KYPI'AHCKASA OBJACTD
AJIMUHUCTPAIIUS AJTBMEHEBCKOI'O PAMTOHA

INOCTAHOBJIEHUE

4 maprta 2016 roma Ne 42
c. AIbMEHEBO

OO0 yTBepxkIeHHN AIMHUHUCTPATHBHOIO perjiaMeHTa
NMPeI0CTABJICHNSI MYHUIIUNIAJIBHOM yciayru «Bbigaua
APXHMBHBIX CIIPABOK, APXUBHBIX BHINUCOK U APXUBHBIX
KOIUI T0KYMEHTOB»

B cootBerctBun ¢ ®enepanbabivu 3akoHamu oT 22.10.2004 roma Ne 125-03 «O06 apxuBHOM
nene B Poccuiickoit ®eneparn», enepansabiM 3akoHOM oT 27.07.2010 roga Ne 210-d3 «O06
OpraHM3alMy MPEJOCTAaBICHUS MYHHUIMIMAIBHBIX YCIYr», IOCTAHOBJIEHHEM AJIMUHUCTpALUU
AnbmeneBckoro paitona Kypranckoii o6mnactu ot 25 sHBaps 2016 Ne 6 «O nopsiake pa3paboTKu U
YTBEPXKACHUS aIMUHUCTPATUBHBIX PErJaMEHTOB MPEIOCTABJICHUS MYHUIIUNAIbHBIX YCIYr», oT 10
nexabps 2015 roga Ne 328 «O6 0coOeHHOCTSAX MOJAYM M PACCMOTPEHMs Kano0 Ha pelieHus U
nerictBus  (Oe3nmerictBust) AnMuHHCTpammu  AJBMEHEBCKOIO padoHA, JIOJDKHOCTHBIX JIMIL U
MYHUIMNAIBHBIX CIYXKAIUX AAMUHHCTpAMu AJIbBMEHEBCKOTO paliOHa», Ha OCHOBAHMM Y CTaBa
AnpmeHneBckoro paitona Kypranckoii o0inactu AqMuHUCTpanusi AJIbBMEHEBCKOIO paiioHa
ITOCTAHOBJISIET:

1. YTBepauTh aJAMMHHUCTPATUBHBIA pErjJaMeHT MPEIOCTAaBIECHUS MYHHUIMNAIBbHON yCIyru
«Bbljaua apXMBHBIX CIIPaBOK, apXUBHBIX BBIIIMCOK M apXMBHBIX KOMNHH JOKYMEHTOB «COTJIACHO
MPUJIOKEHUIO K HACTOSIIIIEMY TOCTaHOBIIEHHUIO.

2. Ilpu3HaTh yTPaTUBLIMM CHJTy TIOCTAHOBJIEHUE AJMHUHHUCTPALUN AJBMEHEBCKOro paifoHa OT
28.04.2014 roma Ne 189 «OO6 yTBEp>KIAEHMM aIMUHHCTPATUBHOTO pErjaMeHTa MpeaoCTaBICHUS
MYHUIUIATBHON yclyru «Bblnaua apXUBHBIX CIPAaBOK, apXHMBHBIX BBIMTHUCOK M APXWUBHBIX KOMUN
JTIOKYMEHTOB.

3. OOHapoyoBaTh HACTOsIIEE ITOCTAHOBJICHHE B IMOPSAIKE, IMPEIyCMOTPEHHOM Y CTaBOM
AnbpmeHeBckoro paitona Kypranckoi o6nacrtu.

4. Hacrosiiee MOCTaHOBJIECHHE BCTYNAET B CHILY ITOCIIE €r0 0OHApOI0BaHMS.

5. KoHTponb 3a BBINOJIHEHHEM HACTOSAIIETO MOCTAHOBJICHUS BO3JIOXKHUTH Ha YIPABIISIOLIETO

nenamu AaMuHucTpauu AsnbMeHeBcKkoro paiiona Bonkosa C.A.

['maBa ATbMEHEBCKOIO pailoHa J.4. CyneitmanoB

HWcn. Hazaposa P.®.
1.92276
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[IpunosxeHne K NOCTaHOBIICHUIO

AnMuHuCTpau AJTbMEHEBCKOTO palioHa

o1 04.03.2016 . Ne 42

«O06 yTBep:KJIeHUH aIMUHUCTPATUBHOIO periaMeHTa
IIPEA0CTABIICHAS] MYHULIUIIAJIBHOM yciIyTH «Bbliaya
ApXUBHBIX CIPABOK, APXUBHBIX BBINMCOK U apXUBHBIX
KOIUW JJOKYMEHTOBY



AJIMUHUACTPATHUBHBIN PETJIAMEHT IIPEJTOCTABJIEHHA MYHHHMHAHE)HOﬂ
YCIYI'N «BBIJAYA APXUBHBIX CITPABOK, APXUBHBIX KOITMHU
JOKYMETHOB»

PA3JIEJI |. OBIME ITOJIOXKEHUA

1.  AIMUHUCTpPATUBHBIN PETJIAMEHT 110 MPEJOCTABICHUI0 MYHULIUIAIBHOU yciuyru «Beinaya
APXMBHBIX CIPABOK, aPXMBHBIX BBIIMUCOK H AapXHUBHBIX KOMHM JOKYMEHTOB» (najnee —
AJMUHHCTPATUBHBIA PErIaMeHT) pa3padoTaH B LENSIX MOBBIMIEHHUS 3(PPEKTUBHOCTH U KayecTBa
pabOTHI IO BBIJAYEC APXUBHBIX CIPABOK, APXHBHBIX BBHIMHCOK M APXMBHBIX KOMHUH JOKYMEHTOB H
ompezieNisieT CPOKHU, IOCIEI0BaTeIbHOCTh JEHCTBUIM (aAMHUHHCTPATUBHBIX IMPOLEAYP) AapXUBHOU

cnyk00M1  AnMuHMcTpauuu AJIBMEHEBCKOIO paiioHa (lajee - apxuB) IpU IPEIOCTaBICHUU
MYHULUIAIBHON YCIIyTH.
2. Bplmaua apXMBHBIX CIIPaBOK, apXMBHBIX BBIMACOK W APXUBHBIX KOMUN JIOKYMEHTOB

OJpa3yMeBaeT UCIIOJIHEHUE COLMAIbHO-IIPAaBOBBIX M TEMaTHMYECKHX 3allPpOCOB, CBSA3aHHBIX C
COLIMAJIBHOW 3aIMTOM Ipaxk/iaH, MpelycMaTpuBarollell X NEHCHOHHOE oOecnedeHue, MOJIydeHue
MbroT M KOMIIGHCALlMii B COOTBETCTBUM C 3aKOHOAATEIbCTBOM, IOJITBEPXKIEHUS IpaBa Ha
HEABM>KMMOCTB M 3€MIJIIO U JAPYTUX MPaB.

3. TlomywarensiMu MyHHLMIIAQIBHOM YCIyTH SBISIIOTCA (PU3MUECKUE M FOPUAMYECKHE LA,
WHAUBHUAYaAJIbHbIE MIPEANPUHUMATENH, oOpalatomyecs B AIMUHUCTPAIMO AJIbBMEHEBCKOIO pailoHa
32 OJYYEHHUEM MYHHUIIMIIAIBHON yCIyTH.

4. WNupopmanus no npouenype npeaocTaBieHuss MyHUIMIAIBHON YCIYTH IPeJoCTaBIIseTCs
HEMOCPEJCTBEHHO B YIOJHOMOYEHHOM opraHe mno aapecy: 641130, Kypranckas oOnacts, c.
AnpmeneBo 1. Komocomona,l, AnmuHuctpanuss AJIbMEHEBCKOro paiioHa, kabuHer Ne 14,
ten. 9-22-76, snexkrponnas mouta arhif.almraion@yandex.ru,raksxke MoCpeacTBOM pa3MENICHHS
nH(pOpMallMK Ha CTEHJIaX B MECTax MpeAO0CTaBICHHs] MyHULIUIIaJbHON yCIyrH, B ceTu MHTepHeT Ha
oduuuanbHOM caiiTe AJMMHUCTpAalK AJBMEHEBCKOTO paifoHa (aAMHUHHUCTpAIUs.aJIbMEHEBCKUN-
paiioH.pd), B deaepanbHON TOCyIapCTBEHHON WHPOpMaMOHHON cucteme «EnuHBIN mopTan
rOCyJapCTBEHHBIX M MYyHHIMOAJIBbHBIX ycuyr» ( mamee - Ilopram) (www.gosuslugi.ru) B
roCy/1apCTBEHHOM Oro/ykeTHOM yupexjaeHun Kypranckoir o6nactd «MHOroyHKIIMOHAIBHBIN
LHEHTp 1O MpPEeJOCTaBICHUIO TOCYIapCTBEHHBIX W  MYHHUIMNAIBHBIX  ycIyr»  (daiee-
«M®I1ly),pacnionoxxerHoro o aapecy: r. Kypran, yin. Kyiiosimesa, 1.144, ct. 41

S. I'padux paboTel apxuBa: moHeAeNbHUK-IATHUIA ¢ 8§ yac.00 muH. g0 16 yac.00 muH.,
nepepbiB Ha 06ex ¢ 1249ac.00 muH. 10 13 vac.00 MuH., cy000Ta, BOCKPECEHBE - BBIXOIHBIC.

PA3JEJ |l. CTAHIAPT IPEJOCTABJIEHUSA MYHULIUITAJIBHOM YCJIYTH

6. HawmMeHoBaHWE MYHHUIIMTIAIFHOW YCIYrH: MyHHIUNAIbHas yciayra «Bpmada apXwBHBIX
CIIPaBOK, apPXHUBHBIX BBIIIMCOK U apXUBHBIX KOIUN JOKYMEHTOBY.

7. IIpenocraBieHre MyHULIATAIBHON YCIIyTH OCYILECTBIIAET AMUHHCTpanus
ATBMEHEBCKOTO paiioHa.

8.  KoHeuyHBIM pe3yJabTaTOM TPEAOCTABICHHUS  MYHUIUIIAJBHOH  YCIYIH  SIBISIETCS

BbIJIaya apXMBHBIX CIIPABOK, APXUBHBIX BBIITMCOK U APXUBHBIX KOMUH JOKYMEHTOB, JINOO OTKa3 B UX
BBIJAYE.

9.  3ampocsl, MOCTYNUBIINE B apXUB, UCIIONHIIOTCS B TeueHue 30 pabouux AHEW cO JHA UX
peructpauuu. [IpenenbHblil CpoK OT MpueMa A0 nosrydeHus pesynbrara-30 nueit. [Ipu nocrynienun
B apXuB 3allpoOCOB, KOTOPBIC HC MOI'YyT GBITB HUCIIOJIHCHBI 663 OpCaOCTaBJICHUA OOMMOJIHUTCIbHBIX
CBEJICHUM M yTOUHEHMI apXuB B 10-THEBHBIN CPOK 3allpallliBaeT aBTOpa 3arpoca 3TU YTOUHEHHS U
JOTIOJIHUTEIbHBIE  CcBeleHUs. lIpu 3TOM CpOK IPEAOCTaBICHHUS MYHULHUINAIBHON  YCIyrd
MPUOCTAaHABIMBAETCA JI0 MOJIyUYEHUs JaHHBIX CBEJICHUH.

10.  3ampocbl, He OTHOCSIIUECS K COCTaBY JOKYMEHTOB, XPAaHSIIUXCS B MyHHLIUIAIBHOM
apXuBe, B TeUeHHE 5 pabounx JHEH ¢ MOMEHTa UX PETUCTPAllMU HAIPABISAIOTCA B OPraHU3AlMIo, T
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KpaHATCA HEOOXOAUMBIE JOKYMEHTBI, C YBEIOMIICHUEM 00 3TOM 3asBUTEIIA, JIUOO 3asIBUTEIIO TAIOTCS
COOTBETCTBYIOIINE PEKOMEH/IAIINH.

11.  JlemyraTckue 3ampochl, 3apochl (hefepaibHbIX U O0JACTHBIX OPraHOB BJIACTH, OPTaHOB
MECTHOTO  CaMOYIpPaBJI€HUs,  CYyJOB,  IPOKypaTypbl,  I[PaBOOXPAHUTEIBHBIX  OPraHoOB
paccMaTpUBAIOTCS CHELIMATMCTOM apXKBa B JIEHb OCTYIUICHUS U UCIOJHSAIOTCS B IIPELYCMOTPEHHbIE
3aKOHOJIaTEJIbCTBOM CPOKH.

12.  IlpenocraBieHne MYHUIUIAIBHOW YCIYTH MO OPTaHU3AalMU UCIIOJHEHHS MOCTYIHBIIUX
3alpOCOB  POCCUMCKUX TpakJaH, CBS3aHHBIX C pealu3alyed UX 3aKOHHBIX TMpaB U CBOOOI,
OCYILIECTBJISIETCS] B COOTBETCTBUH C:

1) ®enepanbabiM - 3akoHOM  OT  06.10.2003 1. Ne 131-®3 «OO6 o0O0mux NpUHIMIAX
OpraHu3aly MECTHOro camoynpasiieHus B Poccuiickoit denepanmnmny;

2)  ®ecnepanbHbIM 3aK0HOM OT 22.10.2004 Ne 125-®3 "O6 apxuBHOM nene B Poccuiickoit
Denepauuny;

3) ®epepanbHbiM  3akoHOM oT 27.07.2006 1. No 149-®3 «O6 wuHpOpMAaIHH,
nH(POPMALIMOHHBIX TEXHOJIOTHAX U 3alIUTe HHPOpMAIII,

4) ®denepanbHbIM 3aK0HOM OT 27.07.2006 . Ne 152-D3 «O nepcoHAIbHBIX JTaHHBIXY;

5)  ®enepanbabpiM 3akoHOM OT 09.02.2009 1. No 8-®3 «OO6 obecredeHUH J0CTyNma K
uH(pOpPMAaLIUU O JEATEIBHOCTU FOCYIaPCTBEHHBIX OPraHOB M OPTaHOB MECTHOT'O CAMOYIPABICHUSY;

6) Ilpukazom MuHKCTEpCTBa KYJIbTYPHI M MAacCOBBIX KOMMYHHUKaimii Poccuiickoii
®eneparun ot 18.01.2007 r.  No 19 "OO yTBepKIeHHUU MpaBWJI OpraHU3aLUU XpaHEHUS,
KOMILICKTOBAHUS, y4eTa U MCIIOJIb30BaHMs TOKyMEeHTOB ApxuBHOTO (hoHIa Poccuiickoii deneparim
M JIPYTUX apXUBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUIIMNAIbHBIX apXUBaxX, My3eix H
oubIMoTeKkax, opranu3anusx Poccuiickol akageMuu HayK»;

7)  3akonom Kypranckoit oomactu ot 07.09.2005r. Ne 71 «O6 apxuHoM zene B Kypranckoi
00JIaCTHY;

8)  VYcraBom AnmbMmeHeBckoro paiiona Kyprauckoii oonacri;

9)  HaCTOSAIUM AJMHUHUCTPATHBHBIM PErJIaMEHTOM.

13. OchHoBanweM ansi MPEAOCTABICHUS MYHHUIIUIAIBHON YCIYyTH SBISETCS MHCHMEHHOE
3asBIIeHUE TIpuiokeHue 1,2,3 K HacTosileMy aJIMUHUCTPATHBHOMY pErjaMeHTy WM oOpalleHue
3agBUTENS (3asBJICHHME) IO DIEKTPOHHOM Moure AJIMUHUCTpalud AJBMEHEBCKOro paifoHa. B
3asBJICHUU YKa3bIBAIOTCS:

1) HauMEHOBAaHME OpraHU3aliy, B KOTOPYIO HAaIpPaBJIsAETCs 3a1poc;

2) HauMEHOBAaHME U aIpeC IOPUINYECKOT0 JINIA, 1aTa U MOANNUCH €ro PYKOBOIUTENS;

3) dbamunus, uMs, 0T4eCTBO (IIPU HATMYWH) 3asiBUTENS, 1aTa €ro POXKACHUS, aJpec MecTa
KUTEIbCTBA, INYHASI TOANKCH U JaTa M0/1a4yu 3asBICHMUS;

4) 0 craxe paboTel (cimyxObl) W 3apabOTHOM TIUIaTe — Ha3BaHWE, BEIOMCTBEHHAs
IOTYMHEHHOCTb U aJIpec OpraHa, OpraHu3allu; B KauecTBe KOro paboTay;

5) 0 KONUMU JIOKyMEHTa — Ha3BaHUE JIOKYMEHTa, €r0 HOMep M JlaTa, Ha3BaHWE OpraHa WiIu
OpraHM3alyu, CO3JaBIIeH JOKYMEHT;

6) 3asiBUTENIb BIIpaBe YKa3aTb WHBIE CBEICHMS, MO3BOJIAIONINE OCYIIECTBUTh IOUCK
TOKYMEHTOB, HEOOXOAUMBIX JIJIsl UCIIOJHEHHUS 3aIpoca.

K 3asgBiaenuio Moryt ObITh MPHJIOKEHBI KOMUU TPYAOBOM KHUKKH, JPYTHX JOKYMEHTOB,
CBSI3aHHBIX C TEMOU 3asIBICHHUS.

14. OcHoBaHueM Juis OTKaza B INpUEME JOKYMEHTOB, HEOOXOAMMBIX MJisi MPEJOCTaBICHUS
MYHUIUTIAIBHON YCIYTH SBIISIOTCS:

1) npemocraBiieH HE MOJHBIN MAKET HEOOXOJUMBIX IOKYMEHTOB;

2) TEeKCT MMCBMEHHOTO 3arpoca He MOAAaeTCs NPOYTCHUIO,

3) 3asBieHHME Ha MPEJOCTaBICHHE MYHULUIMAIBHOW YCIYrH HE O(OpPMIIEHO HaaJIekKalluM
o0pa3oM: OTCYTCTBYET ajpecarT JUIsi OTHPaBKH OTBETa, TEKCT NHCbMEHHOTO OOpaleHus He
MOJJAeTCsl MPOUYTEHHUIO, B 3alPOCE COJEPKATCS HELEH3YPHbIE OO0 OCKOPOUTENIbHbBIE BhIpaXKEeHMUS,
YIpO3bl KHU3HH, 340POBbI0 U UMYILECTBY JOJKHOCTHOT'O JIMLIA, @ TAK)KE WIEHOB €TI0 CEMBH.

15. OcHoBaHuUsIMU AJIs1 OTKa3a B MPEJOCTAaBICHUN MyHUIIUIATIBHON YCIIYTH SBIISIOTCSA:

1) oTBeT WO CyIIECTBY IOCTABICHHOTO B 3asBJICHUHM BOIPOCA HE MOXET OBITh IOJIyYCH
3asBHUTENEM 0e3 pasriialieHus CBEICHUN, COCTaBISAIOIUX FOCYAapCTBEHHYIO WM UHYIO OXPaHIEMYIO



(benepaabHBIM 3aKOHOIATEILCTBOM TalHY;

2) HanmuuWe OOpalleHusi 3asBUTENS (3asBICHHS) O MPHOCTAHOBJICHUU WIH 00 OTKase B
[OJIyYEHUU MYHULIUIIATBHON YCIYTH;

3) 3amparmnBaeMasi HHGOPMAIUS HE OTHOCHUTCS K COACPKaHUIO (OHIOB apXH1Ba,;

VYBenomiieHre 00 OTKa3e B IpUeMe 3asiBICHUS HAINPABIISCTCS 3asBUTEIIO B TPEXJHEBHBIH CPOK
CO JTHS TIOJTy4YEHUS 3asBICHUSI.

16. MyHunumnanbHas yciayra npeaocTaBlisieTcst Ha 0eCIuIaTHONW OCHOBE.

17. MakcuMalbHBIN CPOK OKUIAHMS B OUEPEAM COCTaBISAET 15 MUHYT mpu mojayde 3asBICHUS U
IIOJIyYEHUS PE3yJIbTaTOB IIPEIOCTABIICHUS MYHULIUIIAJbHON YCIYTH.

18. IloctynuBuiMe B apXWB IHUCHMEHHBIC 3asBIICHUS 3asABUTENEH PEruCTPUPYIOTCS B J€Hb
NOCTYIUIEHUS B YCTaHOBJIGHHOM IOpsiike. Perucrpanus 3asBieHHs SBISETCS OCHOBaHHMEM IS
Hayaja JIeWCTBUI 1O MPEIOCTABICHNUI0O MYHUIIUIIATILHOM YCIIYTH.

19. Tlomemienue sl TPEAOCTABICHHUS MYHUIMIIAJIBHON YCIYrHM JOJDKHO OBITH CHAOKEHO
COOTBETCTBYIOIIEH TaONMUKOW C yKa3aHWEM HoMepa KaOuHera, GaMuWiIMii, HMEH, OTYECTB
JOJKHOCTEHN CHEeMalIiCTOB, OTBETCTBEHHBIX 3a MPEAO0CTaBICHUE MYHUIIMIIAIBHON YCIyTH, BpPEMEHU
npueMa TpaxkJaH, BpEMEHHU IepepbiBa Ha 00el, BPEeMEHU TEXHUYECKOrO MepephiBa, CTOJIOM IS
3aroJIHEHHST 3aMpoca, MHPOPMALMOHHBIM CTEHIIOM C OJIOK-CXEMOW OKa3aHHs YCIyTH, oOpa3luamu
3allOJIHEHUS 3allPOCOB M IEpPeYHEeM JIOKYMEHTOB, HEOOXOJUMBIX JJs MPEAOCTaBICHUS
MYHULIMIIAJIBHOW yciayru. Mecra oXujaHuss B O4epeAM Ha MPEAOCTaBICHHUE WIM TOJydYeHHE
JOKYMEHTOB JIOJDKHBI OBITH OOOpPYAOBaHBI CTYIbSMU, CKaMbsIMU. MecTa OXUIAHUS JOJKHBI
COOTBETCTBOBATh KOM(OPTHBIM YCIOBHUSAM JJIsl 3asBUTENICH M ONTHMAJIbHBIM YCIOBHUSAM PaOOTHI
TOJKHOCTHBIX Jinil. Paboyne mecra CHenuanucTOB, MPEAOCTABISIIOIIMX MYHUILUIATBHYIO YCIYTY,
JOJDKHBI OBITH 000PYIOBaHBI KOMITBIOTEPOM M OPITEXHUKOH, MO3BOJSIONIMMU CBOEBPEMEHHO U B
MOJIHOM 00beMe OPraHU30BaTh MPEAOCTABICHNE MYHULIUTIATHLHON YCIYTH.

20. TlokazaTenmsiMH JIOCTYIIHOCTM MW KadecTBa MPEJOCTABICHUS MYHHUIUNAIBHOW YCIYTH
ABIISIOTCA:

1) coOumoeHre CPOKOB MPEIOCTABICHUS MYHHUIMIAIBLHOW YCIAYTH M YCIOBHH OKHIaHUI
IpUEMa;

2) CBOEBpPEMEHHOE, MOJIHOE MH(GOPMUPOBAHKUE O MYHUIIMIIAIBLHON YCIyre MOocpeicTBOM (hopm
UHGOPMHUPOBAHUS, IPETYCMOTPEHHBIX aAMUHUCTPATUBHBIM PETIIAMEHTOM;

3) 000CHOBaHHOCTH OTKA30B O MPEJIOCTABICHHH MYHHIIUTIAIBHOHN yCIIyTH;

4) orcyrctBue OOOCHOBAaHHBIX kajgo0 Ha jedcTBus (Oe3delicTBHE)  CHEIHATHCTOB,
MPEIOCTABISAIONIUX MYHUIIUIAIBHYIO YCIYTY;

5) nons rpaxkaaH, HUCIOJB30BAaBHIMX 0a30Bble (00s3aTeNIbHBIC) CEPBUCHI MYHHUIMITATBHOM
YCIIyTH, IPEJOCTaBIAEMON B 3JIEKTPOHHOM BH/JIE, B OOIIEM KOJIMYECTBE 3assBUTENEH;

6) KOJMYECTBO OKa3bIBAEMBIX I'pakiaHaM 0a30BBIX (00s3aTENBbHBIX) CEPBUCOB MPEI0CTABICHHS
MYHUIIMIIAJIBHOW YCIIyTU B DJIEKTPOHHOM BUJIE;

7) KONMYECTBO  OKa3bIBAEMBIX TIpakgaHaM  0a30BbIX  (JIOTIOJIHUTEIBHBIX)  CEPBHCOB
IIPEIOCTABIIEHUS MYHULIUIIAIBbHON YCIYTH B 3JIEKTPOHHOM BUJE.

21. TlpenocraBieHMe MYHUIUMNAIBHON YCIYTHM OCYIIECTBISETCS B OTIENbHBIX CIEHUATBHO
00OpYJOBaHHBIX TOMEIIEHHUSAX, OOeCIeynBaomuX OecHpensITCTBEHHBIH JOCTYH HWHBAJIUI0B
(BKJIIOYAst HHBAJIUAOB, UCIOJB3YIOUINX KPECIa-KOISICKU U COOaK — MPOBOJHUKOB).

22. BxoJ W BBIXOA M3 3/aHUS Ul NPEAOCTABICHUS MYHHIMIIATBHON YCIyru 0O0OpYHYIOTCS
NaHAycaMH, pAaCUIMPEHHbIMH MPOXOJaMH, KHOMKOW BBI30Ba, MO3BOJSIOUIMMH  00€CHedHTh
OecIpensaTCTBEeHHbIH JOCTYN MHBAJIHM/IOB, BKIIIOYAsi HHBAIM/IOB, UCTIOIb3YIOIIUX Kpecaa-KOISICKH.

23. CoTpyaHUKH, TPEAOCTABISIONINE YCIYTH HACEICHUIO, OKAa3bIBAIOT TIOMOIL MHBAIUAAM B
PeoI0JICHNH 0apbepoB, MEIIAIOLINX MOTYYEHUIO UMH YCIYT HapaBHE C IPYTMMU JIULAMH.

24. TlokazaTensiMu JOCTYIMTHOCTH MYHUIIUTIIAIBHOMN YCIIYTH SBIISIOTCS:

1) BO3MOKHOCTh TIOJIy4€HHUsI TIOJTHOU, TOCTOBEPHON M aKTyalbHOU WH(MOpMAIUU O MOPSAKE U
CPOKax MpEJO0CTaBICHUS MYHULUIAIBHON YCIYrH Mo TenedoHy, MPU MHUCbMEHHOM WM JIMYHOM
oOpamieHnd, Ha WH(POPMALMOHHBIX CTeHJaX, oduuuansHoM caiite, Ha [loprane, B I'BY «M®Ll»
(otmene 'BY «M®I1Iy) (ipy HAIMYMKH COOTBETCTBYIOIMIETO COTJIAMICHHMS);

2) BO3MOXXHOCTH TIOJIyUYEHHsI TOJIHOHM, JOCTOBEPHOM M aKTyalbHOM HHPOpPMALUU O XOJe
MPEOCTaBICHUS MYHHMIMIAIBHOM YCIyru 1o TenedoHy, NpU NUCBMEHHOM WM JINYHOM



oOpalieHuy, B TOM YHCIIe B 3JIEKTPOHHOM (opme, Ha [loprane;

3) BO3MOKHOCTb IMOJIaYM 3asIBICHUS O MPEIOCTABICHUU MYHUIIMIAIBHON yCIyru JIUYHO, IIyTeM
HAIPAaBIICHUSI TIOYTOBOTO OTIPABJICHHS UM B POPME IJICKTPOHHOTO TIOKYMEHTA C MCIIOIh30BAaHHEM
[Toprana, uepe3 I'BY «M®PLy (otnen I'BY «M®ILl») (npu HaIMYUK COOTBETCTBYIOIIETO
COTJIAIICHUS).

25. TlokazaTensMu KauyecTBa MYHUIIUTIATBHON YCIYTH SIBJISIOTCS:

1) npuem u perucTpanus 3asBJICHUS B I€Hb 00OpaIlleHUs 3asiBUTENS;

2) oTcyTcTBHE oOuepeau JuOO0 YMEHBIIEHHE BPEMEHHM OXXKHUIAHUS MpU MHpUeMe OT 3asBUTENSA
JIOKYMEHTOB, HEOOXOIMMBIX IS ITPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH;

3) cobmrofieHre YCTAaHOBJIECHHBIX CPOKOB U MOPSAKA IMPEIOCTaBICHUS MYHULIUIIATHHON YCIyTH,
CTaHJapTa MPEeJOCTABICHHUS MyHUIIUTIAIBHON YCIIYTH;

4) oTcyTCTBHE OOOCHOBAHHBIX JKajao0 3asBHTeNel (B H0CyneOHOM MU CyleOHOM IMOpsIKe) Ha
pemieHuss U JedcTBUs (Oe3melicTBHE) MOKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a MPEIOCTABICHUE
MYHULUIIAJIBHON YCIYTH;

5) mosist 3asiBUTEIIEH, MOJYYUBIINX MYHHIIUIATBHYIO YCIYTY CBOCBPEMEHHO M B ITOJHOM 00beMe,
OT 001IIEero KOJIMYECTBA 3asBUTENCH, TOMYYUBIINX MyHUIIMIIATBHYIO YCIIYTY;

6) KOJIMYECTBO B3aUMOJCHCTBUN 3aiABUTENICH C JIOJDKHOCTHBIMHU JIMIIAMH AJIMUHHUCTPALMHA
AJIBMEHEBCKOI'0 pailoHa Mpu MPeA0CTaBIEHUA MYHULIUIIAIbHON YCIyTH, HE IPEBBILLIAOIIEE 2 pas;

7) OTCYTCTBME OINEYaTOK WM OIMMOOK B BBIAAHHBIX B PE3yJbTaTe MPEIOCTABICHUS
MYHULIMIIAJIBHON YCIYrM JOKyMeHTax. B ciydae AONyHmIeHHBIX B BBIIAHHBIX B PE3YJIbTaTe
MPEIOCTABIICHUSI MYHUIIUTIAIBHON YCIYTH JOKYMEHTaX OIEYaTOK WJIM OIMMOOK WX HCIIPABICHUC
OCYIIECTBIISIETCS. B CPOK He Oonee 5 pabouumx gHEHl co AHS UX OOHApYKEHHUSA, C Y4YETOM
MIPEAYCMOTPEHHBIX AJIMUHUCTPATUBHBIM PETIAMEHTOM aIMUHUCTPATUBHBIX MPOLEAYP.

26. Huple TpeOoBaHUS, B TOM YHCIE YYUTHIBAIOIIME BO3MOXHOCTh U OCOOEHHOCTH
MpeI0CTaBIeHNUs MyHUIIUIIAIbHON yeinyru B otaene ['BY «M®Ll» u oco6eHHOCTH NMpeoCcTaBICHUs
MYHUIIMIIATFHON YCITYTH B DJIEKTPOHHOM (opMe.

1) 3asBiIeHHE O TIPENOCTABICHUN MYHUIIMITAIIbHOW YCIYTH MOXET OBITh MOJAHO 3asBUTEIIEM B
aNeKTpoHHOM opMme ocpenctsom [lopTana.

2) noctyn kK ¢dopme 3asBJICHHUS B DJIEKTPOHHON (hOpME OCYIIECTBISETCA TOCIE PErHCTPaluu
3asBuTens Ha [loprane.

3) 3asBUTENH 3aMOJTHSIET JIEKTPOHHYIO (DOPMY 3asBIICHHUS O MPEIOCTABICHUN MYHHUITUTIATHLHOM
yCIyru. DaeKTpoHHas ¢popMa 3asBIEHUS O MPEIOCTABICHUN MYHULIUTIATBHON YCIYTH
COOTBETCTBYET (popMe 3asiBJICHUS, TPUBEACHHON B MPUIIOKEHUN 2 K AIMUHUCTPATUBHOMY
pErjlaMeHTy.

27. JlaHHbIe, yKa3aHHBIC 3asBUTEIIEM MPHU peructpanuu Ha [lopTane aBTOMATHYECKH 3aIOTHSIIIOT
COOTBETCTBYIOIIME TIOJNA 3asBJICHUS. 3asBUTENIO HEOOXOJMMO TOJBKO BHECTH HEIOCTAIOUIYIO
uH(pOpPMAIINIO, TPUKPETIUTH HEOOXOANMBIE TOKYMEHTHI B 2JIEKTPOHHOM BUJIE (CKaH-KOIHUH).

28. TlpenocraBieHne MyHHUIUTIATBHON yciryTu B otaene ['BY «M®L» ocymecTBiseTcs B
COOTBETCTBUM C COTJIAlIEeHUWEM, 3akitoueHHbIM Mexay [BY «MOL» u Angmunuctpanuein
AJBMEHEBCKOTO paiioHa, C MOMEHTa BCTYIUICHHSI B CHJY COOTBETCTBYIOIIETO COTJIAIICHUS
0 B3aUMOJICHCTBUH.

29. Ilpu mpemocraBieHnn MyHUIUNATbHOW yciuyrd B I'BY «M®Lly (otmene I'BY «MO®Lly)
cnenmanuctamMu ['BY «M®Ily (otmena I'BY «M®Il») B cooTBeTcTBUH ¢ AIMUHUCTPATUBHBIM
pPErJIaMeHTOM OCYIIECTBIISIFOTCS  CIEAYIOMNUE aJIMUHHCTPATUBHBIC JedcTBHs: (YKa3bIBalOTCA
KOHKpETHBIE aJIMUHUCTPATUBHBIE AelcTBUs crenuanuctoB ['BY «M®L» (otmena I'BY «M®ILy),
NPUMEHUTEIBHO K KaXJ0M aJIMHHHCTPAaTHUBHOW Mpolenype, npeaycMoTpeHHoil pazaenom |l
AJIMUHHCTPAaTUBHOTO PErJlaMEHTa, KOHKPETHbIE CPOKM OCYIIECTBICHUS aJMHUHUCTPATUBHBIX
JICUCTBUMA, B COOTBETCTBHM C COTJIAllECHHWEM O B3auMoaehcTBuu wmexay [BY «MOL» wu
AnMuHHCTpanued AJTbMEHEBCKOTO paiioHa).

PA3JIEJI I11. COCTAB, IOCJEJOBATEJIBHOCTBH U CPOKH BBIITOJHEHUSA
AIMUHHUCTPATUBHBIX TPOLUEAYP, TPEBOBAHUA K IIOPAIKY UX
BBIITOJIHEHUA, B TOM YUCJIE OCOBEHHOCTHU BBIITIOJIHEHU A
AIMUHHUCTPATUBHBIX NPOLEAYP B SJIEKTPOHHOM BUJIE, A TAK/KE



OCOBEHHOCTH BBIITOJIHEHUA A IMUHUCTPATUBHBIX ITPOLIEAYP B
MHOI'O®YHKIIMOHAJIBHEBIX HEHTPAX

30. IIpemocraBieHne MYHHUIMIIATBHOW  yCIAYrH  BKJIIOYaeT B ce0s  CIEAyIoIue
aJIMMHHUCTPAaTUBHBIC IPOLEAYPBI:

1) nmpuem, perucTpaiys, aHaJIu3 TEMATUKU 3asIBICHHIA

- TNOCTYNHMBIIWE B apXWB 3asBJICHUS PETUCTPUPYIOTCS B XKypHaJIaX PETUCTPALUU COLMAIBHO-
IIPABOBBIX M TEMATUYECKUX 3alpOCOB B JI€Hb IOCTYIUIEHHs. Peructpanus 3asBieHUs SBISAETCS
OCHOBaHMEM I Hadajla JEUCTBUM 1O  INPEAOCTaBICHUI0  MYHUUUIAIBHOM  YCIIYIH.
VYI10JIHOMOUYEHHBIN CHENUAINCT apXHUBa OCYILIECTBIISIET NPUEM, AHAIW3 TEMATUKH HOCTYIMBIIUX
3asBJICHUM C yYETOM HMEIOIUXCS B apXUBE JOKYMEHTOB M HAYYHO-CIIPaBOYHOIO ammapara K HuMm. B
pe3ysbTaTe aHajau3a OIPEAEsseTcs] IMPAaBOMEPHOCTb IIOJIyYEHHs 3asBUTEIEM 3alpalinBacMon
UH(pOpMaLIMK, CTENEHb MOJHOTH MH(POPMALUK, COAEepXKALICCA B 3asABICHUM U HEOOXOAUMOW IS
€ro UCIOJIHEHMS, BO3MOKHOE MECTOHAXO0)K/IEHUE apXUBHBIX JOKYMEHTOB, HEOOXOAMMBIX ISl €ro
ucnosHenus. [Ipu oTcyTcTBUM TOKYMEHTOB B apXMBE, YIIOJHOMOYEHHBIM CIEHUAINCT B TEYCHHUH 5
JHEIl ¢ MOMEHTa PErucTpalMy HaIpaBisieT 3asBJICHUS HA MCIOJIHEHHE [0 MECTY MX XpaHEHHUS B
OpraHbl U OpraHM3aLUy, JUOO JAeT 3asBUTEII0 COOTBETCTBYIOIIME peKOMeHIaluu. Bpems npuema
JIOKYMEHTOB COCTaBJIsieT He Oosiee 15 MuH. Pe3ynbrarom agAMHUHUCTPATUBHOW MPOLIETYpHI SBISETCS
IIPUEM, PETUCTPALIUS WM OTKA3 B IPUEME U PETUCTPALlUN, aHAJIN3 TEMAaTUKU 3asBJICHUS;

2) MOKCK apXMBHBIX JOKYMEHTOB, HEOOXOIUMBIX JUISl UCTIOJIHEHHUS 3aIIpoca, IOATOTOBKA OTBETOB
3asBUTEIIIO:

- OCHOBAHHUEM Ui Hayala aJMUHUCTPATUBHON IpPOLEAYpPHI SBISETCS 3apEerMCTPUPOBAHHOE B
JKypHa@JIE PErucTpaluuy 3asBJICHHE. YIIOJHOMOYEHHBIM CIELMAIUCT apXuBa IPU IOCTYIJICHUH
3asBJICHHUS C IIOMOUIbI0 HMEIOLIErocsl Hay4YHO-CIIPABOYHOIO arlrapara OIpeleNseT apXHUBHbIE
mudpsl JOKYMEHTOB, HEOOXOAMMBIX JUIsl MCHOJHEHHUs 3ampoca. B cOOTBETCTBUM € apXUBHBIMU
mu@paMy  yIIOTHOMOYEHHBIN CIENUaIuCT MOJAHUMAET W3 apXMBOXPAHWIMILA HEOOXOTUMBIE IS
UCTIOJIHEHUS 00pallleHus] apXUBHbIE JOKYMEHTHI U IPUCTYIAET K UCIOJHEHUIO 3anpoca. [ToaroroBky
OTBETOB 3asIBUTEJISIM OCYIIECTBIISET CHENUANNUCT apXxruBa. OTBET MOXKET OBITh MOATOTOBJIEH B BUJE
IIMCbMEHHOTO  YBEIOMJICHHs 3asiBUTENsl O HANPABIEHUM 3alpoca Ha  HUCIOJIHEHUE B
COOTBETCTBYIOIIMH OpraH WM OpraHu3alyio, MUCbMEHHOIO YBEJIOMIJICHHUS 3asBUTENS O
HEO0XO/IMMOCTH TNPEIOCTABICHUS JIOTIOJHUTENBHBIX CBEACHUHN JUIsI HCIIOJIHEHUS 3arpoca, MHChMa ¢
WHBIMU CBEJCHUSIMH, apXWBHOW CIPABKHM, APXMBHOW BBIIMCKM WM apxXuWBHOM konuu. [lpm
OTCYTCTBUM HEOOXOJMMBIX JIsi MCIIOJIHEHHs 3alpoca apXMBHBIX JOKYMEHTOB B cocTaBe (OHIIOB,
XpaHALMXCS B apXUBE, 3asSBUTENIO YIOJHOMOYEHHBIM CIIELIMAIMCTOM apXuBa TOTOBUTCS OTBET, B
KOTOPOM M3J1araeTcsi IpU4YMHa, 10 KOTOPO HE MPEICTABIIAETCS BO3MOXHBIM BbIAATH CIIPABKY WM
KONUIO TpeOyeMoro JA0KyMeHTa. Pe3ynbTaToM aJMUHUCTPATUBHOTO JEHUCTBUS SBISETCS MOJy4eHUE
HEOOXOUMBIX JOKYMEHTOB M3 apXMBOXPAHWJIUIL, M MOJIrOTOBKAa OTBETa 3asBUTENIO B TeueHUU 10
JTHEH CO JIHS pETUCTPALIMU 3asIBIICHNUS;

3) odopmiieHe apXUBHBIX CIIPABOK, APXUBHBIX BBITUCOK, APXUBHBIX KOITHIA:

- YIIOJIHOMOYEHHBIH CIIELMAJIUCT apXUBa TOTOBUT APXUBHBIE CIIPAaBKH, APXHUBHBIE BBIIUCKU U
apXUBHbIE KOMHH. TEKCT B apXMBHOW CIpaBKE JAeTCsl B XPOHOJOTMYECKOW MOCIe0BaTEbHOCTH
COOBITHH € yKa3aHHWEM BMJIOB apXUBHBIX JOKYMEHTOB M MX JaT. B apXUBHOH clipaBKe JOIMycKaeTcs
IUTUPOBAHUE apPXMBHBIX JIOKYMEHTOB. HecoBnaneHue OTAENbHBIX JAaHHBIX apXHUBHBIX JOKYMEHTOB
CO CBEJICHHUSMH, WU3JIO)KECHHBIMHU B 3asBJICHHMM, HE SIBJIAETCSA NPENATCTBUEM AJI BKIKOYEHHUS UX B
apXMBHYIO CIIpaBKy IpHU YCJIOBHUH, €CJIHM COBIAJIEHUE BCEX OCTaJbHBIX CBEJCHHI HE BBI3BIBACT
COMHEHHMH B TOXXKJIECTBEHHOCTH JIMIA MM (DAKTOB, O KOTOPBIX TOBOPUTCS B aPXUBHBIX JTOKYMEHTaX.
B apxuBHOIl copaBke STH JaHHBIE BOCIPOU3BOIATCS TaK, KaK OHU M3JI0XKEHBbl B apXHMBHBIX
JIOKYMEHTaX, & PACXOKICHMsSI, HECOBIIAJICHUSI M HETOUHbIE HAa3BaHMs, OTCYTCTBUE UMEHH, OTUECTBA,
MHHUIMAJIOB WINM HaJW4KMe OJHOI'0 M3 HUX OrOBapUBAIOTCS B TEKCTE ClpaBKU B ckoOkax («Tak B
noKyMeHTe», «Tak B TekcTe oOpuruHana»). B Tekcre apXMBHOH CIpaBKM HE JOMYCKalOTCA
U3MEHEHHUs, HMCIIPABIEHHs, KOMMEHTapuu, COOCTBEHHbIE BBIBOJbI HCIIOJIHUTENSA 1O COAEPIKAHUIO
apXUBHBIX JOKYMEHTOB, Ha OCHOBaHMM KOTOPBIX COCTAaBJIEHAa apXWBHas crpaBka. llomuucrkwy,
IIOMAPKHM B apXUBHBIX CIIPAaBKAaX HE AoIyckaroTcs. [locie Texcra apXMBHOW CIPaBKH NMPUBOIATCS
apxuBHbBIE MU(PHI K HOMEpaA JIMCTOB €AMHUI XPAHEHUS apXUBHBIX JOKYMEHTOB, I€YaTHBIC U3IaHMS,



WCIIOJIb30BAHHBIC U1 COCTABJIEHUS apXMBHOM CIIPAaBKHU. B TekcTe apXMBHOM CHPABKU JOMYCKAETCS
MIPOCTABJICHUE APXUBHBIX IMHU(PPOB U HOMEPOB JIMCTOB €IUHMI] XPAaHEHUS APXHBHBIX TOKYMEHTOB
Cpa3zy Iociie HU3JIOKEeHHS Kaxnaoro akra, coObiTus. B apxuBHOI cmpaBke, 00beM KOTOpOH
MIPEBBINIACT OJUH JIUCT, JIUCTHI JOJDKHBI OBITH MPOIIUTHI, MPOHYMEPOBAHBI U CKPETUICHBI MEYaThIO.
ApxuBHas cripaBka opopmisieTcss Ha OJlaHKe apXuBa M aJpecyeTcs HEMOCPEACTBEHHO 3asBHUTEIIIO.
ApXuBHas CIpaBKa IMOJIMUCHIBACTCA YIPABIAIONIUM JeJaMU AJMUHUCTPAMK AJbBMEHEBCKOTO
parioHa, 3aBepsAETCS NEeYaThiO, IPOCTABIIAETCS HOMEDP U JaTa COCTABIICHUS,

- B A@pXMBHOM BBIMUCKE HA3BAHME apXMBHOI'O JIOKYMEHTa, €r0 HOMEP M JaTa BOCIPOU3BOAATCSA
MOJIHOCTHIO. V3BJICUEHUSIMU M3 TEKCTOB APXHMBHBIX JIOKYMEHTOB JOJDKHBI OBITh HMCUYEpPIIaHBI BCE
HMMEIOILIMECs] JTaHHbIe 10 3ampocy. Hayano m KOHel KaKJI0ro M3BJICYEHHS, a TaKXKe MPOIMYCKH B
TEKCTEe JOKYMEHTa OTACIBHBIX CJIOB O0O03HAYAIOTCS MHOTOTOYHEM. B NpuUMEYaHusxXx K TEKCTY
APXUBHOW BBIMMCKH JIETAIOTCS COOTBETCTBYIOIIME OTOBOPKM O YacTSIX TEKCTa OpHUIMHAla,
Hepa300pUYMBO HAIMCAHHBIX, MCIPABICHHBIX aBTOPOM, HE MOJJAIOIIMUXCS MPOUYTEHUIO BCIEICTBUE
MOBPEXKICHUS TeKCTa U T. A. OTACIbHBIE CII0BA U BBIPAYKEHUSI OpUTMHAJA, BBI3BIBAIOIIIE COMHEHUS B
X TOYHOCTH, OTOBApUBAIOTCS ciaoBaMH «Tak B Tekcre opurnHana», «Tak B goxkymentey. [locie
TEKCTa apXMBHOW BBIMTUCKU YKa3bIBAIOTCS apXUBHBIA MmU(P U HOMEpPA JTUCTOB €IUHUIIBI XPAaHCHHUS
APXMBHOTO JJOKYMEHTa. AyTEHTHYHOCTh BBIJJAHHBIX APXUBHBIX BBITTUCOK YIOCTOBEPSAETCS MOMUCHIO
YIPABJISIIOLIETO JeiamMu AJIMUHUCTpAUU AJTbMEHEBCKOr0O pailoHa U MeYaThlo;

- apxXuBHas KONUA, COCTOAIIAS W3 OJHOIO JIKCTA, 3aBEPAETCS II€YaTbl0 M IOANUCHIO
VIOPAaBISIOWIETO JAelaMu AJMUHHCTpanuu paiioHa. Ha komum mnpocraBisercss mudp €IUMHUIIBI
XpaHeHus: U Homep Jucta. Ha 060poTe kaxaoro iucTa apXuBHOM KOMUHU, COCTOSAIIEH U3 HECKOIBKUX
JIUCTOB, TPOCTABIISIFOTCS apXWBHBbIC MH(pPBI MU HOMEpa JIMCTOB CIAMHHI] XPAHCHHS apXHUBHOTO
JOKyMeHTa. Bce aMCTBI apXMBHOW KONMM CKPEIUIAIOTCS (IPOIIMBAIOTCS). ApPXHMBHAs KOIMS
3aBepsieTCsl MeYaTbl0 W MOANMCBHIO YIPABISIOLWIErO JeidamMud AJMUHUCTpAUUU AJIbMEHEBCKOIO
palioHa. ApXUWBHBIE CIIPaBKH, apXMBHBIE BBHIMUCKM U apPXUBHBIE KOMUHM OQOPMIISIOTCS Ha
rocynapcrBeHHOM s3blke Pocculickont ®denepanuu. Pe3ynbraroM aJMUHHUCTPATUBHOIO JEHCTBUS
SBJISIFOTCS. TIOJITOTOBJICHHBIE M COOTBETCTBYIOIIUM 00pa3oM OGOpPMIICHHBIE ApXUBHBIE CIPABKH,
ApXUBHBIE BBHIMHCKU U apXUBHBIE KOMHHM JOKYMEHTOB. Cpok odopMIeHHs apXWBHOM CIPaBKH,
ApXMBHOW BBIMMCKA W ApPXUBHOM KOMHHM JOKYMEHTOB cocTaBisieT l0gHel co JHS TMONXydeHUs
JIOKYMEHTOB C apXUBOXPaHUJIMILL;

4) BbImaYa, OTHpaBKa 3asBUTEISIM OTBETOB M ApPXUBHBIX CIIPABOK, APXUBHBIX BBIMHCOK |
ApPXMBHBIX KOIHUM.

- OCHOBaHHUEM JIJIsl HavaJia aJIMUHUCTPATHBHOMN MPOLIEAYPHI SBISIOTCS 0(DOPMIICHHBIE apXUBHBIC
CIIpaBKM, ApXUBHBIE BBIMUCKA W apPXHMBHBIE KONUU. ApPXUBHBIE CIPaBKH, BBINHCKU, KOIUHU
JIOKYMEHTOB, OTBETHI 00 OTCYTCTBUU 3aIlpalllMBA€MbIX CBEIECHUN BBICHIIAIOTCS B TEUCHUU S5 THEH CO
THS UX 0OPMIICHUS YITIOJHOMOYEHHBIM CHEIUMATNCTOM apXuBa IO MOYTE MPOCTHIMU MUCHMAaMH B
aapeca 3asBHUTeNel, MUOO TpU JTUYHOM OOpaIlIeHWH B apXHWB MPH TPEIbSIBICHUU TOKYMEHTOB,
YAOCTOBEPSIOMNX JUYHOCTh, [UII TPEThbUX JIMIl — TI0 JOBEPEHHOCTH, OQGOPMIICHHONW B
YCTAHOBJICHHOM TOpsAKe. Pe3ynbraroM aAMUHUCTPAaTUBHOIO JEHUCTBHUS  SBJISIETCA  POCIIHCH
3asBUTENS (JOBEPEHHOTO JIMIA) WJIM OTMETKAa B JKypHAje HCXOMSIIECH KOPPECIOHIACHIIUU O
MOJYYECHUH WJIM ITIOYTOBOM HAIIPABJIEHUN APXUBHOM CIIPaBKHU, apXUBHOW BBINIMCKHU, apXUBHOW KOIIUH,
OTBETA 3aABUTENIO C YKa3aHUEM JIaThl TOJYYEHHUsI, OTIIPABICHUS.

brok-cxema mpenocTaBieHUs MYHULUIAIBHOM ycnyru npuBeneHa B Ilpunoxkennn 4 K
HAcTOAIEMY AJIMUHUCTPATUBHOMY PETJIAMEHTY.

PA3SJIEJ IV. ®OPMbI KOHTPOJIA 3A UCITOJTHEHUEM
AIMUHHUCTPATUBHOI'O PEI'JIAMEHTA

31. KoHTponb CBOEBPEMEHHOIO TMPEAOCTABICHHUS YCIYIM OCYIIECTBISIETCS YIPABISIOMIUM
nenamMu  AIMUHHCTpaud  AJbMEHEBCKOro paiioHa. (O0s3aTeTbHOMY KOHTPOJIIO — ITOJIeKAT
MOCTYMUBIINE B apXUB, 3aPETUCTPUPOBAHHBIE B YCTAHOBJICHHOM IOPSIKE, TPEOYIOIe HCIIOTHECHNUS:

1) mucbma, oOpaiieHuss U 3ampochl CYIOB, MPOKYpPAaTypbl U HMHBIX MPaBOOXPAHUTEIbHBIX
OpTraHoOB;

2) »kanoObl TpaXxaaH.



CrenanucTbl apxXuBa HECYT IMEPCOHAIBHYIO OTBETCTBEHHOCTb 3a COOJIOZCHHE CPOKOB HX
WCIIOJIHEHUS], CBOEBPEMEHHOCTD IIPOJIEHUS CPOKOB UCIIOJIHEHMS 3a1Ipoca.

32. CrnemuamucTbl  apxXuBa, IMPEJOCTABIIONIME  MYHUUUOAIBHYIO  yCAYTy, HECYyT
OTBETCTBEHHOCTD 34!

1) HenpaBOMEpHBI 0TKa3 B IPHEME MM UCIIOITHEHUH 3aIpoca;

2) neiictBue (Oe3neiicTBrE), Beayllee K HAPYIICHUIO [IPAB U 3aKOHHBIX HHTEPECOB 3asIBUTEIIS;

3) HapyllIeHHUE CPOKA U MOPSIKA PETUCTPALIUH 3aIPOCa, UX PACCMOTPEHHS;

4) npuHsTHE 3aBEIOMO HEOOOCHOBAaHHOTO HE3aKOHHOT'O PEIICHHS;

5) npenocTaBiIeHUE HEJOCTOBEPHOH HHPOPMAIIHH.

ITo ¢axTam HapymieHUH COTPYAHMKAMU apXMBa HACTOSILEro aAMUHUCTPATUBHOIO perjiaMeHTa
['maBoii AnbMEHEBCKOro pailloHa Ha3HayaeTcss chnyxeOHas mpoBepka. Ilpum oOHapyxeHUH
HEHUCIIOJHEHNST WIM HEHAUIEKAUIEr0 MCIOJHEHUS CIELUAINCTOM apXWBa BO3JIO)KEHHBIX HA HETO
00s3aHHOCTEN MO  NPEJOCTABICHUI0  MYHULMNAIBHOW  yCIyrd  YIPaBISIIOMIMM — JenaMu
AnmMuHuCTpauuu AJIBMEHEBCKOIO paiiOHa NPUHUMAET MEpPbl 10 IPUBJICYEHUIO 3TOrO JIMLA K
JUCLHUIIIIMHAPHOW OTBETCTBEHHOCTH.

33. VmpamndoommMm jaenamMu  AJIMUHHUCTpalMd AJIBMEHEBCKOTO paioHa OCYLIeCTBISETCS
KOHTPOJIb COOJIIOJICHUS] TOps/IKa IPEIOCTABICHUSI YCIYI'M IIyTEM IIPOBEJIEHUS IUIAHOBBIX H
BHEIUIAHOBBIX NMPOBEPOK. [IaHOBBIE MPOBEPKM NMPOBOIATCSA OAMH pa3 B MOJIYTOAMH, BHEIUIAHOBBIC
IIPOBEPKHU IPOBOASTCS B Cydae MOCTYIJICHUS 5Kai00bl OT 3asBUTEISL.

PA3JIEJ V. JOCYJIEBHBIN (BHECYJIEBHBIN) TOPSITOK OBKAJIOBAHUSI
PEILIEHUM U JEMCTBUM (BE3JEMCTBUS) OPTAHA, TPEJJOCTABJISIIOILET O
MYHULUIIAJBHYIO YCJIYTY, A TKKE JOJ)KHOCTHBIX JIUI UJIA
MYHUILIUIIAJIBHBIX CJIYXKAIIIAX

34. 3asBUTEIM UMEIOT MPABO MOJATH Kaja00y Ha perieHue U (WiK) aeicTBue (Oe3meicTBurE)
AnMuHUCTpauu AJBMEHEBCKOrO pailoHa W (WIM) €€ JOJDKHOCTHBIX JIML, MYHUIUIAIbHBIX
ClIyXamux (masee — JODKHOCTHBIE JIMIIA) TPUHATOE U (WIM) OCYUIECTBISEMOE B XOJe
MPEIOCTABIICHUSI MYHHUIUNIATBHONH YCIYIH B TIOpSAIKE, TpeaycMOTpeHHOM IlocTaHOBICHHEM
Anvunucrpanyu AnbMeHeBcKoro pariona Kypranckoi oomactu oT 10 gexa0ps 2015 roga Ne 328
«O0 0CcOoOEHHOCTAX IMOAAaYM W PACCMOTPEHHsS Kaino0 Ha pelnreHns M AehcTBUA (Oe3elCcTBUA)
AnvunucTpanyu AJIBMEHEBCKOTO palOHA, JIOKHOCTHBIX JIMIL M MYHHIMOAIBHBIX _CIY)KAIIUX
AnvuHucTpanuu AIEMEHEBCKOTO PaloHAa.

VYnpapastomuii 1einamMu AIMUHUCTpaLun
ABMEHEBCKOr0 paiioHa C.A. Boskos

[Tpunoxenne 1

K aJIMUHUCTPAaTUBHOMY PEIIaMEHTY
MIPEA0CTABICHNS] MYHULIUITAIBHON YCIIYTH
«BpIaua apXUBHBIX CIIPABOK, aPXUBHBIX
BBIITACOK u aApXUBHBIX KOIHN
JIOKYMEHTOB»

3AABJIEHUE


http://администрация.альменевский-район.рф/doc/Npa/Registr%20Npa/2015/PAAR%20ot%2010.12.2015g.%E2%84%96328.pdf
http://администрация.альменевский-район.рф/doc/Npa/Registr%20Npa/2015/PAAR%20ot%2010.12.2015g.%E2%84%96328.pdf
http://администрация.альменевский-район.рф/doc/Npa/Registr%20Npa/2015/PAAR%20ot%2010.12.2015g.%E2%84%96328.pdf
http://администрация.альменевский-район.рф/doc/Npa/Registr%20Npa/2015/PAAR%20ot%2010.12.2015g.%E2%84%96328.pdf
http://администрация.альменевский-район.рф/doc/Npa/Registr%20Npa/2015/PAAR%20ot%2010.12.2015g.%E2%84%96328.pdf

[Ipoury BbIIATH CIIPaBKY

(ykasatb, 0 4eM cripaBKa: o cTake, 3apabOTHOM IU1aTe u JIp.)

3a Mepuo;] padoThI TUTST

J1J1s MOATOTOBKH CITPABKU COOOINALO:

(YKa3aTb IeJb TOJTyIeHH s CIIPABKH)

damuins, uMs, 0OTYECTBO (110 MACIOpPTYy),
3assBUTENS

ITouToBBIl HHAEKC, JOMALIHUN aJIpec,
KOHTaKTHBIN TesnedoH

damwin, UM 0TYECTBO (10 TACIIOPTY), JaTa
POKICHUS JIUIA, O KOTOPOM 3alpaIIuBarOTCs
CBEJICHUs, 110/ Kakor (hamuimei padorana (s
YKEHIIIH )

[lonHoe Ha3BaHME OpPraHU3alyy B IEPUO] paOOTHI

3aHumaeMasi JOJKHOCTH (JIOJDKHOCTH) B TIEPUO/]T
paboThl

Jpyrue nanubie (roJ yBOJIbHEHHS, YIaCTOK,
OTJEI, IeX U T. J., IPOYNe TOTIOIIHUTEIbHBIE
CBEICHMS)

K 3asBrnenuro npujiararo

I[aTa mogadyu 3asBJICHHA-aHKCThI

ITommuce

[Ipunoxenue 2

K aJIMUHUCTPAaTUBHOMY PETJIaMEHTY
IIPEIOCTABIICHUS MyHULIUIIATIBbHON YCIYTH
«Bp11aua apXUBHBIX CIIPAaBOK, aPXHUBHBIX
BBIIIMCOK U aPXUBHBIX KOIIUI TOKYMEHTOB)



3ASIBJIEHHUE

[Ipomry BbIAATH ApXUBHYIO BBIIIUCKY U3 JOKYMEHTA

(yKaBaTL CYTb BBITIIMCKH, HA3BAHUE, HOMEP U aTy ,Z[OKyMeHTa)

JJIA

(yKaSaTB 1CJIb MOJYyYCHUA BI)IHI/ICKI/I)

Z[J'ISI IOArOTOBKH apXI/IBHOﬁ BBIIINCKH COO6H_[8.I-OZ

damuiins, UMs, OTYECTBO (110 HACIOPTY)
3asIBUTEIIS

[TouToBBIN MHJIEKC, JOMAITHUN ajipec,
KOHTAKTHBIN TesieoH

damuiy, UM 0TYECTBO (110 MaCIOpPTY), JaTa
POKJIEHHUS TMLA, AJI1 KOTOPOTO 3alpaliiBatoTCs
CBEJICHUS

K 3asBnenuto nmpunarato

Jlata mojiaun 3asiBJICHUSI-aHKEThI

Iloanuce

[Ipunoxenune 3

K aIMUHHUCTPATUBHOMY PETJIAMEHTY
IIPEJOCTAaBIICHUS] MYHULIUIIAIBHON yCIyTrH
«Bp11aua apXUBHBIX CIIPAaBOK, apPXUBHBIX
BBINUCOK M apXUBHBIX KON JOKYMEHTOB

oT




(®. U. O. 3asBuTENS TOJHOCTHIO)

(ampec o mponucke, TenedoH)

3ASIBJIEHUE

HpOH_Iy BbLJIATh APXHWBHYIO KOIIHUIO

(YKaBaTB TOYHOC HAa3BaHUEC JOKYMCHTA, €ro JaTy U HOMCP, HA3BaHWEC OpraHu3aluu,

COSI[aBH_Ieﬁ HAOKYMCHT, KOJIMYCCTBO DK3CMILIAPOB KOHHﬁ)

K 3asBnenuro npujiararo

JlaTa IToamuce

[Tpunoxenue 4

K aIMUHHUCTPATUBHOMY PErTIaMEHTY
MIPEIOCTABIICHUSI MYHULIUTIATBHON yCIYTH
«Bpl1aya apXUBHBIX CIIPABOK, aPXUBHBIX
BBIMMCOK U aPXUBHBIX KOMUH IOKYMEHTOB)»



Baok-cxema nocjie10BaTeJJbHOCTH aAMUHUCTPATHBHBIX NPOLEIYP NPU NPEeA0CTABICHUHU
MYHHUIUIIAJTbHON YCJIYIH M0 BbIIaUe APXUBHBIX CIIPABOK, APXMBHBIX BBINNMCOK U
apXMBHBIX KOIIMH JOKYMEHTOB.

[Ipuem, peructpanus 3asBieHUs, aHAIN3
TEMaTHKU 3asBJICHUS

OTtka3 B nipueMe 3asBICHUS
HanpaBnenue 3asaBneHus Ha

WCIIOJIHEHHE B IpYTHUE OPTraHbl U
OpraHu3aIu

v
ITouck APXUBHBIX TOKYMCHTOB,
HGO6XOI[I/IMI)IX JJI1 UCITIOJTHCHU S
3aIrpoca, moAroTroBka OTBETa
3asABUTCIIIO

OdopmneHne apxXuBHBIX
CIIPaBOK, apPXUBHOM BBITTUCKHU U
ApXUBHBIX KOMTUI

\ 4
Beinaga, oTripaBka 3asBUTEITIO
apXMBHOMU CIIPABKU, apXUBHOU
BBIIIMCKH, APXUBHOM KOIHH,
OTBETA 3asABUTEIIIO




