxxane, uX 00beJMHEHUS Y OPraHU3aLUHU TaKKe UMEIOT IIPaBo:

HaIpPaBJIATh 3aMEYaHUs U NPEAJIOKEHUS 110 YIyUIIEHUIO JOCTYITHOCTH M KayecTBa IPEJOCTaBICHUS
MYHULIUNATBHON YCIIYTH;

BHOCUTh IPEUIOKEHUS O Mepax M0 YCTPAaHEHWIO HApYIIEHHWH HACTOSIIEro AJIMUHUCTPATHBHOTO
periaMeHTa.

58. JloJoKHOCTHBIE JUIAa AJMHHHMCTPALMU HPUHMMAIOT MEpPbl K MPEKpaIleHUI0 JOMyIIEHHBIX
HapyLEHWH, YCTPaHSIIOT IPUYUHBI U YCIOBHS, CHOCOOCTBYIOIINE COBEPIIEHUIO HAPYILIEHU.

Wndopmanmss o pe3ynbraTaXx pacCMOTPEHHUS 3aMeuaHuid U MPeUIOKEHUH TpaxkaaH, HX
oObeIMHEHUH ¥ OpraHu3aluid JOBOJUTCS [0 CBEAEHUS JIMI, HANpaBUBLIMX O3TH 3aMEYaHus U
IIPEI0KEHUS.

PA3JIEJI V. JOCYJAEBHBIN (BHECYJIEBHBIN) TOPSATOK OBXKAJOBAHUSA PEIIEHUM
U JIEMCTBUM (FE3JEHCTBUS) OPTAHA, ITIPEJOCTABJISIOIIETO



MYHULUIIAJIBHYIO YCJIYTY, M®II, OPT AHU3AIINI, YKASAHHBIX B UACTH 1.1
CTATBU 16 PEJEPAJIBHOI'O 3AKOHA Ne 210-®3, A TAKXKEUX AOJODKHOCTHDBIX JIMI,
MYHHUIIMITAJIBHBIX CJIYXAIIIUX, PABOTHUKOB

59. 3agBuTens WMeeT NpaBO Ha oOOXajgoBaHWE pemeHUs u (W) neiictBuil (Oe3aeiicTBuUs)
AJMUHHUCTpALUy, JOJKHOCTHBIX JML AJIMUHUCTPAllUU, MyHUIIMNAIBHBIX ciayxamux, M®L], paboTtHuka
MOII, opranuzanuii, yka3zaHHbix B 4actu 1.1 crarem 16 ®DenepanbHoro 3akona Ne 210-03, u ux
pabOTHHUKOB TpPH TPEIOCTABICHUNA MYHUIUNAIBHONW YCIYTH B AOCYNeOHOM (BHeCyIeOHOM) MOpsIKe
(mamnee - xxanoba).

InaBa 29. Opranbl MECTHOT'0 CaMOYNIPABJICHHS, OPraHU3AIMHU U YIIOJHOMOYEHHbIE Ha
PaccMOTpeHHe KAJI00bI JIIA, KOTOPBIM MOKET ObITH HANIPABJIEHA KaJ100a
3asiIBUTEJISI B 10CY/1e0HOM (BHeCY/1e0HOM) MOPsIIKe

60. B nmocyne6HOM (BHecyneOHOM) MOpsAIKe 3asgBUTENb (IPEICTaBUTENb) BIIpaBe OOPATUTHCS C
Xano0oi B mucbMeHHOU (hopMe Ha OyMa)kHOM HOCHUTEJNE UITH B AIEKTPOHHOU (opme:

- B AIMUHUCTpalMIO - Ha peuieHue W (wim) neictBust (Oe3neiicTBHe) NOKHOCTHOTO JIMIIA,
PYKOBOJUTEIIS CTPYKTYPHOTO TOJpa3aesneHns AJIMUHUCTpAlMM, Ha pelieHne U JercTBus (6e3neicTBue)
Anvmunuctpanuu, [ maBel AiMuHUCTpaIuy;

- B BBILIECTOSAIIMI opraH Ha pemieHue W (WiM) AecTBus (Oe3neiicTBHe) MOHKHOCTHOTO JIMIIA,
PYKOBOJUTENIS CTPYKTYPHOTO MOIpa3AeiaeHus] AIMUHUCTpAIHH;

- k pykoBoauTtento MOLI, opranuzanuu, ykazanHou B yactu 1.1 crareu 16 @enepanbHoro 3akoHa Ne
210-@3, - Ha pemenus u aeicTBus (O6e3aeiictBue) padborauka MOII, opranuzanuu, ykasaHHOW B 4acTH
1.1 crarbu 16 @enepanbHoro 3akoHa Ne 210-D3;

- k yupeautento M®ILI, opranuzanmu, ykazanHoil B yactu 1.1 crareu 16 @enepanbHOro 3akoHa Ne
210-@3 - na pemrenue u aeicteus (Oe3nericteue) M®PII, opranuzanuu, ykazanHoi B yactu 1.1 crareu 16
®enepanibHOTO 3aK0oHa Ne 210-D3.

B Anmunucrparuu, M®L], opranuzanuu, ykazanHou B yactu 1.1 craren 16 @enepanbHOro 3aKkoHa
No 210-®3, y yupenurenss ML, opranuzaiuu, ykazanHoil B yactu 1.1 crarsu 16 denepanbHOro 3akoHa
Ne 210-D3, onpenienstoTest YIOoJIHOMOUYEHHBIE HA pACCMOTPEHHE JKallo0O TOJKHOCTHBIE JIUIIA.

I'maBa 30. Cnioco0b1 nHGOPMUPOBAHHSA 3asiBUTE/ICH O MOPS/AKE MOJAYU U PACCMOTPEHUSA
KaJ100b1, B TOM 4YKcJIe ¢ ucnoib3oBanueM Equnoro moprasna rocyiapcrBeHHBIX
U MYHUUIMIAJBHBIX YCIyr (GyHKImiT)

61. Undopmanus o nmopsake Mojauyud U pacCMOTPEHUS kaloObl pa3MeliaeTcss Ha HHPOPMALMOHHBIX
CTEHJAaX B MeCTax MpeAOCTaBICHUS MYHHULHUINAIBHOW YCIYyrH, Ha caite AnmuHucrpauuu, EIITY,
pErnoHaIbHOM TOpTaje, a TakkKe MPeJoCcTaBisgeTcs B YCTHOH (gopme mo TeneoHy U (WiM) Ha JIUYHOM
npueMe MO0 B MUCBMEHHOW (hopMe MOYTOBBIM OTIIPABICHHEM IO aJpecy, YKa3aHHOMY 3asBUTEIEM
(mpencraBuTenem).

I'naBa 31. IlepeueHb HOPMATHBHBIX PABOBBIX AKTOB, PErYJIHPYIOIIUX MOPSIOK 10CY/Ae0HOT0
(BHecy/1e0HOTr0) 00:xa/10BaHM AelicTBHUil (0e31eiicTBUS) U (MJIH) pelIeHuH,
NPUHATHIX (0CYLIECTBJEHHBIX) B X0/1€ MPEeI0CTABIEHU MYHUIIUNIAJBHOMI YCJIYyTd



62. Tlopsinok mocynaeOHoro (BHECyAeOHOTO) OOKalOBaHUS PEUICHWH W JEeHCTBUI (Oe3meicTBuS)
AJMUHUCTpAIMH, TPEAOCTABIISIONIETO MYHHUIMIIAIBHYIO YCIYry, a TaKKe €ro JOJDKHOCTHBIX JIHII
peryaupyercs:

- ®enepanbHbIM 3ak0HOM Ne 210-D3;

- nocranoBieHueM IlpaButensctBa Poccuiickoit @enepanun ot 20 Hos0ps 2012 rona Nel198 «O
(denepasbHON TOCYIapCTBEHHOW HH(POPMAIIMOHHOW CHCTEMe, 00eCIeUMBAIONICH MPOIecC TOCYIACOHOTO
(BHeCy1eOHOTO) 00KAIOBaHUS PEIICHUN U IeUCTBUH (0e31eHCTBH ), COBEPIIEHHBIX MPH MTPEI0CTABICHUT
rOCYJapCTBEHHBIX M MYHHIIUTIAIBHBIX YCIYT).

Paznea VI. OCOBEHHOCTMU BBIIIOJIHEHUA AIMUHUCTPATUBHBIX
MPOLEAYP (IEHCTBHI) B MHOTI'O®YHKIIMOHAJIBHBIX IIEHTPAX
HNPEJOCTABJIEHUA 'OCYJAPCTBEHHBIX U MYHULINITAJIBHBIX YCJYT

I'nasa 32. UcuepnbiBaomyii nepeyeHb aAIMMHUCTPATHBHBIX Npoueayp (aeiicTBUil) npu
NpeI0CTaBJICHMH MYHHIMIIAIBHON YCIYTH, BHINIOJHAEMBbIX MHOTO()YHKIIHOHAJIBLHBIM LHEHTPOM

63. MHorodyHKHoHaBHBIN TEHTp (Hanee — MOILI) ocymiecTBisier:

- nH(dopMUpoBaHUE 3asgBUTENEH O MOPSIKE MPEeIOCTaBICHUsI MyHUIIMNAIbHON yeinyru B MOL], no
MHBIM BOIIPOCAaM, CBSI3aHHBIM C MPEOCTaBICHHUEM MYHULIUIIAIbLHONW YCIYTrH, a TaKkKe KOHCYJIbTUPOBaHUE
3asiBUTEJIEN O MOPSIAKE MPEAOCTABICHUS MyHUIIMITAIBHOUN ycayru B MDIL;

- BBbIJAYy 3asBUTENII0 pe3ylibTaTa MPENOCTABICHUS MYHHUIMNAIbHONW YCIyrd, Ha OyMaKHOM
HOCHUTENE, MOATBEPKIAIOUIUX COJEpKaHUE DJIEKTPOHHBIX JOKYMEHTOB, HampaBieHHbIX B MO®IL[ mno
pe3ynbTaTaM MpPEJOCTaBICHUS MYHULMNAIBHOW YCIYrdM, a TakKe BblAada JOKYMEHTOB, BKIIIOUas
COCTaBJieHHE Ha OyMa)XHOM HOCHTEJE M 3aBEpEHHE BBIMHCOK M3 MH()OPMALIMOHHBIX CHCTEM OPraHoB,
MPEAOCTABIISIFOIIUX MYHULIUIIAJIBHBIX YCIIYT;

- MHBIE TIPOLIEAYPHI U ACHUCTBUS, IpeaycMOTpeHHbIe DeaepaibHbIM 3aKOHOM No 210-D3.

I'nmasa 33. UndopmMupoBanue 3asiBuTeiei

64. Undopmuposanue 3asputesis MPI] ocymecTBisercs cieayomuMH ClIOCO0aMu:

a) MOCPEJICTBOM IPUBJICYEHHS] CPEACTB MaccOBOM HMHGOpMAIUHU, a TAaKXKe IMyTeM pa3MeIleHUs
nHpopManuu Ha 0pUIIHATILHBIX caliTax U HHGOPMAIIMOHHBIX cTeHax M®DII;

06) mpu oOpamenun 3asButens B MOPI[ nuuno, mo TtenedoHy, MNOCPEACTBOM IMOYTOBBIX
OTIPaBJICHU, MO0 MO MEKTPOHHOI MoUTe.

I[Ipu muunom oOpamenun pabotHuk MOL[ moapoOHo wuHGOpPMUpPYET 3asBUTENECH 1O
MHTEPECYIOIIUM HUX BOMPOCAM B BEXKJIMBOM KOPPEKTHOW (opMe ¢ HCMIOIb30BaHHUEM OQHUIMATILHO-
JIeIOBOTO CTHIISL peud. PekomeHayemoe BpeMmsi MpeqoCTaBlieHUs KOHCYIbTallMU - He Oonee 15 MuHYT,
BpeMsi OXHUJAHUS B OdYepeAu B CEKTope HHPOPMUPOBAHUS Ui MONY4eHHUS HHPOpPMAIUH O
MYHUIUIAIBHBIX YCIyTaX HE MOXKET MNPEeBbIIATh 15 MUHYT.

OtBeT Ha TenehOHHBIN 3BOHOK J0JDKEH HAUMHATHCS ¢ MHGOPMAIIUK O HANMEHOBAHUU OpTaHU3aIUH,
dbamMunnu, UMEHHU, OTYECTBE M JOKHOCTH paboTHuka MOILI, mpunsBiIiero TeneQOHHBIH 3BOHOK.
NuauBuayanbHOe YCTHOE KOHCYJIBTHPOBAHUE TPU OOpaIleHnH 3asBUTENs 1o TenedoHy padboTHuk MOI]
ocyuiecTBiseT He 6onee 10 MUHYT;

B cnydae ecnu ans mOArOTOBKM OTBeTa TpeOyeTcst Ooliee MPOIODKUTENbHOE BpeMs, pabOTHHK
M®II, ocyecTBIAMUNA WHANBUAYAILHOE YCTHOE KOHCYABTUPOBAaHHE TIO TelneoHy, MOXKET
MPEAJIOKUTH 3asIBUTENIO:

M3II0KUTH OOpalleHne B MIUCHbMEHHON (GopMe (OTBET HaIpaBisieTCs 3asiBUTENO0 B COOTBETCTBUU CO
CrocoOoM, yKa3aHHBIM B 0OpaIlleHun );

Ha3HA4YUTh JAPYroe BpeMs AJi KOHCYIbTAIU.

[Ipy KOHCYNIBTUPOBAaHWHM IO MHUCHMEHHBIM OOpAICHHSIM 3asBUTEICH OTBET HAMpPAaBISETCS B
MMMCBMEHHOM BHJIE B CpPOK He mo3aHee 30 KaJeHTapHBIX JHEH ¢ MOMEHTAa PErucTpanuu oOpalleHus B



¢dopMe BIEKTPOHHOTO JOKyMEHTa MO aApecy »3JCKTPOHHOM MOYTHI, YKa3aHHOMY B OOpalleHuw,
MOCTYIUBIIIEM B MHOTO(QYHKIIMOHATBHBIA MEHTP B (OpPME IIEKTPOHHOTO JOKYMEHTA, U B MHUCHMEHHOM
(dhopMe 1o MOYTOBOMY aJipecy, yKazaHHOMY B oOpaieHuu, moctynusiieM B M®I] B muceMeHHOM hopme.

I'nmaBa 34. Beigaua 3asiBUTeII0 pe3yJIbTaTa MPeI0CTABICHUA MYHHIIUNIAJIBHON YCJIYyTH

65. [lpu HaM4MK B 3asiBICHUH O MPEIOCTABICHHH MYHHUIIMITAJIHHON YCIYTH YKa3aHHs O BbIade
pe3yIbTaTOB OKa3aHHsI YCIYTd uepe3 MHOrOo(QyHKIMOHANBHBIA LEHTP, AJMHHHUCTpALUS MepeaaeT
nokyMmeHThl (mpunoxenue 1, 5) B MOl mns mocneayromield BblAaYM 3asiBUTENO (IPEJACTABUTEIIO)
CHOCOO0M, COTJIACHO 3aKIOYEHHOMY COTJIAIIEHHUIO O B3aUMOICHCTBUU.

[Topsimox u cpoku mnepegaun AIMUHUCTpAllMU TakuX JoKyMeHToB B MO omnpenensiorcs
COTJIAllIEHUEM O B3aMMOJEWCTBUHM, 3aKJIIOUYEHHBIM HUMHU B TOPSAKE, YCTAaHOBJIEHHOM IOCTAHOBJIEHHUEM
[IpaButenbctBa Poccuiickoit denepanuu ot 27 centsiops 2011 roga Ne 797 «O B3auMoecTBUM MEXKIY
MHOTO(YHKIIMOHAJIbHBIMU IIEHTPAMU MPEAOCTaBICHUS] TOCYIapCTBEHHBIX U MYHULIMIAIBHBIX YCIYT U
(denepalbHBIMU OpPraHaMu HCIOJHUTENBHON BJIAacTH, OpraHaMu TOCYIAapCTBEHHBIX BHEOMOKETHBIX
(hoHII0B, OpraHaMu TOCYJapCTBEHHOHN BiacTu cyObekToB Poccuiickoit depepannun, opraHaMu MECTHOTO
CaMOYITPaBIICHUS.

66. Ilpuem 3asiBUTENEH IS BBIIAYM JOKYMEHTOB, SIBJISFOIMXCS PE3YJITATOM MYHHUIIHITATHHON
yCIyTH, B TOPSAAKE OYEPEAHOCTH MPHU TMOJTYYEHHH HOMEpPHOTO TaJoHAa M3 TEepMHUHAlIa 3JIEKTPOHHOU
ouepesid, COOTBETCTBYIOIIETO LeJH oOpallieHus, MO0 Mo NpeABapUTEIbHOMN 3aUCH.

Pa6otank M®I] ocymiecTBisier caeayromue IeHCTBUS:

- YCTaHaBJIMBAET JUYHOCTh 3asABUTENSI HA OCHOBAHUM JTOKYMEHTA, YAOCTOBEPSIOIIETO JINYHOCTH B
COOTBETCTBHUU C 3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu;

- TpOBEpsieT MOJIHOMOYHUS NpPEJICTaBUTENA 3asBUTeNs (B ciaydae OOpalleHHs] NpeiCcTaBUTENs
3asBUTETIS);

- ONIPEJEIISIET CTATYC UCIIOJIHEHMS 3asIBJICHHUS;

- pacmeyaTbIBaeT pPe3yJabTaT NPENOCTABICHHS MYHHIUIAIBHOM YCIYTH B BHJE JK3EMIULIpA
AIIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCUTENE M 3aBEpsieT ero ¢ ucnoiib3oBanueM nedatu MOI] (B
MPEAYCMOTPEHHBIX HOPMATUBHBIMU IpaBOBbIMU akTamu Poccuiickoin denepanuu ciaydasx - MedaTu C
n3o0paxkenueM ['ocymapcTBenHoro repda Poccuiickoit denepanym);

- 3aBepsAeT SK3EMIUIAP SJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTENIE C HCIIOJIb30BAHHEM
neyatd MOI[ (B mpemycMOTpEeHHBIX HOPMAaTHBHBIMH TPAaBOBBIMH akTaMu Poccuiickoit deneparuun
CiTyJasix - rmeyaTtu ¢ uzoopaxkenuem ['ocynapcrBenHoro repba Poccuiickoit denepanun);

- BBIJAeT JOKYMEHTBHI 3asBUTENIO, NMPH HEOOXOJMMOCTH 3alpalluBaeT y 3asBUTENs MOJMUCH 3a
Ka)K/IbIi BbIIAHHBIN JJOKYMEHT;

- 3ampaliMBaeT COIVIACHE 3asBUTENSl HA ydacTHUE B CMC-ONpPOCE Ui OLIEHKM KadecTBa
npenocrasiieHHbIX yeuyr MOII.

VYIpaBisromum genamMmu
AJIMUHHCTpaUd AJTbMEHEBCKOTO
MyHUINansHOro okpyra Kypranckoii odnactu C.A. Bosikos



[Ipunoxenne 1 kK AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«IIpuHsATHE HA yUET IpaX/iaH B KAUECTBE
HYKJAIOIINUXCS B XKWIBIX TIOMELIEHUSIX)

(I)opMa PeUICHUA 0 MPEAOCTABJICHUHA MYHI/IIIHHaJIbHOﬁ ycayrn

HaunMeHoBaHue ynmoaIHOMOYEHHOTO OpraHa UCIOJIHUTENIbHOM BiIacTh cyobekTa Poccuiickoit
@Penepanuu Uiy OpraHa MECTHOI'O CaMOYyIIPaBIICHUSA
Kowmy:

(bamumusi, UM, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM MOYTHI)

PEIIEHUE
0 NPUHATHH I'PAKIAH HA YYeT B Ka4eCTBe HYKIAKMIUXCSA
B JKMJIBIX ITOMeEIIeHHsIX
JlaTa No

[lo pe3ynpTaTam paccCMOTpPEHUS 3asiBICHUS OT Ne u
NPWIOKEHHBIX K HEMY JIOKYMEHTOB, B COOTBETCTBHH CO cTaThei 52 KunmumiHoro kojekca
Poccuiickoit @enepanivy NpUHATO pelIEHUE MTOCTABUTh HA YUET B KAUeCTBE HY KIAIOIINXCS
B )KWJIBIX TIOMEIICHUSX:

DUO 3as6umens

U COBMCCTHO ITPOXKXKHNBAIOIINX YJICHOB CCMbU:

wmn e

4,
JlaTta npuHATHS HA yYET:
Howmep B ouepenu:

(MOIKHOCTH (moamucek) (pacurudpoBka MOAIMUCH)
COTPY/IHUKA OpPTaHa BJIACTH, IPUHSBIIETO

peleHue)

« » 20 1.

M.IL



[Tpunoxenne 2 Kk AAMUHUCTPATUBHOMY PETrJIaMEHTY
«IpuHsATHE HA Yy4eT rpakaH B KA4YECTBE
HYKJIAIOIUXCSA B )KWIBIX IOMELIEHUIX)

dopma peuieHust 00 yyere rpakiaH,
HY/KAAIOLIUXCH B KUJIBIX IOMEIIEHUAX

HaumeHoBaHMe yIIOJTHOMOYEHHOI0 OPraHa MUCIOJHUTEIbHON BJIACTH Cy0beKTa
Poccuiickoii degepanny Wi OPraHa MeCTHOI0 CaMOYIIPaBJICHHUS

Komy:

(bamumust, UMs, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM MOYTHI)

YBEJAOMJIEHUE
00 ydeTe rpakaaH, HyKAAOIMMUXCH B 'KUJIBIX OMEIIEHUX
JlaTa No
ITo pe3ynbpraTaM pacCMOTPEHHUS 3asIBJICHUS OT Ne

UHQOpPMHUpPYEM O HaXOXKICHHMM HAa Y4YeTe B KAaueCTBE HYXKIAIOMIMXCS B IKHIBIX

ITIOMCUICHUAX !

JlaTta npuHATHS HA yYET:
Howmep B ouepenu:

DUO 3as6umens

(TOMKHOCTD
COTPYIHHKA OpraHa BIIACTH, IPUHSBIIETO
peleHue)

& » 20 T

M.IL

(momuck) (pacuudpoBka moamucy)



[Ipunoxenne 3 Kk AAMUHUCTPATUBHOMY PETJIaMEHTY
«IpuHsATHE HA Yy4eT rpakaH B KA4YECTBE
HYKJIAIOIUXCSA B )KWIIBIX TIOMELIEHUAX)

(I)opMa PC€UICHUSA O CHAATHH C YU€Ta I'pakKjiaH,
HY/KAAIIHUXCA B JKUJIBIX IOMCICHUAX

HaumeHoBaHHe YIIOJJHOMOYEHHOI0 OPraHa MCIOJHUTEIbHON BJACTH Cy0ObeKTa
Poccuiickoii Pegepanny WM OpraHa MeCTHOr 0 CaMOYIIpaBJICHUSA

Kowmy:

(bamumust, UMs, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM MOYTHI)

YBEJAOMJIEHUE
0 CHAITHHM € y4YeTa IPaxkKJAaH, HYKIAIIMXCH B dKUJIBIX MOMEIIeHUX
JlaTa No
ITo pe3ynbpraTaMm pacCMOTPEHHUS 3asIBJICHUS OT Ne

UHPOPMHUPYEM O CHITHH C yU€Ta IPaKJaH B KAUeCTBE HYX ITAIOIINXCS B KUITBIX

ITIOMCUIICHUAX !

DdUO 3asBurens

(TOMKHOCTD
COTPYIHHKA OpraHa BIIACTH, IPUHSBIIETO
peleHue)

& » 20 T

M.IL

(momuck) (pacuudpoBka moamucy)



[Ipunoxenne 4 Kk ATMUHUCTPAaTUBHOMY PETJIAMEHTY
«IIpuHsATHE Ha yUET I'pa)k1aH B KAUECTBE
HYKIAIOIIUXCS B XKWIIBIX TOMELIEHUSIX»

®opma pemieHus 00 0TKa3e B IpreMe JOKYMEHTOB,
HeO00XO0AMMBIX /1JIsl IPeIOCTABJIEHUSI MyYHUIIUNIAJIbHOM yCJIyTH

HaumeHoBaHHe YIIOJJHOMOYEHHOI0 OPraHa MCIOJHUTEIbHON BJIACTH Cy0ObeKTa
Poccuiickoii degepanny Wi OpraHa MeCTHOI0 CaMOYIIPaBJICHHUS

Komy:

(bamumust, UMs, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM IMOUTHI)

PEIIEHUE
00 oTKa3e B IpueMe JOKyMEHTOB, HEOOXOIUMBIX JIs
IIPEAOCTABJICHUS MYHULIUTIIAIBHON YCIIYT'U

«HpI/IHHTI/Ie Ha Y4CT I'paKJiaH B Ka4CCTBC HYKAAOIMINXCA B ) KUJIBIX ITOMCIICHUAX)

oT Ne

MOTPEB I SIBJICHUE OT 0 U IIpUiaraeMbl HEM
PaccmoTrpeB Bamie 3asBiieHune o No araemMbple K HEMY
JOKYMEHTBhI, B COOTBETCTBUM C JKwmwmmimueiM kojaekcoMm Poccuiickonn ®enepauuu

YIIOJIHOMOYCHHBIM OPIraHOM

HaMMEHOBaHHE YIIOJIHOMOYEHHOTO OpraHa
MIPUHSATO pelieHne 00 0TKa3e B IpreMe JOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABJIEHNS MYHULIMNIAJIBHOW YCIIYTH MO CIEAYIOIMM OCHOBAaHUSIM:

HawmmenoBanue ocHOBaHHMS JIJIsl OTKa3a B COOTBETCTBUH ¢| PaszbsacHeHHe IPUYXH OTKa3a B IPCAOCTABJICHUN

Ne myHkTa
€IIMHBIM CTaHAAPTOM yCIIyTH

aIMUHHCTPATHBHOTO
pernamenTa



'YKa3bpIBarOTCSI OCHOBAHUS TaKOT'O

3anpoc o NpeJoCTaBICHUH YCIyry Nojjad B (BBIBOJA
OpraH rocyAapCTBEHHOM BIAaCTH, OpraH
MECTHOI'O CaMOYIIPaBJICHUS WU
OpraHu3aluio, B OJTHOMOYHA KOTOPBIX HE
BXOJUT ITPEJOCTABICHUE YCIYTH
HemnonHoe 3anosiHeHne 0053aTebHBIX 10JIeH|Y Ka3bIBAlOTCS OCHOBAHUS TAKOTO
B (hopMe 3ampoca 0 MPEJOCTABICHUH YCIYTH BBIBOAA

[IpencraBieHre HENOJIHOTO KOMILIEKTA 'YKa3pIBaeTCs UCUEPIBIBAIOIINN
JTOKYMCHTOB MEpCUCHb JOKYMCHTOB,
HCIIPCACTABJIICHHBIX 3aABUTCIICEM

[IpencraBieHHbIE TOKYMEHThI yTPaTHIH 'YKa3pIBaeTCsA HCUEPIBIBAIOIINN

CHIJIY HA MOMEHT OOpalieHus 3a yCIyrou MepevYeHb JOKYMEHTOB, YTPATUBIIINX
CUITY

[IpencraBieHHbIE JOKYMEHTHI COJEPKAT 'YKa3bIBa€TCA UCUEPIIBIBAIOIIMNI

[MOYMCTKH U UCIIPABJICHUS TEKCTa, HE [epeYeHb JTOKYMEHTOB, COACPHKALIUX

3aBEPEHHBIE B MOPSAJIKE, YCTAHOBJICHHOM MOJYUCTKU M UCIIPABJICHUS

3aKOHOIATEILCTBOM Poccuiickoi

denepanuu

3asiBIICHHC o AaHO JUIIOM, HE HMCIOIIIUM
MOJTHOMOYMH IpEaACTaBIATE HHTCPECHL
3asABHUTCIIA

JlononHuTenbHas HHPOpPMAIIUS:

Bbl BripaBe MOBTOPHO 0OpaTUTHCS B YIMOJHOMOYEHHBIM OpraH ¢ 3asBICHHEM O MPEIOCTaBICHUU
MYHUIIUNATBHON YCIIYTH TOCJE YCTPAHEHUS YKAa3aHHBIX HapYIIEHUH.

JlaHHBINM OTKa3 MOXeT ObITh 00XKaJOBaH B JOCYAEOHOM MOPSJIKE MyTeM HAaIlpaBJIEHUs >Kajlo0bl B
YIIOJIHOMOYEHHBIN OpraH, a TaKkke B CyAe0HOM MOpSIKeE.

(1OJIKHOCTH COTPYAHUKA (Toamuch) (pacumdpoBKa MOIMHUCH)
Oprasa BJIACTH, IPUHSBIIETO PELICHUE)

« » 20 T

M.IL



[Ipunoxenue 5 k AIMUHUCTPAaTUBHOMY PETJIAMEHTY
«IIpuHsATHE HA yUET IpaX/iaH B KAUECTBE
HYKIAIOIINUXCS B XKWIbIX IOMELIEHUSIX»

®opma penreHus 00 0TKa3e B MPeJI0CTABJICHUH MYHUIIUNIAJIbHON YCIyTIH

HaunMeHoBaHue ynmoaIHOMOYEHHOTO OpraHa UCIOJIHUTENIbHON BIacTh cyobekTa Poccuiickoit
denepanuy WM OpraHa MECTHOTO CaMOYIIPABIICHUS

Kowmy:

(bamumnusi, UM, OTYECTBO)
(TeneoH U agpec MEKTPOHHOM MOUYTHI)

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUS] MyHUIIUTAIBHON YCIYTH

((HpI/IHSITI/IC Ha Y4CT I'paKJiaH B KaYCCTBC HYKXKIAOIIUXCA B JKUJIBIX ITIOMCHICHUAX))

oT Ne

[lo pe3ynpTaTam paccMOTpPEHUS 3asIBICHUS OT Ne
U TPWIOKEHHBIX K HEMY JTOKYMEHTOB, B COOTBETCTBUU C JKWIMIIHBIM KOJIEKCOM
Poccuiickoit denepaniuu TPUHATO pPEIIEHHE OTKa3aThb B MPEAOCTABIEHUS YCIYTH, IO
CJIEIYIOIIM OCHOBAHMSIM:

Ne mynkTa HanmeHnoBaHMe OCHOBaHMS I OTKa3a B PasbsicHeHHEe TPUYMH OTKa3a B
A TMUHUCTPATHBHOTO COOTBETCTBHH C CIUHBIM CTAHIAPTOM MPEOCTaBICHUH YCITYTH
periaMeHTa

JIOKyMEHTHI (CBEICHUSI), TPEACTABICHHBIE  [YKa3bIBAIOTCSl OCHOBaHHS TaKOT'O BBHIBO/IA
3asBUTENIEM, IIPOTHBOPEYAT TOKYMEHTaM
(cBEmEeHMAM), TTOYISHHBIM B paMKax
MEXBEJOMCTBEHHOT'O B3aHMO/ICHCTBUS




OTCyTCTBHE y UIEHOB CEMbH MECTa 'YKa3bpIBalOTCA OCHOBaHMS TaKOT'0 BBIBO/A
PKUTEIBCTBA HA TEPPUTOPHH CyObeKTa
Poccuiickoin ®@enepanuu

IIpencraBieHHBIMU JOKYMEHTAMU U 'VKa3bIBalOTCSI OCHOBAHHUS TaKOI'0 BEIBOJA
CBEIICHUSIMHU HE MOJATBEPKAAETCS MPaBO
rpaXKJaHWHA Ha MPEIO0CTABIEHUE KUIIOTO
[MOMEILICHUS

OTCYTCTBI/IG 3aKOHHBIX OCHOBaHHH JJIsL 'Y Ka3bIBalOTCSI OCHOBAHHS TAKOT'O BBIBOJIa
MPEOOCTaBJICHUA XUJIOTO ITIOMCIICHUA 110
JIOrOBOPY COLIMAIBLHOTO HaliMa B
COOTBETCTBHU C )KI/I.HI/IHIHLIM KOACKCOM
Poccuiickoit @enepanuu

PazbwscHenue IMIPpUYHUH OTKa3a:

JlonoaHUTENbHO UHHOPMUPYEM:

Bbl BrpaBe MOBTOPHO OOpAaTHTBCS B YIOJHOMOYEHHBIM OpraH C 3asBICHHEM O
MPEIOCTABICHUH YCIIYTH ITOCJIe YCTPAaHCHHSI YKa3aHHbBIX HAPYIICHHIA.

JlaHHBIN OTKa3 MOXET ObITh 00KaJIOBaH B JOCYACOHOM TOPSIAKE ITyTeM HaIlpaBJICHHUS
’aj00bl B YIIOJITHOMOYEHHBIN OpraH, a TaKXKe B CyIcOHOM TOpPSIJIKE.

(1OKHOCTD COTPYIHUKA (moamuch) (pacuudpoBKa NOMHUCH)
OpraHa BJaCTH, IPHHSBIIETO PEIICHHE)

« » 20 T

M.IL



[Tpunoxenne 6 kK AAMUHUCTPATUBHOMY PETrJIaMEHTY
«IpuHsATHE HA Yy4eT rpakaH B KA4YECTBE
HYKJIAIOIUXCS B JKUIIBIX TOMELIEHUAX)

dopMa 3a9IBJICHUA O NPEIOCTABJICHUM MYHUIUNIAIBLHON YCJIYTH

HauMeHoBaHuEe yIOJTHOMOUYEHHOIO OpraHa UCIOJHUTEIBHOM BlIacTh CyObeKTa
Poccuiickon @enepanuu uiny opraHa MECTHOI'O CaMOYyIIPaBJICHUS

3asiBjieHME O NMPUHATHMA HA YYET I'PAKIAH B KAY€CTBEC HYKAAIOIIUXCH B *KUJIBIX
NOMEIICHUAX

1. 3asBUTEID

(hamunus, ums, omuecmeso (npu Hanuyuu), oama poxcoenus, CHUJIC)
Tenedon:
AJlpec 3IEKTPOHHOMN NOYTHI:

JIOKyMEHT, YAOCTOBEPSIOIINI JINYHOCTD 3asBUTEIIS: HANMEHOBAHUE:!
cepusi, HOMep JlaTa BBIJAYH:
KEM BBIJIaH:
KOJT TIOIpa3/ICTICHUS:
AJlpec perucTpaiuu o MEeCTy JKUTEIbCTBA:
2. [IpencraBuTens 3assBUTENS:

- duzndeckoe JUIO
CBeneHus O MpeCTaBUTEIIE:

(hamunus, ums, omuecmaso (npu Haruyuu)
JIOKYMEHT, YIOCTOBEPSIFOIIUI JIMYHOCTh TPEACTABUTENS 3asBUTENS: HAMMEHOBAHUE!
cepusi, HOMep JlaTa BbIJIAYH:
KoHTakTHBIC JaHHBIC

(meneghon, adpec 21eKmMpOHHOL NOUMbL)
JIOKYMEHT, MOATBEP>KIAFONIUI TOJIHOMOYHS TIPEACTABUTEIIS 3asBUTEIIS:

- WnauBuayanbHbIN TpeIIpUHUMATEND
Ceenenusi 00 MHAUBHUAYATLHOM MpEANPUHUMATEE:
ITonHoe HauMeHOBaHHE

OI'PHUII

WHH

KoHrtakTHBEIE JaHHBIE

(menegon, aopec 31eKMpOHHOU NOUMbL)
JIOKyMEHT, OATBEPKAAIONIUI TOJIHOMOYHS IPEACTABUTES 3asIBUTEIIS:

- IOpI/IILI/ILIeCKOC JINIIO CBCI[CHI/IH O IOPUANYCCKOM JIMIIC: IlonHoe HanMeHOBaHHE



OI'PH

NHH

KoHTakTHBIE NaHHBIE

(menegon, aopec 31eKMpPOHHOU NOUMbL)
- CoTpyIHUK OpraHU3alNH
CaenieHus o MpeacTaBUTENe:

(hamunus, ums, omuecmeo (npu Haruyuu)
JIOKYMEHT, YIOCTOBEPSIIOIINIA JTHYHOCTD MPEICTABUTEIIS 3asIBUTEIIS: HANMEHOBAHHE:

cepusi, HOMep aTa BHIIAYH:

KoHTakTHBIE JaHHBIE

(meneghon, adpec 21eKmMpOHHOL NOUMbL)
JIOKYMEHT, ITOITBEPKAAFOIIHIA TTOJTHOMOYUS TIPEJCTABUTES 3asBUTEIIS:

- PykoBoauTens opranuzanuu
JIOKYMEHT, yTOCTOBEPSIIOIINNA JIMYHOCTh MPEICTABUTENS 3aBUTENS: HAUMEHOBAHHE:!

cepusi, HOMep JlaTa BblIAuu:

KonrtakTHBIE JaHHBIE

(meneghon, adpec 21eKmMpOHHOL NOUMbL)
JIOKYMEHT, ITOITBEPIKAAFOIIHIA TTOJTHOMOYHS MPEJCTABUTENS 3asBUTEIIS:

3. Kareropus 3asBurens:
- Manoumyniye rpaxjaaHe
- Hanuuue nbrotHoit kateropun

4, [IprunHa OTHECEHHUS K TbIOTHOM KaTerOpuu:
4.1. Hannuyne WHBAIHUIHOCTH
- J%080:%:050% 01031

- CembH, nmeronye neTei-unaBanuaoB CBeeHns 0 peOeHKe-NHBAIHIC:

(hamunus, ums, omuecmeso (npu Haruyuu)

Hata poxaeHus
CHUJIC

4.2. VYdacrtue B BoiHe, 00EBBIX JCHCTBUAX, OCOOBIEC 3aCIYTH TIEPE]T TOCYAaPCTBOM,

4.3. YdacTHHUK COOBITHH (JIUIIO, UMEIOIIEEe 3aCITyrH)
- UneH cembu (yMepIIero) yuacTHUKA

YnocroBepeHue

4.4, JlukBuJauus pajuallMOHHBIX aBapui, ciayx0a B 1oapa3AeieHuu 0coboro pucka
- Y4acTHUK cOOBITUI
- UneH ceMbH (yMepILero) yuacTHUKa
- YnocrosepeHnue
- [TonmuTHueckue penpeccun
- PeabunutupoBaHHbIe JIMIA

- Jluna, mpu3HaHHBIC TIOCTPAIABIIUMU OT MOJTUTHUECKUX pErpeccuit

JIOKYMEHT O MpU3HAHUM MOCTPAIABIINM OT MOJTUTUYECKUX PETPECCHl
4.5. MuorogetHas ceMbs

PexBU3UTHI y10CTOBEpEHUSI MHOTOIETHOW CEMBHU:

(Homep, oama evioayu, opear (M®DL]) evioasuiuil yoocmogepeHue)
4.6. Kareropuwu, CBSI3aHHBIC C TPYIAOBOH JIESITEIHHOCTHIO

4.7. JIOKyMEHT, OJITBEP>KIAIOIINI OTHECEHHUE K KAaTeTOPUHU



4.8. JleTH-cUpOTHI WJIU IETH, OCTABIINECs 0€3 MOTeUeHHs pOUTEICH
JIOKYMEHT, IOATBEPKAAIOIIUN yTpaTy (OTCYTCTBUE) POAUTENEH

Jlata, Kor/1a He0OX0IMMO MOJIYYUTH KUII0€ TIOMEIEHHIE

4.9. T'paxnane, cTpagaronye XpoHUIecKuMH 3aboneBanusivu LH
3aKkIroueHne METUITMHCKON KOMUCCHU O HAJTMYMH XPOHHUECKOTO 3a00JIEBAHUS

5. OcHoBaHue ISl TOCTAHOBKYU HA YUET 3asABUTENS (YKaA3amb 0OUH U3 8APUAHINOS).
5.1. 3asBuTENb HE SABISETCS HAHUMATEIEM (COOCTBEHHUKOM) MJIM YWICHOM CEMbH HaHUMATEs

(cOOCTBEHHHKA) JKUIJIOTO TIOMEIIICHUS

5.2. 3asBuTENb SABISACTCS HAHUMATEJIEM MJIM YWICHOM CEMbH HAaHMMATEIIS )KUIIOTO TIOMEIICHHS
10 JOTOBOPY COLIMAIBHOIO HaiiMa, 00ECIIEYCHHBIM OOLIEH MJIO0IIa b0 Ha OJTHOTO WICHA CEMbH MEHBIIE
Y4ETHOU HOPMBI
PexBH3UTHI 1OrOBOpa CONMAIIBHOTO HaliMa

(Homep, dama 8bl0auU, OPeaH, ¢ KOMOPbIM 3aKII0UeH 002080D)

5.3. 3asgBuTeNb SABISCTCS HAHUMATEJIEM HIIA WICHOM CEMbU HaHUMATEIS )KHJIOTO ITOMEIICHHUS
COITMATPHOTO MCTIOJB30BaHMS, 00ECIIEYCHHBIM OOIIEH TUIONIAIbI0 Ha OJTHOTO WICHAa CEMbU MEHBIIIE
Y4ETHOU HOPMBI

HatiMomaTenb »KUII0ro NoMenieHus:
- Opran rocynapCcTBEHHOM BIIACTH
- Opras MECTHOTO CaMOYIIPABJICHUS
- Opranuzanus
- PexBu3uTHI 10roBopa HaitMa KUJIOTO MOMEIIICHUS
(Homep, Oama evl0auu, OpPeaH, ¢ KOMOPbIM 3aKIH0UeH 002080D)

5.4. 3asBuTeNb SBIAETCS COOCTBEHHUKOM HIIM YJIEHOM CEMbU COOCTBEHHHUKA JKUIIOTO

MOMeEILEeHHUs, 00ECTIeUeHHBIM 0011IeH TIIOIIAIbI0 HA OJTHOTO YIEHA CEMbU MEHbIIIE YIETHOW HOPMBI
[IpaBo cOOCTBEHHOCTH Ha KHUJIO€ NTOMEIIECHHUE:

- 3apeructpupoBano B EI'PH

- He 3aperucrpuposano B EI'PH

- JIOKyMEHT, MOATBEPKIAIOIINIA TPaBO COOCTBEHHOCTH Ha JKUIIOE MTOMEILIEHUE

KamacTpoBblil HOMEp KUJIOTO TOMEUICHUS

6. 3asBUTEIb IPOKUBAECT B IOMEIICHNUHN, HE OTBEYAOILIEM 10 YCTAaHOBICHHBIM IS JKHIIBIX
MOMEIleHUN TpeOOBaHUIM
7. CemMeiiHO€ MOJIOKEHUE:

IIpoxuBaro ouH
[Ipox1Bar0 COBMECTHO C YWiICHAMH CEMbHU
8. Cocroro B Opake
9. Cympyr:
(pamunus, umsa, omuecmeo (npu Hanuuuu), dama posicoenus, CHUJIIC)
JIOKYMEHT, YAOCTOBEPSIIOIINNA JTHYHOCTh: HAUMEHOBAHHE:
cepus, HoMep JaTa BBIIAYH:

KEM BBIJIaH:

KOJI TTOJIpa3/ICIICHUSI:

AJIpec perucTparyu mo MecTy KUTEIIbCTBA:

PekBH3UTHI aKTOBOM 3alTUCH O 3aKIIIOYCHUN Opaka
(Homep, dama, opeaH, Mecmo 20Cy0apCmeeHHOl pecucmpayuil)

10.  TIposkuBaro ¢ poauTensiMu (POJAUTEISIMHU CYIIPyTa)

10.1. ®UO poautens

(pamunus, ums, omuecmeo (npu Hanuuuu), dama posicoenus, CHUJIIC)
JIOKYMEHT, YIOCTOBEPSIOIINI JINYHOCTD:
HAaUMCHOBAHHE:




cepusi, HOMep JlaTa BBIAAYNU:
KEM BBIJAH:
AJipec perucTpanuu no MecTy JKUTEJIbCTBA:

10.2. ®UO poaurens

(pamunus, ums, omuecmeo (npu Haruwuu), dama posicoenus, CHUJIC)
JIOKYMEHT, YIOCTOBEPSIFOIIHIA JTHYHOCTD:
HauMEHOBaHHUE:
cepusi, HOMep JaTa BBIIAYM:
KEM BBIJIaH:
AJpec perucTpaluy no MecTy KHUTEIbCTBA!

11. NmMmerotcd netn
®UO pebenka

(bamunus, ums, omuecmeso (npu Hanuyuu), oama poxcoenus, CHUJIC)
JIOKyMEHT, yAOCTOBEPSIOLINI JINYHOCTh: HAUMEHOBAHHUE:
cepusi, HOMep JlaTa BIIAYH:
KEM BBIJIaH:
PexBU3UTHI aKTOBOM 3aMTKMCH O POKJICHUH peOCHKa
(Homep, dama, opeau, Mecmo 20Cy0apCcmMeeHHOU pecucCmpayu)

12. Hwmerotcs uHBIE POJICTBEHHUKH, TIPOXKUBAIOIIHE COBMECTHO O
®UO pocTBEHHUKA

(bamunus, ums, omuecmeo (npu uanuuuu), oama podxcoenus, CHHUIIC)
JIOKYMEHT, yTOCTOBEPSIIOIINNA JTUMYHOCTh: HAUMEHOBAHUE:
cepusi, HOMep JlaTa BhIIAYH:
KEM BBIJIaH:
AJpec perucTpaIyu 1o MecTy KUTEIIbCTBA!

[TonHOTY M 1OCTOBEPHOCTD MPEJICTABICHHBIX B 3alIPOCE CBEJCHUM MOATBEPKAALO.
Jlaro cBoe corjacue Ha noJydeHue, 00paboTKy U repeady MOUX IMEPCOHATbHBIX IaHHBIX COTJIACHO
®enepanbHoMy 3aK0HY 0T 27.07.2006 Ne 152-D3 «O niepcoOHANbHBIX TAHHBIX).

Hara Ilonnuce 3asBuTENa
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